MAHNCTEPCTBO TPYOA W COLUMAINBHOM 3AWWTbI POCCUNCKOW
SEONEPALINA

NMPNKA3
oT 2 cheBpana 2018 roga N 49H

06 yTBEPXOEHUN npodheccmoHanbHoOro CTaHgapTa "CneuvanucTt
aOdMVHUCTPaTUBHO-XO3SIMCTBEHHON AesATeNTlbHOCTN"

B cootBetctBUM c nyHkToM 16 [lpaBuvn pas3paboTku ©  yTBEPXKAEHUS
npodeccroHanbHbIX CTaHOapToB, yTBEpPXOEeHHbIX NOCTaHOBIIEHVEM
MpaButenbctBa Poccuiickon Pepepaumnm ot 22 aHeaps 2013 r. N 23 (CobpaHue
3akoHopartenbctBa Poccuinckon ®depepaumm, 2013, N 4, c¢1.293; 2014, N 39,
c1.5266; 2016, N 21, ¢T1.3002),

NpuKa3biBalo:

YTBEpAUTL nNpunaraembin  nNpodeccuoHanbHbin - ctaHgapT  "Cneumanuct
aOdMVHUCTPAaTUBHO-XO3SIMCTBEHHON OeATENbHOCTI".

MuHucTp

M.A. TonvnuH
3apermcTpupoBaHo

B MuHucTepcTBe tocTUL UK
Poccuinckon denepaumm
11 anpenst 2018 roaa,

pernctpaunoHHbi N 50729

NMpodeccnoHanbHbIN cTaHaapT "Cneunanuct
aAMUWHUCTPATUBHO-XO3ANCTBEHHOM
aesaTeribHOCTU"
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YTBEP>X[OEH

npuvkazom MuHucTepcTBa
Tpyda v coumanbHOW 3amTbl
Poccuinckon denepaumm

oT 2 cpespans 2018 roga N 49H

CneumanucT agMUHUCTPATUBHO-XO3SNCTBEHHON AeATENbHOCTH

1096

PernctpauvoHHbIn Homep

CoaepxaHue

|. Obme cBeaeHus

Il. Onucanune TpygooBbIX (PYHKLWA, BXOOALWMX B NPOdecCUOHarnbHbIN CTaHgapT
(cbyHKLMOHaNbHas KapTa Buaa npodeCcCroHan-HoM AeaTernbHOCTH)

lll. XapakTepncTuka 0606 LWeHHbIX TPpyA0BbIX PyHKLWIA

3.1. O6o6LweHHas TpyaoBasa dyHkumsa "ObecneyeHne paboTHUKOB pacxogHbIMU
mMaTtepvanamu, ToBapamu, O00OpyaoBaHMEM W ycriyramMum Ons CcO34aHus
onTuUMarbHbIX ycrosun Tpyga"

3.2. O6obuweHHaa TpygoBaa dyHKkuna "OpraHusauusa [OerioBbiX Moe3nok
paboTHMKOB, 0becneyeHne KoprnopaTmBHLIX 1 AES0BbIX MeEPONpUATUA"

3.3. O06obweHHaa TpygoBaa yHkuua “"MaTepuanbHo-TeXHU4eckoe U
AOKYMEHTALMOHHOE COMpoBOXAEHME paboTbl TpaHCMopTa OpraHM3aumm B LEensx
obecneyeHus ee geaTenbHoOCcTH"

3.4. O6obweHHaa TpyooBas qyHKUMS  "MaTepumanbHO-TEXHMYECKOE W
AOKYMEHTaLUMOHHOE COMPOBOXOEHME Mpouecca YnpasreHUs HeaBWKAMOCTbIO
opraHusauuun”

3.5. O606uweHHas TpyaoBas yHkumnsa "OpraHmdaums paboyero NpocTpaHCTBa,
cosaaHue n obecneyeHne oNnTUManbHbIX YCIIOBUIA BbINOSHEHWS TPYAO0BbIX (OYHKLMN
paboTHMKamn opraHusagmmn”

3.6. O6obuweHHaa TpygoBas dyHkuma "OpraHuM3aumsi NPoLEeCcCOB MNEPEBO3KU
paboOTHNKOB, [OCTaBKU [PYy30B W YnNpaBfieHNE KOPNOpaTMBHbIM TPAHCMNOPTOM
opraHusauun”



3.7. O606weHHasa TpyooBas pyHKUMS "YnpaBneHme o0 bekTamn He4BXKUMOCTM,
HaxoOsaWMMMCS B CODOCTBEHHOCTM OpraHMsauuuM Wnm  UCNOoSfb3yeMbIMUM  Ha
OCHOBaHW1 OpYyrnx BeLUHbIX npas”

3.8. O6obweHHas TpygoBas qyHkums "OnepauuoHHOE W CcTpaTernyeckoe
yrnpaBrneHue npoLeccamm agMWHUCTPAaTUBHOTO, X03SIMCTBEHHOIO,
AOKYMEHTALMOHHOIO W  OpraHm3aunoOHHOTO COMPOBOXOEHUA U obecneveHus
AesaTenbsHOCTN opraHnsayumn”

IV. CBemenna o006 opraHuMsaumsax - paspabotumkax npodheccmoHanbHOro
cTaHgapTa

. O6wme cBegeHud

AOMUHNCTPaTUBHO-XO3NCTBEHHAA nogaepxka " 07.005
COMNPOBOXOEHNE AEATENBHOCTM OpraHn3aLmm

(HaMmeHoBaHwWe Buaa NpodeccnoHansHon AesATensHOCTM) Kon

OcHoBHas Lienb Braa npodeccroHanbHoM AeATenbHOCTY:

AOMVHUCTPATUBHOE, XO3SINCTBEHHOE, [OOKYMEHTaLMOHHOE W ornepauluoHHOe
obecneyeHne, noggepxka W CONPOBOXOEHME paboTbl BCeX Chyxd u
paboTHMKOB OpraHn3aLum

['pynna 3aHATUK:



1219 Ynpasnsawowme dwmHaHcoBo- || 1324 PykoBogutenu crnyx6 no
3KOHOMWYECKON W cHabxxeHwnto,
aAMUHUCTpPaTUBHOMN pacnpoCTpaHEHNIo
AeATeNbHOCThIO, He TOBapOB M aHanormyHbIM
BXOAsLLME B Apyrue rpynnbl BYAaM OeATeNbHOCTH

1325 PykoBoautenu 3323 3aKynLuyKm
nogpasgerneHunm
(ynpaensitowme) Ha
TpaHcnopTe

3332 OpraHusatopbl 3334 AreHTbl MO onepauyusim ¢
KOH(pepeHUun 1 Opyrux HEABUWXUMOCTbIO "
MepOonpuUATUIA Apyron co6CTBEHHOCTHIO

3341 Odmc-meHexepbl 3343 AOMUHUCTPATUBHBIA 1~

WHOW  UCMOSTHUTESbHbIN
cpedHeTeEXHNYECKNI
nepcoHan

4321 Cnyxawpe, 3aHATble || 4323 Cnyxawpe no
y4yeTom, npuemom n TPaHCMNOPTHbIM
Bbloayen TOBapoOB Ha nepeso3kam
cknage

(ko (HaumeHoBaHue) (koa (HaumeHoBaHue)

OK3!) OK3)

1 O6uwepoccumnckui KnaccudmkaTop 3aHITUMN.

OTHeceHve K BMaamMm 3KOHOMUYECKON AeATENbHOCTHU:
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49.39.3

MepeBo3kK Nnaccaxvpos CYXOMYTHbIM TPaHCMOPTOM
HeperynsipHble

68.10.1 MogroTtoBka K npogayke CO6CTBEHHOMO HEABMXUMOrO UMyLLECTBA

68.10.2 Mokynka n npogaka cCO6CTBEHHOINO HEABXMMOrO MMyLLECTBA

68.20.2 ApeHoa w  ynpaBrieHne COBGCTBEHHbIM WM apeHOO0BaHHbLIM
HEXMIbIM HEABWKMMbIM UMYLLIECTBOM

70.10 [leaTensHOCTb rofoBHbBIX 0GMCOB

70.22 KoHcynbsTnpoBaHve rno BonpocamM KOMMEepPYeCKon OesTerlbHOCTU
N ynpasnieHus

81.10 [esaTenbHOCTb NO KOMMSEKCHOMY 06 CIy>KMBaHMIO NOMELLEHWI

81.21 HesatenbHoCcTb No obLwen yoopke 3aaHni

81.22 [eaTenbHOCTb MO YNCTKE M YOOpKEe XUMbIX 34aHUA U HEXUIbIX
MOMELLIEHUI npoYas

82.11 [eatenbHOCTb agMUHUCTPATUBHO-XO3AUCTBEHHAA KOMIEKCHas
no obecnevyeHnto paboTbl opraHn3auunm

82.30 [eatenbHOCTb MO opraHM3aLnn KOHgepeHL M U BbICTaBOK

(kon OKB3[l (HaMmeHOBaHWe BMaa 9KOHOMUYECKOW OeATENbHOCTH)

2)

2 O6Lepoccuinckuii KnaccudukaTop BUOOB SKOHOMUYECKON OeATEeNnbHOCTH.
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Il. OnucaHue TpyaoBbIX hYHKLUUU, BXOOALWMUX B
npodeccnoHanbHbIU cTaHAapT (pyHKUMOHaNbHaA KapTa
Buaa npocgeccuoHanbHON AeATEeNbLHOCTH)



O606LeHHble TpyaoBble yHKLNN

TpyooBbie yHKL MM

ONTUMarbHbIX
ycrnosun Tpyaa

Kog || HaMmeHoBaHue YPOBEHb || HaMMeHoBaHWe Kog, YPOBEHb
KBanu- (nogoypoBeHb)
domkauymn KBanudmkaumm

A ObecneyeHune 5 OnpepnenexHue A015 || 5

paboTHMKOB noTpebHocTen B

pacxonHbIMU TOBapax W ycryrax

mMaTepuanamu, ans co3gaHus

ToBapamu, ONTUMarbHbIX

obopynoBaHuMem yCcrnoBuin Tpyaa

ycrnyramm ans

co3gaHns

onTUMarnbHbIX

ycroBu Tpyaa
OpraHusauus A025 || 5
npoLecca 3aKynku u
npuobpeTeHne
TOBapPOB W yCNyr Ans
co3gaHus
onTUMarnbHbIX
ycrnosun Tpyaa
KoHTporb A03.5 || 5
NCNONHEeHns
YCIriOBMW [0roBOPOB
Ha NoCTaBKy
TOBapOB 1 yCNyr Ans
co3gaHus




OpraHusauus
paboTbl CKMaacKoro
X03ancTBa
opraHusauun un yvet
TOBapHO-
MaTepuasnbHbIX
ueHHocten (TMU),
MCNOMb3yeMbIX AN
co34aHus
onTUMarnbHbIX
ycroBun Tpyaa

A04.5

O6ecneyeHne A05.5
TEXHUYECKOro n
CEepBMCHOro
obcnyxmMBaHus
NprobpeTeHHOro
0doMCHOro
obopynoBaHus
(KpoMe OprTexHUKK)
M KOHTpPOSlb  €ro
COCTOSIHUA
OpraHunsauuns MpunobpeteHve pana || B/01.5
AEeroBbIX  MOe3aokK paboTHMKOB
paboTHMKOB, OunetoB Ha Bce
obecneyeHue BMAObl TPAHCMOPTAa, a
KOpropaTMBHbIX U TaKkxe opraHu3auus
AEeroBbIX TpaHcdepoB
MEpPONpPUATUIA
OpraHusauus B/02.5
NPOXNBaAHUSA
paboTHMKOB BO
BpeMsi AEnoBbIX
noesnok n
NPOXNBaHUA
[enoBbIX roctemn

opraHusaumm




OpraHusauus
npouenypbl
NONMyYeHnss BU3 U
pa3peLnTernbHbIX
AOKYMEHTOB ans
Bble3ga 3a rpaHuuy
n Bbe3na B
Poccuickyto
depepaumio,
AOKYMEHTALMOHHOE
COMpPOBOXaAEHME
noesaok
paboTHMKOB

B/03.5

Bbibop
NMOCTaBLLWMKOB  AIid
opraHusauum
AEroBbIX  MOE3[O0K,
obecneyeHus
KOprnopaTMBHbIX U
AEeroBbIX
MepPOnpUATIA

B/04.5

OpraHusauus
COMNPOBOXOEHUS
OEernoBbIX TOCTeEN W
obecneyeHune
MeponpuaTui  And
paboTHMKOB n
AE0BbIX rOCTEN

B/05.5

MatepuarnsHo-
TexHu4eckoe n
AOKYMEHTaLUMOHHOe
COMpOBOXOEHME
paboThl

TpaHcnopTa
opraHusauum B
uensax obdbecnevyeHus
ee [esATenbHOCTH

OpraHusauus
nepeBoO3Ku
paboTHMKOB,
AOKYMEHTOB n
rPy30B OpraHu3auumn

C/01.5

C/02.5




ConpoBoxaeHne w
obecneyeHne
npouecca
aKcnnyaraumm,
obcnyxvBaHns n
peMoHTa
TpaHcnopTa
opraHusauum

C/03.5

OpraHusauus
3aKymnKu 7
npnobpeTenHns
TOBApPOB M yCnyr Ans
aKcnnyarauum "
o6 cnyxvBaHns
TpaHcnopTa
opraHv3auum

C/04.5

MaTepuanbHo-
TeXHU4eckoe
OOKYMEeHTauOHHoe
CONpoBOXaeHne
npouecca
yrnpasrieHns
HeBXMMOCTbIO
opraHusauuu

n

ConpoBoxaeHne w
obecneveHve
npouecca
aKcnnyaraumm,
obcnyxvBaHns n
pPEMOHTA 0OBLEKTOB
HEeOBWKAMOCTH
opraHusauum

D/01.5

Moobop o0b6bekToB
HEeABVXUMOCTH B
Lensix pasmeLleHus

opraHuMsauuu n
BedeHus ee
XO3ANCTBEHHOW

OeATernbHOCTU

D/02.5




[lokymeHTaLnoHHoe
COMPOBOXOEHME,
cBsi3aHHOe c
obecnevyeHnem
npaea
COOCTBEHHOCTUN UNn
NHOTO BELLHOro
npaBa n NPOLLECCOB
MCNOSIb30BaHS,
aKkcnnyatauum n
obcnyxmBaHns
00BbEeKTOB
HeaBUXMMOCTH
opraHuMsauuu

D/03.5

OpraHusauus
3aKynku n
npuobpeTeHns
TOBapOB,
obopynoBaHus W
ycnyr B Lensax
aKcnnyartauum n
obcnyxvBaHns
00BbEeKTOB
HeaBXMMOCTHU
opraHusauum

D/04.5

OpraHusauus
pabouyero
NPOCTPaHCTBA,
co3faHue n
obecnevyeHve
onTUManbHbIX
YCIIOBUN
BbINOSHEHUS

TPYOOBbIX  (PyHKLU MM
paboTHMKamu

opraHun3aunmn

OpraHusauus
pasmMeLleHns
paboTHMKOB,
30HMpPOBaHMe W
obecnevyeHve
9hPeKTUBHOIO
NCNOonb30BaHMA
NnomMeLleHni

E/01.6

OpraHusauus n
KOHTpPOIb
mMaTepuarnbHo-
TEXHUYECKOro
obecneyeHus
AEeATenbHOCTU
paboTHMKOB
opraHusauum

E/02.6




OpraHusauus
paboThbl CInyxObl
npvema
noceTutenemn

E/03.6

OpraHusauus
KOpnopaTuBHLIX U
AeroBbIX
MEpPONpPUATUIA

E/04.6

OpraHusauumsa
npoueccos
nepeBO3Kn
pabOoTHMKOB,
AOCTaBKM TPYy30B W
yrpaBrneHue
KOpropaTuBHbIM
TPaHCNOPTOM

opraHun3aunmn

YnpaBneHue
nepeBo3kammu
KoprnopaTBHbLIM
TpaHCNopToOM n
[OCTaBKOW  Ipy3oB
opraHusauuu

F/01.6

lNocTpoerue
npouecca
obecne4yeHus
opraHusauum
TPaHCMNOPTOM n
mMaTepuarnbHo-
TEXHUYECKOoro
obecnevyeHus
KOprnopaTnBHOIO
TpaHcnopTa

F/02.6

OpraHusauus n
paspaboTka
MEpPONpPUATUIA no
obecne4yeHuio
©esonacHocTH
NepeBO30K
KOpropaTuBHbIM
TPaHCMOPTOM
opraHusauum

F/03.6




YnpaBneHue OpraHusauus n | G/01.6
obbekTamu obecne4yeHune
HeaBWKUMOCTH, ynpaBneHus
HaxoasLWMMNCA B cobcTBEHHOM
COOCTBEHHOCTH HEeOBWXMMOCTBIO U
opraHusauum nnu HeaBWXMMOCTbIO,
MCMonb3yeMbIMN  Ha MCnonb3yemon  Ha
OCHOBaHWM  Opyrux OCHOBaHuM  OpYyrnx
BELLUHbIX NpaB BELLUHbIX NpaB
OpraHusauus G/02.6
npouecca BblOOpa
obbekTa
HeaBMXMMOCTHU B
Lensax MOKYMnKn unm
apeHabl
YnpasneHue G/03.6
AOKYMEHTaLMOHHbIM
CONPOBOXOEHNEM
00BbEeKTOoB
HeaBMXMMOCTHU
opraHusauum
OnepauunoHHoe n YnpasneHue H/01.7
cTpaTernyeckoe aAMUVHNCTPaTUBHOM,
yrnpasreHue XO34NCTBEHHOWN,
npoueccamu AOKYMEHTaLMOHHOM
aaMWUHUCTPaTUBHOIO, N opraHM3aunoHHOM
XO3ANCTBEHHOTO, noaaepxkomn
AOKYMEHTaLMOHHOIo opraHuMsauuu
n
OpraHu3auOHHOro OnpepneneHne n || HO02.7
COMPOBOXOEHUST U peanusauuns
obecneyeHus cTpaTerm4eckoro
NEeATENbHOCTH pa3BUTUA
opraHuMsauuu agMVHUCTPATUBHOW,
XO3SIMCTBEHHOMN,
AOKYMEHTaL MOHHON

N OpraHM3aLOHHOW
NnoaAep» KK




drHaHCOBbLIN
aHanms,
OtooKeTMpoBaHne Wt
yrnpasneHue

O EHEXHBIMU
noTokamm Ha
aoMUHUCTPATUBHYIO,
XO3ANCTBEHHYIO,
AOKYMEHTALMOHHYHO
N OpraHn3au OHHYIO
JeAaTenbHOCTb

H/03.7

YnpasneHve
nepcoHarnom
CTPYKTYPHbIX
nogpasaeneHunn,
OCYLLUECTBSAOLMX
aOMUHUCTPATUBHYIO,
XO3SANCTBEHHYIO,
AOKYMEHTaLMOHHYIO
N OpraHn3au OHHYHO
noanepxKy

H/04.7

lll. XapakTepuctnka o6006LWeHHbIX TPYA0BbIX (hyHKLUN

3.1. O606LwWeHHan TpyaoBas PyHKLUMA




HanveHoBaHve || OGecneyeHne  pabotHukoB || Kop A YpoBeHb 5
pacxogHbiMM  MaTepuanamu, KBanudmkauum
ToBapamu, obopyaoBaHEM U
ycnyramm  ond  Co3[aHus
onTMMarbHbIX YCOBUA Tpyaa

MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO
0600LweHHON 13 opurmHana
TPyaoBOU
dOyHKLUK
Kopn PernctpauoHHbIN
opurMHana Homep
npodeccroHaribHOro
cTaHgapTa
BosmoxHble Cneuunanuct no agMUHUCTPaTUBHO-
HauMeHoBaHUA X03ANCTBEHHOMY OBecneyeHnto
JOIPKHOCTEWN,
npodpeccun

Odmc-meHexep




TpeboBaHus K
obpa3oBaHuto n
obyyeHuto

CpenHee npodeccuoHanbHoe obpasoBaHue -
nporpamMmma noaroToBKM CMeuuanmnucToB CpeaHero
3BeHa "

[lononHutensHoe npogeccroHanbHoe
obpasoBaHne - nporpaMmbl NPOdECCHMOHaNbHOMN
nepenoaroToBKM Mo NPogUo AeATeNbHOCTM

TpeboBaHns K  OnbITY
NpakTUyYeckom paboThl

Ocobble yCIoBUS
ponycka kK paborte

[pyrne xapakTepucTmkn

[lononHuTensHoe npodeccuroHansHoe
obpasoBaHne - nporpaMmmbil NOBbILLEHNS
KBanMgmkauum no npodourio AedaTenbHOCTU (He
pexe 4yem pa3 B Tpu roga)

[lononHuTenbHble XapakTepnucTukn




HavmeHoBaHue
AOKYMeEHTa

Kon

HanmeHoBaHve GasoBon rpynnsl,
OOSPKHOCTH (npodpeccum) nnm
crneymansHoCTH

O
=
w

3323

3aKynpkm

3341

Odwmc-meHexepsl

3343

AOMUHUCTPATUBHBIN n NHOWN
NCMOSHUTENbHBIN  CPEAHETEXHUYECKU
nepcoHan

4321

Cnyxalupe, 3aHATbIE Y4eTOM, MPUEMOM U
BblJa4yen ToBapoB Ha cKnage

EKC?3

AomMmuHucTpaTop odwmca

3aBeayoumi cKnagom

CneuvanucTt

OKoHOMUCT no [10rOBOPHOM n
NpeTeH3noHHon paboTte

OKOHOMUCT no MaTepuarbHoO-
TEXHNYECKOMY CHABXEHMIO

oKNnaTP 4

22141

3aBenyoLwmii ckragom

22953

7 HCMEKTOop Nno NHBEHTapuiaunm

23011

|/|HCI'IeKTOp no SKCrJliyaTauNOHHbIM,
npon3BoaCTBEHHO-TEXHNYECKUM n
OopraHm3auoHHbIM BOMpocam
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26541 Cneuymanuct

27743 OKOHOMUCT no [0rOBOPHOM "
NpeTeH3noHHoN paboTe

27744 OKOHOMUCT no MaTtepuansHo-
TEXHUYECKOMY CHabXeHMo

3 EOuHbIN KBanMUKaLVOHHBIN CNPaBOYHMK OOMMKHOCTEN PyKOBOAUTENEN,
cneunanMcToB 1 Cry>Kalumx.

4 O6LepocCUNCKUI _KriaccudmkaTop npodpeccuin  paboymx, OOIMKHOCTEN
cnyvaumx TaDI/ICbeIX pPa3pPAaAa0B.

3.1.1. TpynoBas ¢pyHKUUuA

HanmenoBaHve || OnpeneneHne notpebHocTen || Koa A/01.5 || YpoBeHb
B ToBapax W ycnyrax pnans (mooypoBeEHb)
cosgaHus onTUMarbHbIX KBanMdwmkaumm

ycroBun Tpyaa

MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO

TPy&oBOW 13 opurmHana
doyHKLIMN
Kon PerncTpaunoHHbIn
opurMHana Homep
npodpeccmoHanbHoOro

cTaHgapTa
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TpyooBble oencTeua

Mprem 3asiBOK Ha TOBapbl W yCryrn ANl CO34aHus
onTUMarbHbIX YCIOBUA Tpyaa

OnpeneneHne KadeCTBEHHbIX W  KONMMYECTBEHHbIX
notpebHocTen  pabOTHUKOB B KaHLEMAPCKUX,
XO3SIMICTBEHHbIX U COMYTCTBYIOLLWMX TOBapax M ycnyrax,
odpmcHoro obopyaoBaHus

npOBe,El,eHl/le aHanm3a COOTBETCTBUA MNOCTYMNMUBLUNX
3a4BOK JIoOKalbHbIM HOPMAaTUBHbLIM akKTam
opraHnsauunu, a Takxe 3arnjiaHmpoBaHHOMY 6}OD,)KeTy

MoarotoBka [AaHHbIX AnNA  Bblbopa MoCcTaBLUMKA
TOBapPOB U yCryr

MoaroToBKka niaHa NocTaBKM MO 3asiBKaM Ha ToBapbl U
ycnymm

CDOpMMpOBaHVIe 3aKasaa NnocTaBLUMKYy TOBApOB N YCI1yr

OTnpaBka 3asiBK/ NOCTABLLWIKY TOBAPOB M yCIIyr

CocTaBrneHne CBOOHbIX YYE€THbIX WU OTYETHbIX
AOKYMEHTOB MO onpegerneHnto  notpebHocten B
TOBapax W ycnyrax Ansg Cco3faHus onTUMaribHbIX
ycrnoBun Tpyaa

Heobxogumble
YMEeHWS

PaboTtaTb ¢ 3asBkamu, popmMmpoBaTh €AuHbLIA 3akas3s
Ha 6a3e HeCKOnbKMX 3asBOK, hopMmpoBaTh 3aKasbl B
COOTBETCTBUWN C KaTeropmen ToBapoB U yCnyr

Onpegenatb 06beM HeobxoauMMbix NOTpebHocTEN B
MaTepuanbHO-TEXHUYECKUX pecypcax B COOTBETCTBUN
C JOKanbHbIMW HOPMATMBHbIMW akTamn n GHoaXeTOM
opraHusauum




Onpenensitb Hanbornee ek TUBHbIE 7
KayeCcTBEeHHble NnokasaTenn HeoGXOoAUMbIX TOBapOB U

ycnyr

CocTaBnsiTb M 0hopMIsATb AOKYMEHThI ANs npoueayp
BblGOpa NOCTABLLVKOB 1 NpoLeayp 3aKynku

dopmynupoBaTb MOTPEOGHOCTM B TeX WM WHbIX
TOBapax W ycnyrax, a Takxke usnaratb Ux onvcaHue B
nUcbMEHHON hopme

PaboTaTb C 3aKkno4YeHHbIMM 4OroBOpaMU Ha MOCTaBKY
TOBapOB W OKasaHwe ycnyr Ansa  co3gaHus
onTUMarbHbIX YCIOBUA Tpyaa

CoctaBnATb CBOAHblE  YyYeTHble U OTYETHbIE
AOKYMEHTbl B LeNsIX OCYLUECTBIIEHUS KOHTPONS W
aHanM3a daHHblX 0  dhakTax  XO3sMCTBEHHOWN
AEeATENbHOCTU  opraHmM3auun, COCTOSAHUA  PblHKA
TOBapOB W yCIyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpOrpaMmbl  ANs
BeJEeHUs y4eTa, cuctemMaTm3aumm 1 aHanmaa gaHHbIX,
coCTaBreHus 6a3 AaHHbIX, BeAeHus
AOKYMeHToo60poTa, CnpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "IHTepHeT", OprTexHnKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MM

BecTu neperoBopbl 1 AenoBylo Nepenncky, cobrnioaas
HOPMbI JEMOBOro 3TMKETA

Heobxoaumble
3HaHuSA

NokanbHble HopMaTMBHbIE aKTbl OpraHM3aLmm o6LIero
Xapaktepa M no yHKUMOHANbHOMY HarnpaBreHuo
AeAaTenbHOCTU

PbIHOK NMOCTaBLLMKOB TOBapoB n ycnyr,
obecneymBaloLMX CO34aHME OMNTMMarbHbIX YCIOBUM

TPYAa




LleHoBas nomuTMKa pbiHKA Ha  onpeaerneHHble
KaTeropum ToBapoB U ycryr

MpaBuna genoBown nepenucku

MpaBuna genoBoro aTMKeTa

Mopsiaok OodopMIiEHUs 3aKasoB Yy  MOCTaBLLUMKOB
TOBApPOB W yCryr

OCHOBHblE YCMOBMS 3aKMMOYEHHbIX [JOrOBOPOB Ha
MocTaBKy TOBapOB W NpenocTaBrieHne ycnyr B 4acTu
npouenypbl 0oopMIIEHUS 3aKa3a Ha UX NosydYeHne

CTpykTypa 7 MPUHLUNBI opraHv3auum
AOKyMeHToobopoTa

3akoHogaTtenbctBo  Poccuickon  depepaummn B
obrnactn MarepuanbHO-TEXHUYECKOro obecnevyeHus,
3aKyrnovHoM [OeATenbHOCTN, AeronpouM3BOACTBA W
apxvMBUPOBaHMS B paMKaxX BbINOSIHAEMbIX TPYAOBbIX
YHKUMIA, a Takxe rpagaHCKoe 3akoHO4aTernbCTBO
Poccuiickon ®epepaumm B 4acTu  perynmpoBaHus
AOrOBOPHbIX ~ OTHOLUEHMA M COENOK  Mexay
y4yaCcTHMUKaMM pbiHKa

Cnocobbl ob6paboTku NHdpopmaLmm c
NCNONbL30BaHNMEM MporpamMHOro obecnevyeHus wu
KOMMNbHOTEPHbIX CPpeacTs

CTpyKkTypa opraHusauum

Apyrve
XapaKTepUCTUKM

3.1.2. TpynoBasa yHKUUSA




HavmeHoBaHve || OpraHusauus npouecca || Koa A02.5 || YpoBeHb

3aKynkm 1 npuobpeteHue (nogypoBeHb)
TOBApOB M ycnyr  And KBanudmkauymm
co3gaHus ONTUMarbHbIX

ycrnosun Tpyaa

MNpoucxoxnerue (| OpurmHan X || 3aumcTBOBaHO
TPyLOBOU 13 opurmHana

doyHKLIMK

Kon PerncTpaumnoHHbIn
opurMHana Homep
npocpeccmoHanbHOro

cTaHoapTa



TpyooBble gencTeuA

MNMpoBedeHne aHanM3a pbiHKa TOBapOB WU YCIyT,
COOTBETCTBYHOLLMX NOTPEGHOCTSM OpraHM3aLmm

OpFaHM3aLI,VIF| 0T6opa NnocTaBLLMKOB C MNMpUMEeHeHnem
KOHKYPEHTHbIX cnocobos 3aKYyrKu

MoaroToBka  OOKYMeHTaUMM  ANs NPOBEAEHUS
npouenyp Bbibopa NOCTaBLUMKOB U 3aKYMKU

COI'IpOBO)KEI,eHVIe npouenypbl 3akrino4eHnAa KOHTPaKTOB
Ha NocTaBKYy TOBapOB U npeaocTassieHne ycnyr

Cuctematmsaums un ob6obuweHne wnHGopmMaumm o
3aKMHYEHHbIX 40roBopax

BeneHve peecTpa 4OroBOpPOB Ha NMOCTaBKY TOBapOB U
OKasaHue ycnyr

BeneHne 6a3bl NOCTaBLLMKOB TOBapOB U1 yCnyr

MOHUTOPUHT LieH Ha npuobpeTaemble TOBapbl U yCryrm

PaboTa ¢ nocTaBLWKamMy TOBapOB W YCNyr C LEMbiO
YNy4YLLEHNS KAYECTBa U CHUXKEHUS 3aTpaT

CocTaBneHne CBOOHbIX YYETHbIX WU OTYETHbIX
AOKYMEHTOB O (paKkTax XO3sIMCTBEHHOW OEeATEeNbHOCTU
opraHu3auuMm B 4acTuU 3aKka3a [MoCTaBkM W
NCMNOMNb30BaHMSA TOBAPOB WM YCIyr, COCTOSIHUS pPblHKA
TOBapOB W yCIyr

Heobxogumble
YMEHWS

Onpenensitb Hanbornee ek TUBHbIE 7
KayeCcTBEeHHble nokasaTeny HeoOGXOoAUMbIX TOBapOB U

ycnyr




Onpegenatb 06beMm HeobxoauMMbix NoTpebHocTen B
MaTepuanbHO-TEXHUYECKUX, MHAHCOBbLIX pecypcax B
COOTBETCTBUM C JOKarnbHbIMW HOPMAaTMBHbLIMW aKTaMu
n 610QKeTOM OpraHM3aLum

OpraHn3oBbIBaTb MPOLIEAYPY 3aKynku TOBapoOB WM
ycnyr

CocTaBnartb u O(*)OpMJ'IFITb AOOKYMEHTbI OJ14 npoueayp
Bbl60pa NOCTaBLLUMKOB U npouenyp 3aKkyrnku

dopmynmpoBaTb MOTPEOHOCTM B TEX WM WHbIX
TOBapax M ycrnyrax, a Takxke uanaratb UX ornvcaHue B
NUCbMeEHHON chopme

CoctaBnsitb M 0odoOpMInsiTb  [IOTOBOPbl  Ha
npuobpeTeHne TOBApPOB W yCcnyr AOns Co3gaHus
onTUMarbHbIX YCNOBUI Tpyaa

Knaccudgumumpoatb nepBuYHbLIE OTYEeTHble
AOKYMEHTBI, oueHuBaTb nx COOTBETCTBUE
TpeboBaHusM 3aKoHogaTenbcTBa Poccuinckon
denepauymm n ycrnosmusim 4orosopa

CocTaBrATb  CBOAHblE  YYeTHble WU OTYETHbIE
AOKYMEHTbl B LENsIX OCYLUECTBIIEHMSI KOHTPONS W
aHanM3a daHHblX 0  dakTax  XO3sIMCTBEHHOWN
AEeATENbHOCTU  opraHmM3auun, COCTOAHUW  PblHKA
TOBapOB W yCIyr

CocTaBnsarTb, CUCTeMaTn3npoBaTb N akTyarim3npoBaTb
6asy NnocTaBLMKOB TOBaApOB U yCinyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  Mporpammbl  AnA
BeleHNs yyeTa, cuctemMaTusauum n aHanmsa gaHHbIX,
coCTaBneHns bas JaHHbIX, BedeHus
AOKYMeHTOo060poTa, CNpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtu "VIHTepHeT", OprTexHuky




Mcnonb3osatb cpencrtea KOMMyHUKaU UM

BecTu neperosopbl 1 OenoByko Nepenncky, cobrnogas
HOPMbI [EMNOBOro 3TUKETA

Heobxoaumble
3HaHuSA

PbIHOK NOCTaBLMKOB TOBApOB W YCMyr B pamkax
BbIMOMHEHMS1 3a4ady MO CO3[4aHuo  ONTUMarbHbIX
ycrnoBun Tpyaa

Ll,eHOBaﬂ NoOJIMTUKa pPblHKA Ha onpegeneHHble
KaTteropmmn ToBapoB 1 yCnyr

MpWHLUMN, anropyuTM 1 3Tanbl NPOBEAEHUS 3aKYMOK

OcHoBbI 4OroBOPHOM paboThl

nopﬂﬂ,OK 3aKJio4eHunda aoroBopos

3akoHogaTenbctBO  Poccuiickon  depepaummn B
obnactu MmarepuanbHO-TEXHMYECKOro obecneyeHus,
3aKyrnoYHOM AedATEenbHOCTW, CKMagckoro yderta, Mo
BOMpocam MnoxapHou Ge3onacHOCTWU, OXpaHbl Tpyaa,
akorormdeckon 6e3onacHoOCTW, Oeronpon3BoAcTBa U
apXMBUPOBaHUSA B pamKax BbIMOMHAEMbIX TPYAOBbIX
yHKUUA, a Takke rpaxgaHCKoe 3akoHo4AaTeNnbCTBO
Poccunckon depepauum B 4acTu perynmpoBaHud
AOrOBOPHbIX ~ OTHOLLUEHMW U COENOK  Mexay
y4aCTHUKaMN pblHKa

JlokanbHble HOPMaTuBHbIE aKTbl OpraH1M3auunmn obuwero
Xapaktepa #“u 1o (byHKuMOHaﬂbHOMy HanpaslieHno
OeATernbHOCTU

CTpykTypa 7 NPUHLMNBI opraHusaumu
AOKymeHToo60poTa

basoBble  OCHOBbI  MHGOPMATUKK,  NOCTPOEHUS
NMH(POPMALMOHHBIX CUCTEM U OCOBEHHOCTU paboThl C
HUMMN




Cnocobbl obpaboTku NHcopmaLnm c
NCNONb30BaHNMEM MpPOrpamMMHOro obecnedyeHnsa wu
KOMMNbIOTEPHbIX CPeacTB

MpaBuna genoBown nepennuckm

[MpaBuna genoBoro aTukeTa

CTpyKkTypa opraHusauum

Opyrve -
XapaKkTepPUCTUKN

3.1.3. TpyaoBas ¢pyHKUUA

HanmeHoBaHve || KoHTponb ncnonHenus || Kog A03.5 || YpoBeHb
YCIOBUN [0roBOpoB Ha (noaypoBeHb)
NOCTaBKy TOBapoOB W ycnyr KBanMgmkaumm
Ana co3gaHusa onTumarbHbIX
ycrnoBun Tpyaa
MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO
TpyaoBown 13 opurmHana
doyHKLMUK
Kon PerncTpaumnoHHbIn
opurmHana Homep
npodeccroHansHoro

cTaHgapTa



TpyooBble gencTeuA

OTcnexvBaHne CpOKOB MNpoBedeHust onnatbl B
COOTBETCTBUM C 3aKMOYEHHbIMM [OroBOpamMu, B TOM
yucne odepThl

KoHTponb cobrntogeHnss M UCMOMHEHWs  YCIIOBWWA
[OroBOPOB MOCTaBKM TOBApPOB WM MpPeAoCTaBIieHNs
ycnym

KoHTponb cobntogeHus ycrioBui npenocTaBneHust
NepBUYHON LOKYMEHTaL UM

an/IeMKa noctaBlideMbIX TOBapoB W YCJlyr B
COOTBEeTCTBUA C ,D,eVICTBy}OLLlI/IMM Aoroeopamvu,
HOpMaMKn 1 npasunamMmm

MpoBepka COOTBETCTBMS MOCTABMSIEMbIX TOBApOB
3asBlIEHHbLIM MapKUPOBKaM W xapakTepucTukam, a
Takke WX KONMMYECTBEHHOrO W  Ka4yeCTBEHHOro
COOTBETCTBUS

OueHka KayecTBa OKa3blBaeMbIX ycnyr

OdhopmneHne nNpUHATLIX TOBapoB U yCnyr B
COOTBETCTBUM C  OEWCTBYOLMMM  [OroBOpaMu,
HOpMamMM W  MpaBuraMmuv  MNEpPBUYHOM  OTHETHOW
AOKYMeHTaumu

OdhopmneHne oTYETHbIX JOKYMEHTOB B COOTBETCTBUU
c TpeboBaHMAMM AN KOHTPAreHToB U NnogpasneneHni
OyxranTepckoro y4yeTta

BeneHne paboTbl ¢ nocTaBLmKaMu MO YCTPAHEHWUIO
AONYLUEHHbIX HapyLLEeHUN YCITOBUA JOrOBOPOB

B3anmopencTeme ¢ noapasaeneHnsiMmM opraHuMsanim
Mo MpPETEeH3NOHHOW paboTe B cnydyae HapylleHus
KOHTpareHTaMu ycrioBuii OroBopoB




AKTyaJ'II/I3aLI,VIF| 6a3bl NOCTaBLUMKOB TOBaApOB U yCIyr c
TOYKU 3PEHNA UX GnaroHagexHocTu

Heobxogumble
YMEHWS

PaboTtaTb C 3aK/o4eHHbIMM 4OroBOpaMm Ha NOCTaBKY
TOBaApPOB W OKa3aHue ycnyr

KnaccudgmumpoBaTtb nepBuYHbIE OTYETHbIE
AOKYMEHTBI, oLeHMBaTb nx COOTBETCTBMUE
TpeboBaHusaM 3aKoHoaaTesbCcTBa Poccuinckon
denepaumm 1 ycrioBusim 4orosopa

Bectn neperoBopbl MO YCTPaHEHUO HapyLUEHWI
yCIOBWIA JOrOBOPOB

BecTtn OenoByro  Neperincky, cobnogas HOPMbI
OErioBOro 3TUKETa

CocTtaBnatb  CBOAHble  Y4e€THble U OTYETHblE
AOKYMEHTbl B LENsX OCYLECTBIIEHNS KOHTpona u
aHammM3a  JaHHbIX O  (pakTax  XO35MCTBEHHOW
AEATENbHOCTU  OpraHM3auuK, COCTOSIHMS  pblHKA
TOBapPOB W yCIyr

CocTaBnarb, cncrTteMatmnanpoBaTb 1N akTyalrim3npoBaTb
6a3y NnocTaBLUMKOB TOBaApOB U yCcinyr

Mcnonb3oBaTb  KOMMbKOTEPHbIE  NpOrpaMmbl NS
BeJeHus yd4eTa, cuctemMaTm3aumm n aHanmaa gaHHbIX,
coCcTaBrieHnsa ba3s JaHHbIX, BeAeHUs!
AOKYMEHTO060poTa, CnpaBOYHO-NPABOBLIE CUCTEMLI,
pecypcbl  MHJXOPMaLMOHHO-TENEKOMMYHMKALMOHHOMN
ceTtu "VIHTepHeT", OprTexHuky

Mcnonb3osatb cpencrtea KOMMYHUKaL N

Heobxoaoumble
3HaHusA

PbIHOK NOCTaBLUMKOB TOBapoB n yCcnyr,
obecneumnBaoLLMX CO34aHME ONTUMAribHbIX YCIIOBUI

TpyAa




YcnoBust  3aKSHOYMEHHbIX AOoroBopoB Ha MNOCTaBKY
TOBapOB 1 npegocTtaBJieHne yecnyr

OcCHoOBbI J,OrOBOpPHOW PaboThl

Mopsgok 3aknioyYeHnss 4oroBopoB

3akoHogaTtenbcTBO  Poccuiickon  depepaunmn B
obrnactn MmarepuanbHO-TEXHUYECKOro obecnevyeHus,
3aKyrno4yHom JEeATenbHOCTH, 3awmThbl npas
notpebuTtens, 4enonpon3BoACTBa U apXMBMPOBaHUS B
pamMKax BbINOSHAEMbIX TPYAOBbIX (PYHKLWUA, a Takxe
rpakgaHckoe 3aKoHoOaTenbCTBO Poccuinckon
degepaumm B 4HacTu perynmpoBaHusl [OroBOPHbIX
OTHOLLEHUIA N CAENOK MeXay y4aCcTHUKaAMK PbIHKa

CaHMTaprIe HOPpMbI W NpaBuia, KacalllnecH
onpepeneHnda KadecTtBa npwo6peTaeMblx TOBapoB U

ycnyr

CTaHgapTbl M TexHUYECKMe YCIoBMS, Kacarolmecs
onpeaeneHns kavyecTtBa npuobpeTtaembiXx TOBApOB U

ycnyr

JlokanbHble HOPpMaTUBHbIE aKTbl OpraHn3auun obLero
Xapaktepa #“n 1o q)yHKLI,I/IOHaJ'IbHOMy HanpasreHuto
OeATernbHOCTU

CTpykTypa n NPUHLUNBI opraHv3auum
AOKyMeHToobopoTa

basoBble OCHOBbI MH(pOpMaTMKVI, NOCTPOEHUA
I/IH(bOpMaLI,VIOHHbIX cucTemM n 0CobeHHOCTH pa6OTbI C
HAMW

Cnocobbl obpaboTkn NHcopmaLnm c
NCNONb30BaHNMEM MpOrpamMMHOro obecnedyeHusa wu
KOMMbIOTEPHbIX CPeacTB




MpaBuna genoBown nepenucku

MpaBuna genoBoro aTUKeTa

CTpyKkTypa opraHusauumm

Apyrve -
XapaKTepUCTUKM

3.1.4. TpynoBas ¢pyHKUUA

HanveHoBaHve || OpraHusauus paboTbl || Koa A/04.5 || YpoBeHb
CKNnagcKoro X03ANCTBa (noaypoBeHb)
opraHusauuun n y4eT TOBapHO- KBanudmkauymm

mMaTtepuanbHblX  LleHHOCTeN
(TML), wncnonb3yembix Ang
co3faHus OnTUMarbHbIX
ycroBun Tpyaa

MNponcxoxaeHve || OpurmHan X || 3aumcTBOBaHO
TPyaoBoOwn 13 opurmHana
doyHKLUK

Kon PerncTpaumnoHHbIn
opurMHana Homep
npodheccmoHanbHoOro

cTaHgapTa



TpyooBblie gencTeua

OpraHnsauusi pasrpy3kMm M [OOCTaBKM TOBapOB Ha
MecTa XpaHeHUst

OpraHusauuna xpaHeHus TMLU

Cos3paHune ycroBun Ons 6e30MacHOro XpaHeHus u
COXpaHHOCTU ckragupyembix TML,

CocTtaBrneHue 6a3bl CKNagcKoro yyeta

BHeceHne B ©0asy cCKragckoro y4vyeta [aHHbIX Ha
OCHOBaHMM  OCPOPMIEHHbIX B YCTaHOBJIEHHOM
3akoHogartenbcTtBoM Poccuiickon depepaumm  u
noKanbHbIMM  HOPMATMBHLIMW  akTaMu  OpraHM3aLuu
nopsiake W WUCMONHEHHbIX MEPBUYHbIX, OTYETHbLIX W
YYETHbIX JOKYMEHTOB

Onpeaenexne KayeCcTBEHHOro COCTOSIHUSA
MOCTYNalLWMX Ha CKIad W XpaHAWMXCS Ha ckrage
TML, nx rogHOCTW U HErO4HOCTU K UCMNOSTb30BaHUIO

Be,u,eHme yd4eTa OCTaTKOB XpaHALWMXCA Ha CKrage
™L

Benenve yyeta gmxeHua TMLU

MpoBepka akTmnyeckoro Hanmums TML

CnucaHve npulLealMX B HErogHOCTb XPaHALLWMXCS
PEeCcypcoB B COOTBETCTBUM C HOPMaMK

HO,D,I'OTOBKa K yTunmsauun npuwieamx B HerogqHoCTb
mn He Tpe6yI-OLU,VIX ,u,aaneﬁLuero Nncnosrib30BaHNA
TML




Opranusauma Bblgaum TMU B cooTtBeTcTBUM C
HopMaMu n pernameHTamu, BHeceHue
COOTBETCTBYHOLLMX 3aMMCen B CUCTEMY y4eTa

KoHTpornb pacxogoBaHua n ncnonb3oBanns TML,

OdpopmneHne maTepuasnbHbIX OTYETOB, OTpPaXKaloLLMX
nswxkeHve TML,

MpeacTtaBneHne B OyxranTepuio  opraHu3auuu
MaTepuasbHbIX OTHETOB, OTpaxarowmx asmkeHne TML|

lNpoBeneHve nHeeHTapusauun TML,

CocTaBneHne CBOOHbIX YYETHbIX WU OTYETHbIX
AokymeHToB 0 TML, 06 nx gBWKeHUN, UCMONb30BaHUN
1 COCTOSAAHUMU

Heobxoaumble
YMEHUS

OueHuBaTtb cocTtosaHe TML

Knaccudgumumpoatb nepBuYHbIE OTYEeTHble
AOKYMEHTBI, oueHuBaTb nx COOTBETCTBUE
TpeboBaHMsM 3aKkoHoaaTenbcTBa Poccuinckon
denepauymu 1 ycrnosmusim 4orosopa

Mcnonb3osatb npuemMbl KOMMMEKCHON NpoBEPKA
nepBUYHbIX y4E€THbIX JOKYMEHTOB

OdopMnsATb NEPBUYHBIE LOKYMEHTbI GyxranTepcKoro
yyeTa

dopmupoBaTb M aKTyanu3MpoBaTb CUCTEMY Y4YETHO-
OTYETHOW [JOKyMeHTauum no OBWXEHUO (npuxoay,
pacxoagy) TML

[MpMeHATL NpaBuna NPoOBEAEHUS MHBEHTapM3aLMm




CocTaBnATb CBOAHblE  YYeTHble WU OTYETHbIE
AOKYMEHTbl B LENsIX OCYLUECTBIIEHMS KOHTPONS W
aHanu3a gaHHbix no aswxkeHuto TMLU

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl NS
BeJeHus ydeTa, cuctemMaTm3aumm N aHanmaa gaHHbIX,
COCTaBneHus oa3s JaHHbIX, BeaeHus
AOKYMeHToo60poTa, CnpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "VIHTepHeT", OprTexHnKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MM

Heobxooumble
3HaHusA

lMpaBuna cknagckoro yvyeta

[MpaBuna cocTaBneHuss MarepuarnbHbIX OTYEeTOB
AswxkeHns TMU v nepBnYHbIX JOKYMEHTOB

CTpykTypa " NPUHLMNGI opraHu3aumm
[lO0KyMeHToobopoTa c noapasaeneHusMmn
opraHvsauuu, BegyLmmMmm yxrantepckuii y4eT

MpaBuna  xpaHeHus ncxogHom n TeKyLLEeN
AOKYMeHTau M1 Ha NocTaBskKy, ydeT n Bbigady TML,

Mopsagok ydeTa, npuemMku, Bblgadn n cnvcanHna TML,

CTaHﬂ,aprl N TeXHN4YeCKnme YycrioBna Ha XpaHeHue
TML

MpaBuna NpoBeAeHUs MIHBEHTapM3aL MK

Mopsimok OencTBumn npwu BO3HUKHOBEHUN
YpesBblYalHbIX CUTYaL U




JlokanbHble HOPpMaTUBHbIE aKTbl OpraHn3auunn obLero
Xapaktepa #“n 1o ¢WHKHMOHaﬂbHOMy HanpaBJieHUto
OedaTenbHoOCTU

OcHoBbl 3akoHogatenscTea Poccunckon depepanmm
B Borpocax OdopMIeHUs MNEPBUYHBLIX  YYETHbIX
AOKYMEHTOB, BEAEHNS CKINAACKOoro y4yeTa, npoBeaeHus
WHBEHTapu3auun, no BoOnpocam NnoXapHomn
6e30nacHOCTK, OXpaHbl  TpyAda, JKOMOrM4YecKom
©esonacHocTn

basoBble  OCHOBbI  MHGOPMATUKK,  NOCTPOEHUS
MHPOPMALMOHHBIX CUCTEM N OCOBEHHOCTU paboThbl C
HUAMMN

Cnocobbl obpaboTku NHcopmaLnm c
MCNOMb30BaHNMEM NPOrPaMMHOrO  obecneveHns wu
KOMMNbIOTEPHbIX CPEACTB

CTpyKkTypa opraHusaumm

Opyrve
XapaKTepucTukun

3.1.5. TpyaoBas cyHKUus




HanmeHoBaHue || ObecneyeHne TexHudeckoro || Koa A/05.5 || YpoBeHb

N CEepBUCHOr0 0B6CIy>XMBaHUS (nogoypoBeHb)
npnobpeTeHHoro  odmcHoro KBanugmkaumm
obopynoBaHus (kpome

OPITEXHUKN) U KOHTPOSb €ro

COCTOSIHUA

MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO
TpyLoBOW 13 opurnHana

doyHKLUK

Kon PerncTpaunoHHbIN
opurMHana Homep
npodpeccmoHarnbLHOro

CTaHgapTa



TpyooBblie gencTeua

OueHKa TEXHUYECKOrO COCTOsIHMA Mebenu, odmMCcHOro
(KpoMe oprTexHuKun) 1 6eIToBOro 06opPyA0oBaHUA

Mpvem oOT pabOTHMKOB 3asiBOK Ha CEpPBUCHOE
obcny;uBaHne unu ycTpaHeHue HeucrnpaBHOCTEN
mebenn, ogMCHOro (Kpome OprTeXHMKM) M BbITOBOrO
obopynoBaHus

OnpeneneHne Ka4yeCTBEHHbIX W  KONMMYECTBEHHbIX
3atpaT, HeoOXOAMMbIX B pamMKax CEepBUCHOMO
obcnymBaHnst Unu gnsa yCcTpaHeHUst HeMCNpPaBHOCTEN
mebenn, ogmcHoro n 6eIToBOro 060pyaoBaHMS

OnpepeneHne  uenecoobpa3HOCTU  NpoOBeAEeHUs
CEpPBMCHOro OOCNyXMBaHUA UM pemoHTa Mmebenu,
odpmcHoro n 6eIToBOro 06opyaoBaHUA

OdhopmneHne TEXHNYECKOTO 3aKMoYEHNs O COCTOAHUN
meGenu unm obopynoBaHus O onpedeneHust KX
AarnbHenLwero NCnonb30BaHNA U NPUHSATUS PELLIEHNS
0 cn1caHum ¢ 6anaHca opraHu3auum

KOHTpOnb  CpOKOB  rapaHTMM U CEPBUCHOrO
obcnyxvBaHus mebenv n obopyaosaHms

OpraHusaumsi  CEpBUCHOrO  OGCNy¥MBaHWS UK
pPEMOHTAa mebenu, odpmcHoro " OblTOBOIO
obopynoBaHus

Mpremka BbINOMHEHHbIX pPaboT MO PEMOHTY WK
cepBuUCHOMY obcnyxmBaHuio mebenn, OoduCHOro u
ObITOBOrO 060pPYa0BaAHUSA

Heobxogumble
YMEHWS

OueHuBaTb cocTtosaHne TML




PaboTtatb ¢ 3asBkamu, popmMmpoBaTbh €4uHbIN 3aKa3
Ha 6a3e HeCKONnbKMUX 3asBOK, ¢hopMmpoBaThb 3aKasbl
ana  obecneyeHMss TEXHUYECKOTO WU CEPBUCHOrO
obcnyxmBaHna  odgmcHoro obopynoBaHus  (Kpome
OPITEXHUKN)

Onpegenate 06beM HeobxoauMMbix NOTpebHOCTEN B
MaTepuanbHO-TEXHNYECKNX, OMHAHCOBbLIX pecypcax B
COOTBETCTBUM C JIOKarbHbIMW HOPMAaTMBHbLIMW aKkTaMu
n 6r0oKeTOM opraHn3aLum

Mcnonb3oBaTtb MNpuveMbl  KOMMSIEKCHOM  MPOBEPKU
NepBUYHbIX Y4ETHbBIX JOKYMEHTOB

CocTaBnaTb M 0POPMISATbL AOKYMEHTbI AN npoueayp
BblbOpa NOCTaBUWMKOB W MNpoueayp 3aKynku pAans
obecneyeHns TEXHUYECKOro 7 CEepBUCHOrO
obcnyxmBaHna  ogmcHoro obopynoBaHus  (Kpome
OPITEXHUKN)

PaboTaTb C 3aKnOYeHHbIMU OroBOpaMm Ha NOCTaBKY
TOBapOB n oKasaHue yCnyr, a Takxe
COMpPOBOAUTENBLHOMN N TEXHNYECKOW OOKYMEHTaUnen K
mebenu n obopyaoBaHuIo

CocTaBnaTb, CUCTEMATM3NPOBATL U aKTyannsmMpoBaTb
6a3y NoCcTaBLUWMKOB TOBAPOB M yCnyr Ana obecneyeHus
TEXHUYECKOro U CEPBUCHOTO OBCYXMBaHWUS OCMCHOTO
obopyaoBaHusi (KpOMe OPITEXHUKN)

CocTaBnatb CBOAHblE  Y4YE€THbIE U OTYETHbIE
AOKYMEHTbl B LENsX OCYLIECTBIIEHUS KOHTpoOna u
aHarmmM3a daHHblX 0  dhakTax  XO3SMCTBEHHOWN
AEATENbHOCTU  OpraHM3auuK, COCTOSIHUM  pblHKA
TOBapOB U yCnyr

Mcnonb3oBaTb  KOMMbKOTEPHbIE  NpOrpaMmbl AN
BeJeHus y4eTa, cuctemMaTm3aumm N aHanmaa gaHHbIX,
cocTaBrieHnsa ba3s JaHHbIX, BeAeHus!
AO0KYMeHTO060poTa, CnpaBOYHO-NPABOBLIE CUCTEMDI,
pecypcbl  MHJXOPMaLMOHHO-TENEKOMMYHMKALMOHHOMN
ceTtn "VIHTepHeT", OprTexHuky




Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MM

BecTtn neperosopbl U OEJN1I0BYHO Neperincky, cobntogas
HOPMbI OEJ10BOIr0 3TUKETA

Heobxoaumble
3HaHuA

CtaHgapTbl MU TEeXHUYECKMe YCIIOBUS Ha XpaHeHuve,
ncnonb3oBaHue u akcnnyarauuno TMU

PbIHOK MOCTaBLUMKOB TOBapoB " ycnyr,
obecrneyvBalOLLMX  TEXHUYECKOE U CEepBUCHOE
obcnyxmBaHne odmcHoro obopyaoBaHus

LleHoBas nommTMka pblHKA Ha  ONpeaenieHHble
Kateropum TOBapOB W ycnyr Ansg obecneyeHus
TEXHUYECKOrO U CEPBUCHOIO 06CNYy>XMBaHNSI OCPMCHOrO
obopynoBaHus (Kpome OprTeXHNKN)

Mopsgok odopMrieHnss 3akasoB Yy MOCTaBLLMKOB
TOBapoB K ycnyr Ana obecneyeHns TEXHUYECKOro M
cepBuCHOro obcnyxmBaHns odmcHoro obopyaoBaHus
(KpomMe oprTexHuKn)

NokanbHble HOpMaTMBHbIE aKTbl OpraHM3aLmmn obLero
Xapaktepa M no yHKLMOHANBEHOMY HamnpaBreHuo
AEeATENbHOCTY

OcHoBbl 3akoHogaTtenscTea Poccunckon degepaumm

B BOrpocax mMaTtepuaribHo-TeXHNYECKOro
obecneyeHus, O(bOpMJ'IeHI/IFI NnepBUYHbIX YYETHbIX
OOKYMEHTOB, FapaHTI/IIZHOI'O n CEepBUCHOIO

o6 cnyxvMBaHus, 3awmMTbl NpaB noTpedutens

BasoBble OCHOBbI MHGOPMATUKN

Cnocobbl obpaboTku NMHdpopmaLmm c
NCNONbL30BaHNMEM MporpamMHOro obecnevyeHus wu
KOMMbIOTEPHbIX CpeacTB




MpaBuna genoBown nepenucku

MpaBuna genoBoro aTUKeTa

CTpyKkTypa opraHusauumm

Apyrve -
XapaKTepUCTUKM

3.2. O6006LwWeHHasa TpyaoBas PyHKLUMA

HanmeHoBaHve || OpraHusauus penosbix || Koa B YpoBeHb 5
noesnok pabOTHUKOB, KBanmMdmkaw mm
obecneveHre KoprnopaTmBHbIX
N OEeNoBbIX MEPONPUSTUI

MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO
0600LweHHON n3 opurmHana
TPyaoBoOn
doyHKLUK
Kon PerncTpaunoHHbIn
opurMHana Homep
NpodeCcCroHanbHoro
cTangapTa
Bo3amoxHble CneunanmcT no obecnevyeHnto OenoBbiX NOE340K U
HaMMeHoBaHusA MepOnpUATUIA
JOIDKHOCTEN,
npodheccun Odmc-meHexep




TpeboBaHus K
obpasoBaHuto n
obyyeHuto

CpegoHee npodeccuoHanbHoe  obpasoBaHue -
nporpamMmma MOArOTOBKM CMELNanMCTOB  CpPedHero
3BEHa unm

CpenHee npogeccroHarnsHoe obpasoBaHve
(HenpodmrbHoE) - nporpamMmma NOLrOTOBKM
cneumanucToB CpedHero 3BeHa M OOMOoNHUTEeSNbHoe
npodpeccuoHansHoe obpasoBaHMe - nporpammbl

npod)eccroHansHoONn nepenoaroToBKU Mo Npodusio
AeaTenbHoCTn

HononHutensHoe npodeccroHansHoe obpa3oBaHue -
Nporpammbl MOBbILLEHUA KBanudmkaumm no npodmno
AeATeNbHOCTY (He pexe YeMm pa3 B Tpu roaa)

TpeboBaHua k onbITy

NpaKkTU4ecKomn
paboTbl
Ocobble ycrnosus || -

Aonycka K pa60Te

Opyrvne
XapaKkTEPUCTUKN

[lononHUTENbHLIE XapakTePUCTUKK




HanmeHoBaHne Kon HanmeHoBaHne ©aszoBon  rpynnbl,
AOKYMeEHTa AOIMKHOCTU (npodoeccun) nm
cneymanbHOCTH
OK3 3332 OpraHusaTtopbl  KOH(pepeHuun u
APYrx MeponpuaTnii
3341 Odmc-meHexepb!
3343 AOMUHNCTPaTUBHbLIN " NHOWM
NCMNOSTHUTENbHbIN
cpeaHeTEXHNYECKU NepcoHarn
EKC - MeHeoxep no OpPOHMPOBAHMIO U
npoaaxam
- MeHexep no 0dbOpMIIEHUNIO
Bble3HbIX BU3
- CneuvanucTt
- AoMuHUCTpaTOop odmca
oKnaTeP 22998 MHcnekTop no Typuamy
26541 Cneuymanuct
OKCO5 5.43.02.10 Typusm

> O6LepoccUnckuii KnaccudmkaTop crneLmansHOCTen No 06pasoBaHuIo.

3.2.1. TpynoBasa yHKLUUSA



http://docs.cntd.ru/document/1200121893
http://docs.cntd.ru/document/9029638
http://docs.cntd.ru/document/842502411
http://docs.cntd.ru/document/842502411

HanmeHoBaHue

[MpoucxoxaeHune
TpyaoBoOW
doyHKL 1N

MpuobpeTteHne ana || Kog B/01.5 || YpoBeHb
paboTHMKOB GMMETOB Ha Bce (noaypoBeHb)
BMObl TpaHCMNOpTa, a Takxke KBanMdmkaw mm

opraHusauus TpaHcepos

OpurmHan X

3anmcTBOBaHO
N3 opurmHana

Koa PernctpauoHHbIN
opurMHana Homep
npogecCcroHarbHOro

cTaHoaprta




TpyooBble oencTeua

lMpnem 3asiBOK Ha 3aka3 GunetoB B COOTBETCTBUM C
3asBfIeHHbIM MapLUpyTOM paboTHUKA

HDOBe,EI,eHVIe aHalim3a COOTBETCTBUA MNOCTYMNUBLUNX
3aABOK JIOKalibHbIM HOPMaTUBHbIM akTam
opraHmn3auunu, a Takxe 3arnjiaHmpoBaHHOMY 6+op,>|<eTy

MocTpoeHVe oOMNTMManbHOrO MaplipyTa C  y4yeToMm
BPEMEHM Ha AOCTaBKy OO0 NepeBo3yunKa, nepecaaky
MeXay MapLLpyTaMK, OPOXHbLIX (hakTopoB

BbiGop Haubonee BbIFOOHOMO MOCTaBLUMKA YCNyrn
nepeBo3kM C Yy4eToM TpeboBaHWiA oOpraHuM3auun K
nepeBo34mKam

OdopmneHne 3akasa Ha npuobpeTeHne 6uneTos,
BO3BpaT 6umneTo, obMeH 6uneTos

MonGop arnbTepHaTMBHbLIX BapyvaHTOB MapLUpyTOB W
NepeBO3YMKOB B Cly4ae OTCYTCTBMSA OunetoB no
nepeBoHa4yarnbHOMYy 3aka3dy, a TaKkke B Ccly4dae
HEBO3MOXXHOCTM BOCMOSIb30BATLCS YXKE OnyiaYyeHHbIM
TPaHCMOPTOM

KOHTpOJ'Ib onnatbl 3aKasaHHbIX buneToB

OpFaHM3aLI,VIF| nonyvyeHus bunetos n
conposoaunTeribHbIX AOKYMEHTOB OT KOHTpareHTa

MogrotoBka Ana nepegadn paboTHnkam nHdopmMaumm,
KacatoLlencsa noesaku: MapLipyT crnegoBaHus, MecTta
perMcTpaunmn, ToO4YeK nepecagok, YyCroBus 1 npasuna
nepeBo3kun HGaraxa

OpFaHM3aLI,VIF| nepeBO3KN pa6OTHVIKOB M3 roCTUHULbI
nnn wmn3 corrnacoBaHHOro cC pa60THMKOM MecTa e€ero
HaxoxgeHna B al3ponoprt, Ha BOK3all WM B
yCIioBJiEeHHOEe MECTO, a TaKxe B O6paTHOM
HanpasJieHUn




Peanunsauus mep rno COXPaHEHUIO "
HepacnpoCTPaHEHNIO NEPCOHAaNbHbIX JaHHbIX

Heobxoaoumble
YMEHUS

PaboTtaTb ¢ 3asBkamu, popmmpoBaTb €AuHbIA 3aKa3s
Ha 6a3e HeCKONbKMX 3asBOK

OdbopmnaTe nokynky, obmeH n Bo3BpaTt GuneTos, B
TOM 4uCrie B OHManH-cepBmcax

OnpegensaTe  Haubonee  BbLIFOAHbIE  LEHOBbIE
npeanoxeHus

Pa3pa6aTblBaTb onTuMalribHble MapLlipyTbl OT MYyHKTa
oTnpasrieHna [0 [MyHKTa Ha3Ha4YeHunA B KOPOTKue
CPOKKM U npu ontrumMaribHbIX 3aTpaTtax

PaboTtaTtb C 3ako4eHHbIMM 4OroBopaMm Ha okasaHue
ycIyr nepeBo3ku 1 npogaxu bunetos

KnaccudgmumpoBaTtb nepBuYHbIE OTYETHbIE
AOKYMEHTbI, oLeHnBaTb nx COOTBETCTBMUE
TpeboBaHusM 3aKkoHoaaTesrbCcTBa Poccuinckon
denepaumm 1 ycrioBusiMm 4orosopa

Mcnonb3oBatb npuembl  KOMMIIEKCHOW  NPOBEPKU
NEePBUYHBIX YY4ETHbIX JOKYMEHTOB

CocTaBnaTb, CUCTEMATM3NPOBATL U aKTyann3MpoBaTb
6a3y nepeBO3YMKOB W MOCTABLUMKOB YCNyr Mo
OpoHMpPOBaHUIO 1 Npoaaxe GuneTos

dopmynmpoBaTb NOTPEBHOCTU B TEX UIN UHBIX YCITyrax
no nepeBo3ke pabOTHUKOB, a TaKxe wusnaratb WX
onncaHne B NUCbMeHHoW hopme

CocTaBnaTtb n Od)OpMJ'IFlTb AOOKYMEHTbI OJ14 npoueayp
Bbl60pa NOCTaBLLUMKOB U npouenyp 3akyrnku




CocTaBnatb CBOAHblE  Y4YE€THbIE U OTYETHbIE
AOKYMEHTbl B LENsX OCYLECTBIIEHNS KOHTpoOna u
aHarmM3a daHHblX 0  dhakTax  XO3SMCTBEHHOWN
AEeATENbHOCTU OpraHmnsaunn, COCTOSHUM pblHKa yCnyr
Nno NepeBo3Ke NaccaxMpoB

Mcnonb3oBaTtb  KOMMbKOTEPHbIE  NpOrpaMmbl NS
BeJeHus yd4eTa, cuctemMaTm3aumm n aHanmaa gaHHbIX,
cocTaBrfieHnsa oas JaHHbIX, BeAeHUs!
AO0KYMeHTO060poTa, CnpaBOYHO-NPABOBLIE CUCTEMBI,
pecypcbl  MHJXOPMaLMOHHO-TENEKOMMYHMKALMOHHOMN
ceTtn "VIHTepHeT", OprTexHuky

Mcnonb3osatb cpencrtea KOMMYHUKaLU N

BecTu neperoBopbl 1 4enoBylo Nepenncky, cobrnoaas
HOPMbI [EMNOBOro 3TUKETA

Heobxogumble
3HaHUSA

npaBVIJ'Ia opraHn3aunn nacCcaxxXmpckmnx rnepeBo3oK

PbIHOK NEepeBO3YMKOB W MOCTABLUMKOB YCNyr Mo
OpoHMpPOBaHUIO 1 Npoaaxe GuneTos

Mopsagok odopMneHna 3akasoB Yy MEepeBO3YUKOB U
NMOCTaBLLUMKOB yCnyr no OpOHMPOBaHUIO W nNpoaaxe
GuneToB

OCHOBHbI€E YCINOBUA 3aKIKOYEeHHbIX O0roBopoB Mo
opraHn3aunn nepeBo30K p360THVIKOB

CaHMTaprIe HOPpMbI W NpaBuia, KacarlLllimecH
onpepgeneHnd KadecTtBa an|06peTaeMb|x TOBApoB U

ycnyr

CTtaHOapTbl U TEeXHUYECKME YCIIOBUS, Kacatolwecs
onpefeneHnss kadectBa npuobpeTaeMbix TOBapoB U

ycnyr




CTpykTypa " NPUHLMNGI opraHv3aumm
[l0KyMeHToobopoTa

JlokanbHble  HOpMAaTWMBHbIE  aKTbl  OpraHM3auuu,
pernaMmeHTpyolme HOpMbl, MpaBuria M  yCrioBusi
opraHuM3auunn noes3gok paboTHNKOB

3akoHogaTtenbctBo  Poccuiickon  depepaummn B
obnactu 3aKyno4HoOM [EeATEeNbHOCTMN,
AEenonponsBoACTBa, OpraHM3auunm  NacCcaMpCKux
NnepeBO30K M OKa3aHus  YyCIyr  NaCCaXUPCKUX
NnepeBOo30K, 3alMThbl NMpaB NOTPedbuTens, COXpaHeHus
NepcoHarbHbIX [AaHHbIX B paMKaxX BbIMOSHAEMbIX
TPYAOBbIX OYHKLNIA

basoBble 0OCHOBbI MHG)OPMATUKK

Cnocobbl o6paboTku NHdpopmaLmm c
MCMONb30BaHMEM MPOrpaMMHOrO  obecneyeHnsa wu
KOMMNbIOTEPHbIX CPEACTB

[MNpaBuna genoBown nepenucku

I'IpaBVlna OEeJI0BOro 3TUKETa

CTpyKkTypa opraHusaumm

Opyrve
XapaKTepucTunkun

3.2.2. TpynoBasi chyHKUUSA




HanmeHoBaHue

[MpoucxoxaeHune
TpyLoBoOm
doyHKL 1N

OpraHusauus npoxwvsaHus || Kog B/02.5 || YpoBeHb
paboTHMKOB BO Bpems (nooypoBeHb)
AEeroBbIX Nnoe3aokK n KBanmMdmkaw mm
NPOXMBAHUA OESIOBbIX FOCTEN

opraHv3sauum

OpurmHan X || 3aumcTBOBaHO

13 opurmHana

Koa PernctpauoHHbIN
opurMHana Homep
npogoecCcroHaribHOro

cTaHgaprta




TpyooBblie gencTeua

Mpvem 3adBOK Ha OpoHMpOBaHME MNPOXMBAHUA OT
paboTHNKOB OpraHn3aLum

HDOBe,EI,eHVIe aHalim3a COOTBETCTBUA MNOCTYMNUBLUNX
3aABOK JIOKalibHbIM HOPMaTUBHbIM akTam
opraHmn3auunu, a Takxe 3anjiaHmpoBaHHOMY 6+op,>|<eTy

Bbibop Havbonee BbIrogHOro NocTaBLLUMKa ycnyrn Ans
pasMeLLEHMS U MPOXMBAHUA C y4yeToMm TpeboBaHui
opraHuM3auuMnm K MecTaM pasMeLLeHnss BO Bpems
noe3fok

OdopmneHne 3akaza Ha OpoHMpoBaHME MecT
NpoXuBaHWsl, OTKka3 OT  OpOHMpOBaHMSA UMK
opraHusaumm 3ameHbl HOMEPOB

MonGop anbTepHaTUBHLIX BapuvaHTOB pa3MELLEHUs B
criydyae  HEBO3MOXHOCTM  WCMONb30BaHWUA  paHee
3abpOoHMPOBaHHOIO BapunaHTa

Oq.')OpMJ'IeHI/Ie 3aKa3a Ha npepgocTtaBrieHne nnMtaHna B
MecTax NnpoxmBaHUA N KOHTPOJIb €ro NCnoJiHeHns

KOHTpOsSib COOTBETCTBMSA 3asiBfIEHHbIX MOCTaBLUMKOM
YCIOBU NPOXNBAHNA (PaKTUYECKOMY COCTOAHWUIO

KOHTpOJ'Ib onfatbl yCnyr npoxxmBaHUA

MogrotoBka Ana nepegayn  paboTHMKaAM  Unm
npubblBalOLWEN CTOPOHE MHAOPMaLMK, KacakoLIEncs
NPOXMBaHUA: MECTO MPOXMBAHUS, PaCMoOSIoXKEHNE,
YCIOBUSI NPOXUBaHUSA

OpFaHMSaLI,VIFl nonyyvyeHnda nepBUYHbIX  OTYETHbIX
OOKYMEHTOB

Peanunsauus mep rno COXpPaHEeHNIo n
HepacnpOCTPaAHEHMIO NEPCOHANbHbIX JaHHbIX




Heobxoaumble
YMEHUS

PaGotaTb Cc 3asBKamy Ha npuvobpeTeHne ToBapoB W
oKasaHue ycnyr ana obecnedyeHns AernoBbiX Noesaok,
NPOXVBaHWA [1EMOBbIX FOCTE OpraHM3aL/mum

dopmmpoBaTh eauHbIA 3aka3 Ha 6as3e HEeCKONbKMX
3aABOK

OdpopmnATb 3anpocbl Ha GpoHMpoBaHWE, OTKas oT
OpPOHM W 3aMeHy TOCTUHWYHBLIX HOMEPOB U MeCT
NPOXVBaHWSA, B TOM YMCIIE B OHMalH cepBucax

OnpegensaTb Hanbonee BbIFOAHbIE LleHOBbI€E
npeanoxeHns

PaboTtaTtb ¢ 3akno4yeHHbIMN JOorosopammn Ha oKkasaHue
ycnyr npoxmBaHuA

Knaccudgumumpoatb nepBuYHbLIE OTYEeTHble
AOKYMEHTbI, oueHuBaTb nx COOTBETCTBUE
TpeboBaHusM 3aKkoHoaaTenbcTBa Poccuimnckon
denepauymm 1 ycrnosmusim 4orosopa

Mcnonb3osatb npuemMbl KOMMMEKCHON NnpoBeEpPKN
nepBUYHbIX y4€THbIX JOKYMEHTOB

CocTaBnsiTb, CUCTEMATU3NPOBATL M aKTyann3mpoBaTb
6a3y roCTWHWL, XOCTEroB, MOCTaBLUMKOB YyCnyr
NpoX1BaHUSA

dopmynunpoBaTb NOTPEBHOCTU B TEX UMM UHbIX YCITyrax
no MNpoOXvMBaHUO PaboOTHWKOB, a Takxke usnaraTb WX
onucaHue B NMCbMEHHON dhopme

CocTaBnsiTb M 0hopMIsATb AOKYMEHThI ANs npoueayp
BblOOpa MOCTaBLUWKOB M MPOLEAYP 3aKyrnku C Lienbto
obecneyeHnss  OEenoBbiIX  NOE3d0K,  MPOXMBaHMWS
[ENOBbIX FOCTEW OpraHM3aLmum




CocTaBnatb CBOAHblE  Y4YE€THblE U OTYETHbIE
OOKYMEHTbl B LEenaX OCYLUECTBIIEHUA KOHTpOns W
aHarmmM3a [daHHblX 0  dhakTax  XO3SMCTBEHHOWN
AeATenbHOCTN opraHu3auun, COCTOAHUA pbiHKa yCnyr
NPOX1BaHUA

Mcnonb3oBaTtb  KOMMbKOTEPHbIE  NpoOrpaMmbl NS
BeLeHNa y4yeTa, cMctemMatmsaumm N aHanusa OaHHbIX,
coCTaBneHns bas JaHHbIX, BeeHus
AOKYMeHTOo060poTa, CnpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHJOPMaLMOHHO-TENEKOMMYHMKALMOHHOMN
ceTtu "VIHTepHeT", OprTexHuky

Mcnonb3osatb cpencrtesa KOMMYHUKaLU UM

BecTu neperosopbl 1 OenoByko Nepenncky, cobrnogas
HOPMbI [EMNOBOro 3TUKETA

Heobxoaumble
3HaHUA

CucTembl knaccudmkaLmm rocTUHNL,

PbIHOK rOCTUHUYHBIX YCIyr

Mopsigok ¥ anroput™M  OpOpPMIEHUs] 3aKa3oB Ha
NpoXxvBaHue

OCHOBHblE YCMOBMS 3aKIMHOYEHHbIX [JOrOBOPOB Ha
npeaocTaBneHne YCnyr NpOXBaHUs

MpaBuna genoBown nepenuckn

I'IpaBVlna 0EeNioBOro 3TUKEeTa

CTpykTypa 7 NPUHLUNBI opraHv3auum
AOKyMeHToobopoTa




JlokanbHble HOpMaTuBHbIE aKThbl opraHun3auuu,
pernameHTupyrowime HoOpMbl, TMpaBuiia M YCJioBUA
opraHmnsauunn noe3aok pa6OTHI/IKOB

3akoHogaTenbctBo  Poccuickon  depepaummn B
obnacTu opraHuM3auum nNacCaXMpPCKUX MepeBO30K WU
oKasaHus ycryr NacCaXXMPCKNX NepeBO30K,
3aKyrnovHoM  AedATEenbHOCTW,  Oerlonpou3BOACTBA,
3aWmThl npae notpedurens, COXpaHeHuns
NnepcoHarnbHbIX [OaHHbIX B pamMKax BbINOSHAEMbIX

TPYAO0BbIX OYHKLIUN

Ba3oBble 0CHOBbI MHPOPMATUKK

Cnocobbl obpaboTku NHcopmaLnm c
NCNONb30BaHNMEM MpOrpamMMHOro obecnevyeHus wu
KOMMNbIOTEPHbIX CPEACTB

CTpyKkTypa opraHusaumm

Opyrve
XapaKTepuCcTunKn

3.2.3. TpynoBas chyHKUus




HavmeHoBaHve || Opranusauus npoueayps! || Koa B/03.5 || YpoBeHb
NonyYeHns BU3 n (nogypoBeHb)
paspeLunTenbHbIX KBanmdwmkaL mm
AOKYMEHTOB [/1A Bble3ga 3a
rpaHuLy  u Bbe3na B
Poccunckyro denepaumntio,
AOKYMEHTaLMOHHOE
CONpoBOXaeHMe noesnok
paboTHMKOB

MNponcxoxaeHve || OpurmHan X || 3aumcTBOBaHO
TPyaoBoOwn 13 opurmHana
doyHKLUK

Kon PerncTpaunoHHbIn
opurMHana Homep
npodecCcroHanbHoro

CTaHgapTa



TpyooBble oencTeua

MonyyeHne OT pabOTHUMKOB AaHHbIX, OOKYMEHTOB M
dooTorpaduin, HeobxoanmbIX A4Ng 0PopMIIEHNsT BU3bI

MogrotoBka wu OC*)OpMJ'IeHMe naketa AOOKYMEHTOB B
COOTBETCTBUN C Tpe6OBaHVIFIMM CTpaHbl MnoceLleHnA
A=A nony4yeHuna Bu3bl

Mopaya [OKYMEHTOB B COOTBETCTBUU c
TpeboBaHUSIMM Ha MonyYyeHne BM3bl B BU3OBbIE
LIeHTPbI, OTAENbI NOCONLCTB U cneLluarnbHbie Cryobl
CTpaH

OTcnexviBaHne  npouenypbl  OpOPMIEHUs  BU3,
KOHTPOIb CpoKa BblAa4yun NacrnopToB C BU30M

OkasaHve cofencTBmsa B OpopMIeHUn 3arpaHU4Horo
nacnopta paboTHMKam AOnd Moe3gku B MHTepecax
opraHusaLmm

OdopMrieHne CTpaxoBbiX MOMMCOB ANS1 BblE€3XaOLLMX
3a pybex

Bsanmogencteme cO CTpaxoBbiMU OpraHu3auusmu
Mpu HAaCTYNSEHNM CTPaxoBOro Criyvas

OpFaHM3aLI,VIF| onnatbl 06s3aTenbHbIX NraTexen Ons
nonyyvyeHnd sun3 1 I'Ipl/IFJ'IaLLIeHVIVI

MogrotoBka Ana nepegayn  paboTHMKaAM  Unm
npubblBaOLEN CTOPOHE MHAOPMaLMK, KacaroLIEncs
HaxoXaeHus B cTpaHe npebbiBaHMs: CPOKN OENCTBUS
BM3bl, YCITOBUSI NPOXOXOEHUSA TaMOXEHHOIO KOHTPOIS,
AENCTBMSA B Cllydae HapylLeHMsi BU3OBOIO pexuMma, a
Takke  uHdopmaums 06  ocobbiX  yCroBMAX
npedbiBaHMs B MOCELLIAEMON CTpaHe

OdopmrieHne OOKYMEHTOB, NoATBEPXKOAOLLMX,
paspeLLatoLLMX UM COMPOBOXOAKOLLMX MOE3AKY




MpoBepka NPaBUMbHOCTU 3aMONHEHNST U OPOPMIIEHUS
[10KYMEHTOB MO NPUOLITUN PaGOTHMKA

Peanusauus mMep no COXpaHeHUIo 7
HepacnpoCTPaHEHNIO NEPCOHAaNbHbIX AaHHbIX

Heobxogumble
YMEHWS

OC*)OpMJ'IFlTb 3adaBJieHNA U aHKETbl Ha MnoJlydYeHne BU3bl

PaboTtaTtb ¢ 3akno4yeHHbIMN Joroeopamm Ha oKkasaHue
ycnyr no O(bOpMJ'IeHMI-O BU3

KnaccudgmumpoBaTb nepBUYHbIE OTYETHbIE
AOKYMEHTbI, oLeHnBaTb nx cooTBeTCTBUE
TpeboBaHUsaM 3aKkoHoaaTenbcTBa Poccuinckon
denepaumm n ycrnosmsim gorosopa

Mcnonb3osatb npuemMbl KOMMMEKCHON NpoBEPKA
nepBUYHbIX y4€THbIX JOKYMEHTOB

CocTaBnatb " 0qopMnATb OOKYMEHTHI,
noaTeepXxaaroLme, paspeLuatoLpe nnm
cornpoBoXaaroLLme noesaky

CocTaensiTb M 0opMIIsiTb AOKYMEHTbI 4SSt npoueayp
BbIOOpa NOCTABLLMKOB YCNyr No 0chopMneHNto BM3

Mcnonb3oBaTb  KOMMbKOTEPHbIE  NpoOrpaMmbl — ONs
BeLeHNda y4yeTa, cMctemMartmsaumm N aHanusa OaHHbIX,
cOCTaBneHns bas3 JaHHbIX, BedeHus
AOKYMeHTo060poTa, CNpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHJXOPMaLMOHHO-TENEKOMMYHMKALMOHHOMN
ceTtu "VIHTepHeT", oprTexHuky

Mcnonb3osatb cpencrtesa KOMMYHUKaLU N

BecTu neperosopbl 1 OenoByto Nepenncky, cobniogas
HOPMbI [EMNOBOIo 3TUKETA




Heobxoaumble
3HaHuSA

Mopsigok U npaBuna OdOpPMIEHUs OOKYMEHTOB Ha
nonydeHne  BuU3bl, OOPMIEHME  3arpaHWU4HOro
nacnopra, npurnaLleHni, KOMaHOMPOBOYHbIX
[IOKYMEHTOB M MHbIX [OKYMEHTOB, MOATBEPXKOAOLLMX,
paspeLLarLLMX UM CONPOBOXOAOLLIMX NOE3AKY

PbIHOK ycnyr no Od)OpMJ'IeHVIIO n  OKa3aHuo
COOENCTBMUSA B nony4eHnn sn3 N TYpuUCTUHECKNX ycryr

OCHOBHbl€ YCMOBUSA 3aKMOYEHHBLIX [OrOBOPOB Ha
oKasaHwue ycnyr no ohopMneHunto B13

lMpaBuna genosBown nepenucku

npaBI/IJ'Ia OEJI0BOro 3TUKETAa

CTpyKTypa 7 NPUHLMNBI opraHusaumu
AOKymeHToo60poTa

JlokanbHble HOPMaTuBHbIE aKThl opraHmn3auuu,
permaMeHTupyrowme HOpMbl, npaBuia WM YyClioBUA
opraHm3aunn noe3aok pa6OTHVIKOB

3akoHogaTenbcTtBO  Poccunckon  degepaunmmn B
obnacTtun 3almThl nepcoHarbHbIX AaHHbIX,
opraHusauun Bblesga u3 Poccunckon denepaumm u
Bbe3ga B Poccunckyo degepauumio, oopMreHUs
3arpaHn4YHbIX NacnopTOB, KOHCYNbCKUX COrMaLleHnn v
AOKYMEHTOB,  perfiameHTUpyrowmx Bblgadyy  BuU3,
AenonponsBoACcTBO, 3awmTy npaB noTpebutens,
COXpaHEHMe MepCoHanbHbIX AaHHbIX B  paMKax
BbIMNOMHAEMbIX TPYA0BbIX (PyHKLIWA

basoBble 0CHOBbI MHGOPMATUKN

Cnocobbl obpaboTku NHcopmaLnm c
NCNONb30BaHNMEM MpOrpamMMHOro obecnedyeHusa wu
KOMMNbIOTEPHbIX CPEACTB




CTpyKTypa opraHu3auum

Opyrvne -
XapaKkTEPUCTUKMN

3.2.4. TpynoBas ¢pyHKUMUA

HanmeHoBaHve || BbiGop noctasumkos ansa || Kog B/04.5 || YpoBeHb
opraHuMsauuu AEernoBbIX (nopypoBeHb)
noe3nok, obecneveHus KBanudmkawum
KOPNopaTUBHbIX W [OEroBbIX
MepPOnpUATUIA

MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO
TpyLoBOW 13 opurnHana
doyHKL 1N

Kon PerncTpauynoHHbI
opuvrMHana Homep
npodpeccroHanLHoro

CcTaHgapTa



TpyooBsble oencTeuns

MOHUTOPUHI  pblHKA TOBapOB W YCNyr, C LUesbio
obecnevyeHnsa [enoBbiX MNOE340K, KOprnopaTuBHbLIX W
AeroBbIX MEPONPUATUIA

MoarotoBka nNakeTa [OOKYMEHTOB ANs  Npoueaypbl
BblIGOpa nocTaBLMKa

3aknoyeHne JOroBOpoB Ha NOCTaBKy TOBApOB WU YCIyr, C
uenbto obecnevyeHnsa 0enoBbIX NOE340K, KOpnopaTUBHbIX
N 0enoBbIX MEPONpUATUN

BeneHnve peecTpa A0roBopoB Ha MNOCTaBKy TOBapoB WU
OKa3aHue ycnyr

BenoeHne ©Gasbl nocTaBWMKOB TOBapoB UM YCNyT,
obecneyvnBaloLLMX AEeNOBble NOE3AKN, KOPNOopaTUBHbIE U
AEnoBble MePONpUATUS

B3anmooencTteme ¢ noctabBLUMKaMU TOBaApOB U YCIyr C
Lerblo yrny4yleHna Ka4ecTtBa U CHUXKEeHUA 3aTtpart

BepeHnve paboTbl C nocTaBwmKamMy MO YCTPaAHEHWUIO
AONYLLEHHbIX HApYLLEeHUA YCIoBUA OrOBOPOB

OdopmneHne OTYETHbIX AOKYMEHTOB AN NOCTaBLUMKOB
" nogpasgerneHni ByxranTepckoro yyeTa B
COOTBETCTBUM C TpeboBaHMAMM 3akoHoAaTenbCcTBa
Poccuinckon denepaumm n nokanbHbIMU HOPMAaTUBHBIMU
aKkTamu opraHu3auum

Baanmogencteune ¢ nogpasgeneHnsmmn opraHusaumm no
NPeTeH3noHHon paboTe B cfnydyae  HapylUeHus
KOHTpareHTamu ycroBuii 4OroBOPOB

CocTaBneHne nnaHoB Moe3foK, CBOAHbIX YYETHbIX W
OTYETHbIX [JOKYMEHTOB O noe3gkax W  [OerioBbiX
MepOoNpUSATUSIX




Heobxognmble
YMEHWS

Onpepenate 06bemM HeobxoaumbiX MOTPEOHOCTEN B
MaTepunanbHO-TEXHUYECKUNX, (MHAHCOBbLIX pecypcax B
COOTBETCTBUMN C JOKanbHbIMM HOPMAaTUBHLIMWU akTamMn U
OroKeTOM opraHusaumm

OnpepenaTtb Hanbornee appekTNBHbIE U KaYeCTBEHHbIE
nokasarenu HeobXxoanMbIX TOBAPOB W yCnyr

OpFaHM3OBbIBaTb npouenypy 3akyrnky ToBapoB U ycnyr
aOnda opraHm3auunn aenoBbiX MNoe3aO0K, obecneyeHus
KoprnopaTuBHbIX N OeroBbIX MGpOI’IpMHTVIVI

CocTaBnsitb M 0dopMIsiTb AOKYMEHTbI A5 npoueayp
BblGOpa NOCTABLLYKOB 1 NpoLeayp 3aKynku

CocTaBnsiTb U 0OpPMIsiTb [JOrOBOPbI Ha OpraHM3aLuo
[EernoBbiX MOe3doK, oGecneyeHnst KopropaTUBHBLIX U
[1EN0BbIX MEPONPUSATUIA

dopmynmpoBaTb NOTPEOHOCTU B TEX UM NHBIX TOBapaXx U
ycrnyrax, a Takxe manaraTb MX ONucaHme B NMUCbMEHHOW

dopme

KnaccudgmumpoBaTe NepBUYHbLIE OTYETHbIE OOKYMEHTHI,
OLleHMBaTb nx COOTBETCTBUE TpeboBaHusaM
3akoHopaTtenscTBa Poccunckon defepauunmn n ycrioBusam
aorosopa

CocTaBnsatb CBOAHbIE Y4e€THble N OTYETHblIe JOKYMEHThI
B LendAX OCYyLUECTBIIEHNA KOHTPOA U aHann3a AaHHbIX O
noe3gkax n gerioBbiX MepornpuATUAX, COCTOAHUN PbIHKA
TOBapoOB N yCnyr

CocTaBnsiTb, CUCTEMATM3UPOBATb W akTyanmMaupoBaTb
6a3y NoCTaBLUMKOB TOBAPOB M yCnyr




Mcnonb3oBaTb KOMMNbIOTEPHbIE NPOrpaMmmbl 45151 BEAEHUS
yyeTa, cuctematmsaumm WU aHanmmsa  [aHHblX,
cocTaeneHus 6a3 faHHbIX, BeaeHUsa JOoKyMeHToobopoTa,
CnpaBOYHO-NpPaBOBbIe CUCTEMbI, pecypchbl
WH(pOopMaL,MOHHO-TENTEKOMMYHMKAL,MOHHOW cetun
"MHTepHeT", OprTexHuKy

Ncnonb3oBaTtb cpencrtBa KOMMyHUMKaUnmn

BecTtun neperosopbl N OEJIOBYKO NEeperuncky, cobnogas
HOPMbI OeroBOro 3TUKETa

Heobxooumble
3HaHusA

PbIHOK nocTaBLLWKOB TOBApOB U ycnyr, obecnevnsaroLmx
AernoBble Noe3aku

LleHOBaﬂ NoNMMTUKa nMNOCTaBLWMKOB TOBApPOB WU YCIVr,
obecneymBaoLLMX AenoBbie NOEe3aKK

PbIHOK NOCTaBLLWYKOB TOBapOB M YCyr Mo OpraHv3aunm 1
COMNPOBOXOEHNIO KOPMOPATUBHBIX MEPOMNPUATII

LleHoBasi nonuTuka NOCTaBLLUMKOB TOBApPOB M YCHyr no
opraHu3auuMm U1 COMPOBOXOEHMIO  KOPNOPaTMBHbIX
MEepPONpUATIA

MpyHUMN, anfropuTM 1 3Tanbl NPOBEAEHUS 3aKYMNOK

OCHOBbI JOroBOPHOW paboTbl

HODH,D,OK 3aKJiio4eHnsa 4oroBopos

MpaBuna npoBedeHust M TpebOoBaHMA K MPOBELEHUIO
KyIbTYPHO-MaCCOBbIX MEPONPUSTU




3akoHogaTenbcTBO Poccuickon denepaunm B obnacTu
MaTepuanbHO-TEXHUYECKOro obecneyeHns, 3akynovHou
AeATenbHOCTN, OEernonpovM3BOACTBA M apXMBUPOBAHUS,
perynmpoBaHnsa JOroBOPHbIX OTHOLLEHWI U COEMNOK MeXay
y4aCTHMKaMn  pblHKa, oOpraHusauuMM Bblesga  u3
Poccunckon ®depepaumm u Bbesga B Poccumrckyto
denepaumnio, oopmMmrieHNss  3arpaHMYHbIX  NacnopToB,
KOHCYIbCKNX cornaLleHumn n AOKYMEHTOB,
pernaMmeHTmpyoumx  Bblgady BW3, 3awmTy  npas
noTpebuTtensl, COXpaHEeHWe nepCoHarnbHbIX AaHHbIX,
npoBegeHne  KynbTypHO-MacCOBbIX MepOonpuUsaTUn B
pamMKax BbIMOSIHAEMbIX TPYAOBbIX OYHKLNIA

CaHuTapHble HOpMbI W  MpaBuna, Kacarolumecs
onpenerneHuss kKadyectsa npuobpeTaemMbiXx TOBapoB U

ycnyr

CTaH,D,aprI N TEeXHN4eCKne YycCrioBnd, Kacawwmecd
onpepeneHnda KadectBa npmo6peTaeMb|x TOBApoB "

ycnyr

JlokanbHble HOpMAaTMBHbIE akTbl OpraHuM3auuM obLiero
Xapaktepa K No  yHKLMOHANBHOMY  HanpaBreHuHo
AEeATENbHOCTM

CTpykTypa n APUHLUMMbI opraHusauuu
AOKyMeHToobopoTa
basoBble OCHOBbI NHpopMmaTUKW, NOCTPOEHUS

MHPOPMALMOHHBIX CUCTEM U OCOGEHHOCTU paboThbl C
HUMM

Cnocobbl 06paboTkmn MHGopMaLmm ¢ UCMOfb30BaHUEM
nporpaMmMHOro o6ecneyvyeHnst 1 KOMNbOTEPHbLIX CPEACTB

MpaBuna genoBown Nepennucku

[MpaBuna genoBoro aTukeTa

CTpyKTypa opraHu3auum




Hpyrve
XapaKTepPUCTUKN

3.2.5. TpynoBasi chyHKUUSA

HanmeHoBaHue

[MpoucxoxaoeHne
TpyaoBown
doyHKLMUK

OpraHusauus

COMPOBOXOEHWS AEnoBbIX
roctem n obecnevyeHve
MepOonpUATUIA ans

pabOTHMKOB M OernoBbIX
roctemn

Koa

B/05.5

YpoBeHb
(nooypoBeHb)
KBanudmkauymm

OpurnHan X || 3aMmcTBOBaHO
13 opurmHana

Kon

opurnHana

PerncTpaunoHHbIn
HoMep
npodeccroHanbHoro
CTaHgapTa




TpyooBblie gencTeua

BpoHvpoBaHne MecT NpoBefeHNst MeEpPONPUATUIA

KoHTponb kayecTBa 0GOpMIIEHVSI U AEKOPUPOBAHUS
MECT NpPOBeAEHUsI MEPONPUATUIA

Komnnektauua mebenbto n obopygoBaHvem MecT
npoBegeHnsa MepPonpUsTUN

OpraHusauus TEXHNYECKOro CONPOBOXOEHNS
MEpPONpuUsATUA B COOTBETCTBMM C  BblOpaHHOM
KOHLUenunen

OdoopmrnieHne  3akaza Ha  nepeBoguvuka  Ans
WMHOCTPaHHbIX rOCTEN OpraHn3aLum

CocTaBrneHune nnaHa npubbITMS U OoTbe3da rocTen B
COOTBETCTBUM C NIAaHOM NPOBeaEHUs MEPONPUSTUIA

BpoHnpoBaHMe NapkoBOYHbLIX MECT B COOTBETCTBUM C
TEXHNYECKMMN BO3MOXHOCTAMU MecCTa MpoBeLeHMS
MeponpUsTUii

OpraHusauusi nuUTaHMs BO BpPeMsi  MpoBeAeHUs
MeponpuUATUS

OpraHusauus N3roTOBNEHMS pa3faToYHbIX
maTepuarnos, MHPOPMALIMOHHBIX Tabno,
HaBMraLMOHHbIX yKasaTernen

dopmupoBaHne 3a8BKU AN U3rOTOBIEHUS U 3aKYMKU
CYBEHUPHOW 1 NOgapOYHON NPOaYKL MK, B TOM YuUCIie C
aTpnbyTamm ToBapHOW MapKn opraHm3aumm

MpoBeneHne aHanmM3a COOTBETCTBUSI MIlaHUPYEeMOro
MeponpuUATUSi BHYTPEHHMM HOPMaM W perfiaMmeHTam, a
TakXxe 3annaHMpoBaHHOMY GoaXeTy




Heobxooumble
YMEHWS

OueHuBaTtb BO3MOXHbl€E MecCTa nposegeHunA
MGpOHpVIﬂTVIVI C Yy4deToMm WUX uenem u cocrtasa
y4aCTHUKOB

ObecneunBatb K CcONpoBOXOaTb KOpMopaTuUBHbIE,
AEroBbIE N TOPXKECTBEHHbIE MEPONPUATUS

BbI6leaTb CYBEHNPHYIO U MNMOoAapO4YHYy0 NMpoAYyKUUKO B
COOTBETCTBUU C KaTeropmeVl MepPOonpuUATUA n
ocobeHHOCTAMU nonyaneneIZ

Onpenenatb 06beMm Heobxooumbix noTpebHocTen B
MaTepuanbHO-TEXHNYECKNX, OMHAHCOBbLIX pecypcax B
COOTBETCTBUM C JIOKarbHbIMW HOPMAaTMBHBIMW aKTaMu
N 610QKETOM OpraHmM3aLum

Onpenenstb Hanbornee ahhekTUBHbIE "
KayecTBEeHHble nokasaTeny HeoOGXOoAUMbIX TOBapOB U

ycnyr

CocTaBnsiTb M 0hopMIsATbL AOKYMEHThI ANsi npoueayp
BblGOpa NOCTaBLLMKOB 1 NpoLeayp 3aKkynku

KnaccudgmumpoBaTtb nepBuYHbIE OTYEeTHblE
AOKYMEHTbI, oLeHMBaTb nx COOTBETCTBMUE
TpeboBaHusaM 3aKoHoaaTernbCcTBa Poccuinckon
denepaumm 1 ycrosmsim Jorosopa

CocTtaBnatb CBOAHbIe y4yeTHble n OT4yeTHbIe
OOKYMEHTbl B LUendxX OCYLUEeCTBIIEHNA KOHTPOJIA WU
aHanm3a OaHHbIX 0] noe3gkax n AenoBbiX
MEPONPUATUAX, COCTOAHUN PblHKa TOBApOB U yCInyr

CocTaBnsiTb, CUCTEMATU3NPOBATL M aKTyann3mpoBaTb
6a3y NoCTaBLUMKOB TOBApPOB U yCnyr




Mcnonb3oBaTb  KOMMbKOTEPHbIE  MpOrpaMmbl  ANs
BeeHns y4eTa, cuctemMaTusauum n aHanmaa gaHHblX,
COCTaBleHns 6a3 AaHHBbIX, BeAeHus
AOKYMeHToo60opoTa, CnpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  WMHEOPMAaLMOHHO-TENTEKOMMYHMKALMOHHOMN
cetn "VIHTepHeT", OprTexHnKy

Mcnonb3oBaTtb cpenctea KOMMYHUKaLUN

BecTtn neperosopbl N OENTOBYHO Neperincky, cobnogas
HOPMbI OeroBOro 3TUKETa

Heobxoaumble
3HaHusA

PbIHOK NOCTaBLLYKOB TOBapOB 7 ycnyr,
obecneymBaloLMX  OenoBble U KOpropaTWBHbIE
MEpPONpPUSTUS

LleHoBasi nonmuTMKa NOCTaBLUMKOB TOBAapOB W YCIyT,
obecneuymBaloLMX  OeroBble U KOprNopaTUBHbIE
MEpPONpUSATUS

MpWHUMN, anropyuTM 1 3Tanbl NPOBEAEHUS 3aKYMOK

OcHoBbI 4OroBOpPHOM paboThbl

|_|OpFI,D,OK 3aKJio4eHunda aoroBopos

MpaBuna opraHu3aL M KoprnopaTUBHbLIX MEPONPUATUN

OcCHoOBHble TpeboBaHMA CTaHOApPTOB, TEXHUYECKUX,
KayeCTBEHHbIX XapakTePUCTUK, MpeabsBseMble K
opraHv3aLum KoprnopaTuBHbIX MEPONPUSATUIA

MpaBuna npoeeneHnsa n TpeboBaHMA K MPOBEAEHUIO
KyInbTYPHO-MaCCOBbIX MEPONPUATUI




3akoHogaTtenbctBo  Poccuickon  depepaummn B
obrnactn MarepuanbHO-TEXHUYECKOro obecneyeHus,
perynmpoBaHnA [OOrOBOPHbIX OTHOLLUEHWA W COESoK
Mexay  ydacTHMKaMuM  pblHKa,  3aumTbl  NpaB
notpedbutens, nNpPoOBEAEHUsI  KyIbTYPHO-MaCCOBbIX
MepOnNpPUATUN, 3aKyno4Hou AeATenbHOCTH,
AEenonpomsBoAcTBa B paMKax  BbIMOSHAEMbIX
TPYAO0BbIX PYHKLIUN

JlokanbHble HOPpMaTUBHbIE aKTbl OpraHn3auunn obLwero
Xapaktepa #“n 1o (byHKLI,I/IOHaJ'IbHOMy HanpasleHuto
OedATernbHOCTU

CTpykTypa 7 MPUHLUNBI opraHv3auum
AOKyMeHToobopoTa

ba3oBble OCHOBbI MHG)OPMATUKK

Cnocobbl o6paboTku WH(popmaLmm c
MCMONb30BaHMEM MPOrpaMMHOrO  obecneyeHnsa u
KOMMNbIOTEPHbIX CPEACTB

lMNpaBuna genoBown nepenucku

I'IpaBVlna 0EeJioBOro 3TUKETa

CTpyKkTypa opraHusaumm

Jatbl ©n coObITUS, UWMelWwMe 3Ha4vyeHne AOns
opraHu3auum

Opyrve
XapaKTEPUCTUKN

3.3. O6006LwWeHHan TpyaoBas pyHKLMA




HanmeHoBaHve || MaTtepuanbHo-TexHudeckoe u || Koa C YpoBeHb 5
O OKYMEHTaLMOHHOE KBanugmkaumm
COMpPOBOXOEHNE paboThl
TpaHcnopTa opraHu3auum B
uenax  obecnevyeHus ee
[eATenbHOCTU

MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO
0600LweHHON 13 opurnHana
TPyaoBoOn
doyHKLUK
Kon PerncTpaunoHHbIn
opurMHana Homep
npodeccroHansHoro
cTaHgapTa
Bo3moxHble Cneuunanuct aaMUHUCTPAaTUBHO-XO3SIMCTBEHHOM
HauMeHOoBaHWA AesaTernbHOCTU
JOIDKHOCTEN,
npodeccun

CneuvanuMct Mo YrpaBrieHUIO  KOPMopaTUBHbLIM
TPaHCNoOpPTOM




TpeboBaHus K
obpasoBaHuto n
obyyeHuto

CpenoHee npodpeccrmoHanbHoe obpasoBaHue -
nporpamMmma MOArOTOBKN CMNeuuanncToB CpeaHero
3BeHa 1

HononHutensHoe npodgeccroHarnbHoe
obpasoBaHve - nporpaMmmbl nNpodeccroHanbHOM
nepenogrotoBkM nNo  Npodouriio  OeATerlbHOCTH,
nporpaMmbl  MOBbILLEHUA  KBanMdwmkauum  no
NpodMIto AeATENbHOCTU (HE pexe 4Yem pa3 B Tpu
roga)

TpeboBaHusi K ONbITy
npakTU4eckor paboTbl

Ocobble ycrioBus
ponycka K pabote

HOKYMEHT, noaTBepXaaoLLMn NPOXoXaeHne
atTectaumm no  6e3onacHOCTUM  OOPOXKHOro
ABWKEHMS, OCOPMIIEHHOrO  Ansi  COTPYyAHWKA
opraHusaumms

[pyrve xapakTepucTuku

6 denepanbHbi 3aKoH ot 10 gekabpsa 1995 r. N 196-93 "O 6e3onacHOCTU

aopoxHoro aswmkeHunsa" (CobpaHue 3akoHogatensctBa Poccuiickon denepaumm,
1995, N 50, c1.4873; 1999, N 10, cT1.1158; 2002, N 18, cT1.1721; 2003, N 2,
cT.167; 2004, N 35, ¢1.3607; 2006, N 52, c1.5498; 2007, N 46, c1.5553, N 49,
c1.6070; 2009, N 1, cT1.21, N 48, c1.5717; 2010, N 30, c1.4000, N 31, cT1.4196;
2011, N 17, c1.2310, N 27, ¢1.3881, N 29, c1.4283, N 30, cT1.4590, 4596; 2012, N
25, ¢1.3268, N 31, cT1.4320; 2013, N 17, c1.2032, N 19, cT1.2319, N 27, c1.3477, N
30, cT.4029, N 48, c1.6165, N 52, cT1.7002; 2014, N 42, c1.5615; 2015, N 24,
c1.3370, N 29, c1.4359, N 48, c1.6706, 6723; 2016, N 15, cT1.2066, N 18,
c1.2502, N 27, ¢T1.4192, 4229; 2017, N 31, c1.4753).

[lononHuTenbHble XapakTepnucTukun



http://docs.cntd.ru/document/9014765

HanveHoBaHne Kon HanveHoBaHne ©asoBon rpynnbl,
AOKYMeEHTa OOIMKHOCTM (npodbeccun) nm
cneunanbHOCTH
OK3 3323 3aKynuykm
4323 Cnyxawpe no TPaHCMOPTHLIM
nepeso3kam
EKC - HavanbHuK rapaxa
- Cneuymnanuct
- OKOHOMUCT no MartepuarnsHo-
TeXHUYECKOMY CHabXeHuo
oKnAaTe 22530 NHxeHep no 6e30nacHOCTUN ABWKEHWS
22770 NHxeHep no TpaHcnopTy
26541 Cneuvanuct
42517 NHxxeHep oTtaena aKcnnyaTauum

aBTOXO3AUCTBa

3.3.1. TpynoBas ¢pyHKUUA



http://docs.cntd.ru/document/1200121893
http://docs.cntd.ru/document/9029638

HanmeHoBaHue

[MpoucxoxaoeHne
TpyaoBown
doyHKLIUK

OpraHusauus nepesosku || Koa C/01.5 || YpoBeHb
pabOTHMKOB, [OOKYMEHTOB U (nogypoBeHb)
rpy30B OpraHusauum
KBanvdwmkawumm
OpurnHan X || 3aMmcTBOBaHO
13 opurmHana
Kon PerncTpaunoHHbIn
opurMHana Homep
npodeccroHanbHoOro

CTaHgapTa




TpyooBblie gencTeua

MNpuem 3asiBOK Ha NepeBO3KYy W OOCTaBKy OO MecTa
Ha3Ha4YeHUs1 pabOTHMNKOB, LLOKYMEHTOB U rpy30B

OnpeneneHne U1 MOCTPOEHME  ONTUMarbHbIX WU
Hanbornee 3¢peKTMBHBIX MAPLLPYTOB ABMKEHUS

OdpopmneHne nyteBon OOKyMeHTauuu (nyTeBble
MUCTbI, >KypHanbl MO Yy4YeTy [OBWKEHWs), a Takke
TPaHCNOPTHO-COMPOBOAMUTESbHBIX AOKYMEHTOB

BeneHve nyteBoi AokymMeHTauuu (MyTeBble IMUCTHI,
XypHarbl Mo y4eTy ABWXKEHUS), a Takke TPaHCMOpPTHO-
COMNPOBOAUTENbHBIX I0KYMEHTOB

WHdopmmpoBaHue BoauTenen nepen Bble3OM Ha
MMHUKO O TMOPOMETEOPOSIOMMYECKMX W [OPOXHBIX
YCNOBUSIX Ha MapLupyTax ABWXKEHWS TPaHCMNOPTHBLIX
CpeacTB

OnepaTuBHbIN KOHTPOMNb NEepeaBMKeHUst TpaHcnopTa
opraHu3aLmm

AvcTaHLMoHHoe yrnpasrieHue nepenBwKeHNEM
TpaHcnopTa opraH13aLum

KOHTpOJ'Ib COOTBETCTBUSA MOKa3aHWi I'IpVI60pOB yyeTa
OBMXEHNA W pacxoga TorJimBa C I'IpOVI,D,GHHbIMI/I n
3a(bl/lKCMpOBaHHbIMM MapLuipytTamMmun gBuxeHunq

MogrotoBka KypbepcKOro 3apaHusi Ans  OoCTaBKu
rPYy30B M KOPPECMOHAEHLINM

KOHTpOJ'Ib OOCTaBKU rpy3oB 1 KoppecnoHaeHuunmn

dopmMupoBaHMe 3akasza KOHTpareHTy Ha nepeBO3Ky
paboTHNKOB OpraHn3aLum




HanpaBneHMe 3aKa3a KOHTpareHty Ha [epeBo3Ky
pa6OTHI/IKOB opraHmsauiunm

KoHTponb  MCnomnHeHWst  ycrioBun  goroBopa Ha
npegocTaBrieHe ycrnyrm no rnepeBo3ke paboTHMKOB
KOHTpareHTom

Heobxogumble
YMEHWS

PacnpenenaTb TpaHCNOPTHbIE pecypchbl opraHu3auum
B COOTBETCTBUW C YCTaHOBEHHbIMU HOpMaMM

PaboTtaTb C 3asiBkKamMu Ha MepeBO3KY W AOCTaBKy A0
MecTa Ha3HayeHus1 paboTHMKOB, OKYMEHTOB 1 rpy30B

PaspabartbiBaTb onTUMaribHble CXEMbl MPOXOXOAEHUS
aBTOTpaAHCMNOPTa OT MyHKTa OTNpaBfeHns 0O MyHKTa
Ha3Ha4YeHMs1 B KOPOTKME CPOKU U NPU ONTUMarbHbIX
3arparax

OdhopMnATbL OOKYMEHTbl B pamMKax BbIMNOMHAEMbIX
TPYAOBbIX doyHKL A B COOTBETCTBUU C
3akoHogaTenctBom Poccuickon depepauumn un
noKasneHbIMM HOPMAaTUBHBLIMU aKTamm

CocTaBnsiTb CBOAHblIE  Y4YETHble W OTYETHblE
AOKYMEHTbl B LeNsX OCYLUECTBMEHMUS KOHTPONs U
aHanusa AaHHbiX 06 MCnonb3oBaHUM W 3KCMyaTaumm
TPaHCMNOPTHbIX CPEACTB

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl NS
BeJeHus y4eTa, cuctemMaTm3aumm N aHanmaa gaHHbIX,
cocTaBneHus ba3s JaHHbIX, BeaeHus
AOKYyMeHToo60opoTa, CnpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "IHTepHeT", OprTexHuKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MM




Heobxooumble
3HaHUSA

3akoHogaTtenbctBo  Poccuiickon  depepaummn B
obrnactn 6e3o0nacHOCTU OOPOXHOIO ABWXEHUHA, B TOM
Yucne NpaBun JOPOXHOIO ABWXKEHWS, 3KCnnyaTaummn u
o6 cnyxvBaHns aBTOTPaHCMNOPTa, nepeBo3ku
naccaxvpoB u rpy3oB

MpaBuna gMcneTyepusauumn aBToTpaHcnopTa

JlokanbHble HOPpMaTUBHbIE aKTbl OpraHn3auun obLero
Xapaktepa #“n 1o (byHKLI,I/IOHaJ'IbHOMy HanpasneHuto
OedATernbHOCTU

CTpykTypa " NPUHLMNBI opraHusaumu
AOKyMeHToo6opoTa, B TOM YUCTIE C NoapasaeneHnsiMm
opraHv3auuu, BegyLmmMmn yxrantepckui yqet

basoBble OCHOBbI MHG)OPMATUKK

Cnocobbl o6paboTku nHdopmaLum c
NCNoNb30BaHNMEM MporpaMMHOro obecnevyeHuss W
KOMMNbIOTEPHbIX CPpeacTB

[MpaBuna genosown nepenucku

I'IpaBVlna 0eNioBOro 3TukKeTa

CTpyKkTypa opraHusaumm

Opyrve
XapakTepucTunkun

3.3.2. TpynoBas ¢pyHKUUA




HanmeHoBaHve || ConpoBoxaeHue n || Kog C/02.5 || YpoBeHb
obecneyeHune npouecca (nogypoBeHb)
opraHusaumm 6e3onacHoOCTM KBanudmkauymm
AOPOXHOIrO  ABWXEHUS  npwu
aKcnnyataumm  TpaHcnopTa
opraHusaumu

MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO
TpyooBoOM 13 opurnHana
dOyHKLUK

Koa PernctpauoHHbIN
opuvrMHana Homep
npogecCcroHarbHOro

CcTaHgapTa



TpyooBblie gencTeua

BeneHve yyeTHOM M OTYETHOM [OOKYMEHTauuu no
©e30MacHOCTM AOPOXKHOIO ABWKEHWS

KoHTporb npoBeaeHnst npeapencoBoro 7
NoCcnepencoBoro MeauLMHCKUX OCMOTPOB BOAUTENEN

KoHTpomnb  nNpoBepkM  TEXHUYECKOr0  COCTOSIHUS
aBTOTpaHcnopTa nepeq Bble3gOM Ha JMHWMIO U MO
BO3BPALLEHUM C NIMHWK

OTcnexuBaHue BpeMeHN Ha4vara 1N OKOH4YaHUA paGOTbI
BoaUTENEN opraHn3auunn, BpeMEHUN HenpepbiBHONO
HaxoXxaeHund 3a pynem

AHanM3  JaHHbIX, MONy4YeHHbIX  MOCPEeACTBOM
HaBUraLUMOHHbIX CUCTEM MOHUTOPMHIA TpaHCMnopTa,
CUCTEM  BMOEOMKCALUW  OaHHbIX, CUCTEM MU
obopynoBaHus, NO3BOMAWMX  KOHTPONMpPOBaTb
paboTy TpaHcrnopTa

Cuctematmsaums AaHHbIX, NONMyYeHHbIX NOCPEeACTBOM
HaBUraLUMOHHbLIX CUCTEM MOHUTOPUHIa TPaHCMNopPTa,
cuctem  BuOoeodMKCauuM  AaHHbIX, CUCTEM U
obopyaoBaHus, MO3BONAIOWLMX  KOHTPONMPOBAaTb
paboTy TpaHcnopTa

MpoBedeHne  MeponpusTMA MO OpraHu3auuu
6€e30MacHOCTUN [OPOXKHOIO ABVKEHUS

MpoBeoeHne  MHCTpPyKTaxkeh no  6GesonacHocTu
[1OPOXKHOrO OBUXEHUS

[MpoBegoeHve MeponpuaTMA MO NpenynpexneHuto
AOPOXHO-TPAHCMOPTHbLIX MPOUCLLECTBUN

MoaroToBka [10KYMEHTOB no 3anpocy
rocyqapCTBeHHbIX  opraHoB nNo  ©esonacHocTu
LABWKEHUA




KoHTporb cobnogeHus KOHTpareHTamu,
OKasblBalOLWWMN YCNyrM Mo nepeBo3ke paboTHUKOB
HOpPM W NpaBun 6e30MacHOCTM 4OPOXHOIO ABUXEHMS

Heobxoaoumble
YMEHUS

PaspabartbiBaTb  NPOEKTbl  OpPraHU3auMOHHbLIX U
pacnopsauTernbHbIX AOKYMEHTOB MO ObecneveHuo
©e30MacHOCTM AOPOXKHOMO ABWKEHMS

CocTaBnsiTb  CBOAHblIE  Y4YETHble W OTYETHblE
AOKYMEHTbl B LIEeNsX OCYLUECTBMEHMUS KOHTPONs U
aHanmu3a gaHHbIX 00 MCNOMb30BaHUM K 3KCNIyaTaumm
TPaHCMNOPTHbIX CPeacTB

OdopmnaTe OOKYMEHTbI B paMKax BbIMOSHAEMbIX
TPYy4OBbIX doyHKLIMI B COOTBETCTBUU C
3akoHogartenbctBoM Poccuickon depepaumm  u
noKarnbHbIMY HOPMaTUBHbLIMU aKkTamu

MonyyaTb  AaHHble HaBWraLMOHHbIX ~ CUCTEM
MOHWUTOPUHIa TpaHCcMopTa, CUCTEM BuaeodmKkcauum
AaHHbIX, cucTeM W o06opyaoBaHUs, MO3BONSHOLLMX
KOHTpOrMpoBaTb paboTy TpaHcropTa, U NepeHOCUTb
NX Ha pasnnM4YHble MHAPOPMAaLIMOHHBIE HOCUTENW, B TOM
Yyncne KOMMbITEP

Mcnonb3oBaTtb  KOMMbKOTEPHbIE  NpoOrpaMmbl NS
BeJeHus yyeTa, cuctemMaTm3aumm N aHanmaa gaHHbIX,
coCTaBneHuns bas JaHHbIX, BeaeHus
AOKYMEHTOO60pOTa, CNpaBOYHO-NPABOBbLIE CUCTEMBI,
pecypcbl  WMHEOPMaLMOHHO-TENEKOMMYHMKALMOHHOMN
ceTtu "VIHTepHeT", oprTexHuky

Mcnonb3osatb cpencrtea KOMMYyHUKaU UM

BecTu neperosopbl 1 OenoByko Nepenncky, cobrnogas
HOPMbI [,efoBOro 3TUKeTa




Heobxogumble
3HaHUSA

3akoHogaTtenbctBo  Poccuickon  depepaummn B
obrnactn 6e3o0nacHOCTU OOPOXHOIO ABWXEHUHA, B TOM
Yucne NpaBun JOPOXHOIO ABWXKEHWS, 3KCnnyaTaummn u
o6 cnyxmBaHns aBTOTPaHCMNOpPTa, nepeBo3ku
naccaxvpoB 1 rpy3oB

HopmaTuBHO-TEXHUYEecKas AOKYMeHTaLus,
pernaMeHTupylolias  aKchnyaTaumo U PEMOHT
TPaHCMOPTHbIX CPEACTB

YCTPOMCTBO U KOHCTPYKTUBHbIE  OCOBGEHHOCTM
TPaHCMNOPTHbIX CPEACTB

TexHUKO-9KCMyaTaLOHHbIe [aHHble TPaHCMNOPTHbLIX
CpencTs

I'IpaBVlna TEXHNUYECKOM SKCnnyataunn TpPaHCMOPTHbLIX
cpencTe

HanmeHoBaHusa n CTPYKTYypa OopraHos
rocygapcTBeHHOU BriacTu " opraHu3auuu,
OTBETCTBEHHbIX 3a OpraHM3auuid MU KOHTPONMPYHOLLMX
opraHu3auunio 6e30MacHOCTM 4OPOXHOIO ABUKEHMS

JlokanbHble HOPpMaTUBHbIE aKTbl OpraHn3auun obLero
Xapaktepa #“n 1o q)yHKLI,I/IOHaJ'IbHOMy HanpasreHuto
OeATernbHOCTU

CTpykTypa 7 NPUHLMNGI opraHv3amm
AOKyMeHTOoB6opoTa, B TOM YMCTIE C NoapasaeneHnsiMm
opraHvsauuu, BegyLmmMmn yxrantepckui yqet

basoBble OCHOBbI MHG)OPMATUKK

Cnocobbl o6paboTkn nHGopMaL M c
NCNONMb30BaHNMEM NPOrPaMMHOrO  obecrnevyeHns wu
KOMMbIOTEPHbIX CPEACTB

MpaBuna genoBown nepenucku




[MpaBuna genoBoro aTUKeTa

CTpyKTypa opraHu3auum

Opyrvne
XapaKTEPUCTUKN

3.3.3. TpynoBas cyHKUus

HanmeHoBaHue

[MpoucxoxaeHune
TPyaoBoOW
doyHKL 1N

ConpoBoxaeHue n || Koa C/03.5 || YpoBeHb
oGecneveHune npouecca (nonypoBeHb)
aKkcnnyarayum, KBanudomkawumm
obcnymBaHns pPEMOHTA

TpaHcnopTa opraHM3auum

OpurmHan X || 3aumcTBOBaHO

13 opurmHana

Kon

opurMHana

PernctpauoHHbIN
HOMep
npogecCcroHarbHOro
cTangapTa




TpyooBblie gencTeua

BeneHve yyeTa TpaHCNOPTHLIX CPpeacTB opraHM3aLum,
NX COCTOSIHUSI U MPOBOANMbBIX TEXHUYECKUX onepaLui
C HUMU

MpoBeneHne MeponpuUsATUA MO YBENMUMYEHUIO CpOKa
aKcnnyaTtauum TpaHcnopTa opraHn3aLunm

KOHTpOMb  TEKYLLEro  COCTOSIHMS  TPaHCMOPTHbIX
CpencTs, Y3rMOB U YPOBHSA TEXHUYECKUX >KUOKOCTEW,
CPOKOB 3KCMIyaTaumum

OnpepnerneHne Ka4yeCTBEHHbIX W  KONMMYECTBEHHbIX
noTpebHocTeNn CEPBUCHOTO, TEeXHWYECKOro
obcnyxunBaHuns nnm npoBeaeHus PEMOHTA
TPaHCMNOPTHbIX CPpeacTB

Onpepenexne LenecoobpasHoOCTH npoBeaeHns
CEepBUCHOro obcnyxmMBaHus nnn PEMOHTA
TPaHCMNOPTHbIX CPeacTB

KOHTpOJ'Ib CPOKOB rapaHtTun, nHTepBasioB CEPBUCHOIO
OﬁCJ‘Iy)KI/IBaHVIFI N TEXHN4ECKNX OCMOTPOB

OpraHusauus CepBUCHOro obcnyxvBaHus,
TEXHUYECKOro obcnyxvBaHua Nnm PEMOHTa
TPaHCMNOPTHLIX CPeACTB

Mpuemka  BbIMNOMHEHHLIX PaboOT MO  PEMOHTY,
CEPBUCHOMY  OGCNYXMBaHMIO U TEXHUYECKOMY
0b6CNyXMBAHWNIO TPAHCMOPTHBIX CPEACTB

MNMpvemka TOBapoB W ycnyr, obecnedynBalOLLMX W
noaAepKMBaloLLMX paboTy TPaHCMOPTHBLIX CPEACTB

KoHTponb kayecTBa NocTaBnsieMblX TOBApOB M YCIyr
ANSl  CEPBUCHOTO U  TEXHWYECKOro obCcnyxvBaHUs
TPaHCMNOPTHbIX CPEACTB




MoaroTtoBka TPaHCMOPTHbLIX CpeacTB And nposegeHunA
TEXHNYECKOIro oCMOTpa C LESibio MOCTaHOBKU (CHFlTI/IFI)
Ha Focyﬂ,apCTBeHHbIIZ y4eT Uinn ctTpaxoBaHuA

OpraHusauus YyCTaHOBKM AOMOSTHUTENBHOIO
obopyaoBaHus C uenbto NOBbILLEHNS
paboTocnocobHOCTN  TPAHCMOPTHBIX CPeacTs  Wiu
KOHTpOMs nx paboThbl

CocTaBrieHMe CBOAHbIX YYETHbIX W OTYETHbIX
[OKyMeHTOB 06  WCMomnb3oBaHUM  TpaHcrnopTa
OpraHusaLun, ero COCTOSHWMW, OBCNyXMBaHUM U
coaepxaHum

lMogroToBKka peknamaumin Nno BbIABIIEHHbIM AedekTam
TPaHCMNOPTHbLIX CPeaCTB AN M3BELLUEHUA 3aBOAOB-
N3roToBUTENEN

Heobxoaumble
YMEHUS

Onpenenate 06beMm Heobxooumbix NoTpebHoCcTeEN B
MaTepuanbHO-TEXHNYECKNX, MHAHCOBbLIX pecypcax B
COOTBETCTBUM C JIOKarbHbIMW HOPMaTMBHbBIMW aKTaMu
n OKOKETOM OpraHusauun Ansa  3KcnnyaTauuu,
o6 Cny>XMBaHNA 1 PpEMOHTA TPaHCMNOPTHbIX CPEACTB

OueHnBaTb COCTOSIHME TPAHCMOPTHLIX CPEACTB U WX
KOMMMEKTYIOWMX C LeNbio 3aMeHbl, HanpaBieHns Ha
TEXHWYECKYI OMArHOCTUKY Ha CTaHLMIO TEXHUYECKOIO
o6 cnyxMBaHNsA aBToOMObMNen nnm pemMoHTa

Pabotatb ¢ 3asBkamu, popmMmpoBaTh €4uHbIN 3aKa3
Ha 6a3e HecKOombKKX 3asiBOK, OpMMpPOBaThL 3akasbl B
COOTBETCTBUWN C KaTeropmen ToBapoB U yCnyr

CocTaBnartb u OC*)OpMJ'IFITb AOOKYMEHTbI OJ14 npoueayp
Bbl60pa NOCTaBLLUMKOB U npouenyp 3aKkyrnku

dopmynmpoBaTb MOTPEOGHOCTM B TEX WM WHbIX
TOBapax M ycrnyrax, a Takxke uanaratb UX ornvcaHue B
NUCbMEHHON ¢hopme




PaboTtaTtb C 3aKnto4eHHbIMU AorosopamMmum Ha rnocTtaBKy
TOBaApOB N OKa3aHue Yycnyr

CocTtaBnaTtb CBOAHbIe y4eTHble n OT4YeTHbIE
OOKYMEHTbl B LUendxX OCYLUECTBJIEHNA KOHTPOJIA W«
aHanu3a gaHHbIX 06 MCnonb30BaHNN U aKcnnyatauunm
TPaHCMOPTHBLIX CpeacTB, COCTOAHUN PbIHKA TOBApPOB U

ycnyr

OdopmnsaTb AOKYMEHTbI (B TOM 4ucre O BBOAE B
aKcnnyataumilo U nepegadye B MNOMb30BaHWE
TPaHCMOPTHbLIX CPenCcTB) B pamKax BbIMOMHAEMbIX
TPYAO0BbIX doyHKL A B COOTBETCTBUU C
3akoHogatenoctBom Poccuickon  Pepepaummn u
noKasneHbIMM HOPMAaTUBHBLIMU aKTamu

Mcnonb3osatb npuemMbl KOMMMEKCHON NpoBEPKA
nepBUYHbIX y4E€THbIX JOKYMEHTOB

Mcnonb3oBaTb  KOMMbKOTEPHbIE  NpOrpaMmbl NS
BeJeHus yyeTa, cuctemMaTm3aumm 1 aHanmsa gaHHbIX,
cocTaBreHnsa ba3s JaHHbIX, BeAeHUs
AOKYMeHTo060poTa, CNpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHJXOPMaLMOHHO-TENEKOMMYHMKALMOHHOMN
ceTtu "VIHTepHeT", OprTexHuky

Mcnonb3osatb cpencrtea KOMMYHUKaLU N

BecTu neperoeopbl 1 AenoBylo Nepenncky, cobrnoaas
HOPMbI [EMNOBOro 3TUKETA

Heobxogumble
3HaHUSA

HOpMaTVIBHO-TeXHVI‘-IeCKaFl AOOKYMEeHTauud,
pernameHTunpyrowiasn aKcnnyartauuo n PEMOHT
TPaHCMOPTHbLIX CpeACTB

YCTPOUCTBO U KOHCTPYKTUBHbIE  OCODEHHOCTU
TPaHCNOPTHbIX CPeaCTB

TeXHI/IKO-GKCI'IJ'IyaTaLl,I/IOHHbIe AaHHble TPaHCNOPTHbIX
cpencTe




[MpaBuna TexHW4YecKon 3Kcrryatauun TPaHCMOPTHLIX
CpeacTs

OcHoBHbIE MapKun TpaHCNOPTHbLIX CPeACTB

OCHOBHblEe NPOM3BOAUTENN TPAHCMOPTHBLIX CPEACTB

Mopsgok  odopMmrieHMs 3akas3oB Y MOCTaBLLMKOB
TOBapOB U yCnyr

OCHOBHblE YCMOBMS 3aKMMOYEHHbIX [JOrOBOPOB Ha
MocTaBKy TOBapOB W NpenocTaBrieHne ycnyr B 4acTu
npouenypbl 0opMIIEHUS 3aKa3a Ha UX NosydYeHne

3akoHogaTenbctBo  Poccuickon  depepaunmn B
obrnactn 6e3o0nacHOCTU LOPOXHOrO ABWXEHUSA, B TOM
4yucne NpaBun AOPOXHOIO ABWXKEHWSI, 3KCyaTauum u

obcnyxvBaHus aBTOTpaHcnopTa, NnepeBo3KM
naccaxvpoB W [py3oB, MaTepuarnbHO-TEXHUYECKOrO
obecnevyeHus, 3aKyNoYHOW AeATEeNnbHOCTY,

AEeronpon3BoOACTBa, MPaxgaHCKOe 3aKoHOAAaTeNbCTBO
Poccunckon depepauum B 4YacTu perynmpoBaHud
AOrOBOPHbIX  OTHOLIEHMA U COENoK  Mexay
ydaCTHUKaMM pblHKA B paMKax BbIMOMHAEMbIX
TPYAOBbIX (OYHKLNIA

JlokanbHble HOPpMaTUBHbIE aKTbl OpraHn3auunn obLero
Xapaktepa #“n 1o q)yHKLI,VIOHaJ'IbHOMy HanpaslieHunto
OeATernbHOCTU

CTpykTypa " NPUHLMNBI opraHusaumm
AOKyMeHToo6opoTa, B TOM YMCTIE C NoapasaeneHnsiMm
opraHusaumu, BeayLmmmn dyxrantepckuii ydeTt

basoBble OCHOBbI VIH(pOpMaTVIKVI, NOCTPOEHUA
VIHCbOpMaLI,VIOHHbIX cucTem n ocobeHHOCTH p860TbI Cc
HAMW




Cnoco0Obl
NCMONb30BaHMEM MPOrpaMMHOIO  obecneyeHns u
KOMMbIOTEPHbIX CPEACTB

obpaboTku NMHdpopmaLmm c

MpaBuna genoBon nepenucku

[MpaBuna genoBoro aTUKeTa

Opyrve
XapaKkTEepPUCTUKN

3.3.4. TpynoBas ¢pyHKUUA

HanmeHoBaHue

[MpoucxoxaeHne
TPyLOBOM
doyHKLUK

OpraHmsauuss  3akynku U || Kog C/04.5 || YpoBeHb
npuobpeTeHnss TOBapoB U (nogypoBeHb)
ycrnyr gna  akcnfayatauum wu KBanudmkaumm
obCcnyxMBaHna  TpaHcnopTa

opraHu3auum

OpvrmHan X || 3aMmcTBOBaHO

13 opurmHana

Kon PermcTpaunoHHbIn
opuyrHana Homep
npodeccroHansHoro

cTaHoapTa




TpyooBble oencTeua

[MpoBeoeHVe aHanmM3a pbiHKa TOBApPOB WM YCNyr Ans
obecnevyeHnss TpaHcnopTa opraHn3auun, B TOM Yucne
BblOOp  CTaHUM  TexHudeckoro  obcnyxvBaHus
aBToMobunen

OpraHusauuns oTéopa MOCTaBLUMKOB C MPUMEHEHUEM
KOHKYPEHTHbIX CNOCOG0B 3aKYrKu

MoaroToBka  OOKYMeHTauuMM  ANs NPOBEOEHUS
npouenyp Bbibopa NOCTaBLUMKOB U 3aKYMKU

ConpoBoxaeHne npoLeaypbl 3akIo4YeHNs KOHTPaKTOB
Ha MOCTaBKy TOBapOB W NpenoCTaBlieHWe YCnyr c
Lenbto obecneveHnst akcnnyatTaumMmn n obcnyxunBaHus
TpaHcnopTa opraH13auum

Cuctematmzaums un ob6obuweHne wnHGopmMaumm o
3aKMHYEeHHbIX 40roBopax

BeneHnve peecTpa OoroBopoB Ha NMOCTaBKy TOBApOB U
OKa3aHue ycryr

BeneHune 6a3bl NOCTaBLLMKOB TOBApPOB U yCnyr

MOHUTOPVHT LieH Ha nprobpeTaemMble ToBapbl U yCnyr

Paborta ¢ noctaBLmKamu TOBApOB M yCIyr C¢ Uelbto
yrnyyleHna Ka4ecTtBa N CHUXEHUA 3aTtpart

KoHTpornb  cpokoB nposefeHna  onsaThbl B
COOTBETCTBUM C 3aKMOYEHHbIMM [OroBOpaMu, B TOM
yucne odepThl

KOHTpOJ'Ib cobnogeHnss U UCMONHEHUd yCﬂOBVIVI
OOroBopoB MOCTaBKM TOBApOB w1 npeaocTtaBlieHnA
ycnyrm, a TaKxXe npegocTtaBlieHus I'IepBVI‘-IHOIZ
OOKyMEeHTauunn




CDOpMMpOBaHVIe 3a4ABOK Ha NOCTaBKYy TOBApOB U YCJIYT,
HeobxoauMbIX  Ana O6C.I'Iy)KI/IBaHMFI TPpaHCMNopTa
opraHn3aummn wn noggepxaHnd ero B UCMNPaBHOM
COCTOAHUN

MoaroToBka [OKYMEHTOB ans npoueaypbl
CTpaxoBaHUS TPAHCMOPTHbIX CPEACTB

Conposoxquwe npouenypobl CTpaxoBaHuA
TPaHCMOPTHbLIX CpeacTB

MoaroToBka [OKYMEHTOB ans npoweaypbl
obopMneHMss  CTpaxoBOro  crydass  Mnpu  €ero
HacTynneHnm

ConpoBoxaeHue npoueaypsi ochopMrieHus
CTPaxoBOro criyyasi py ero HacTynneHum

ConpoBoxaeHne npoueaypbl 3akyrnkv MM npogaxu
TpaHcnopTa

OdbopMreHre OTYETHbIX JOKYMEHTOB B COOTBETCTBUM
C TpeboBaHWUAMM A1 KOHTPAreHToB U NoapasaeneHnin
GyxranTepckoro yyeTa

[NlocTaHoBKa Ha rocyapCTBEHHbIN yyer
TPaHCMNOPTHLIX CPeLCTB OpraHM3au M B COOTBETCTBUN
c TpeboBaHuaAMM 3akoHogaTtenbctea Poccuickon
denepauuu

CHaATME C rocygapCTBEHHOMO ydeTa TPaHCMOPTHbIX
cpencTs opraHuMsauuu B COOTBETCTBUMU c
TpeboBaHnsMHK 3aKoHoaaTernbCcTBa Poccuinckon
denepaunn

CocTaBrneHne CBOOHbIX YYE€THbIX U OTYETHbIX
AOKYMEHTOB O (paKkTax XO3AMCTBEHHOW OeATEeNbHOCTU
opraHu3auunm B 4acTW MNOCTaBKM M WUCMOMb30BaHUA
TOBapOB U yCNyr, COCTOAHUSA PbliHKa TOBapOB U YCITyr




Heobxoaoumble
YMEHUS

Onpepgenatb 06beM HeobxoauMMbix NOTpebHocTEN B
MaTepuarnbHO-TEXHUYECKNX, (MHAHCOBLIX pecypcax B
COOTBETCTBUWN C JfIOKasrbHbIMW HOPMATMBHBLIMW aKTamu
n 610QKETOM OpraHmM3aLum

Onpepenatb Hanbonee ahpeKTNBHbIE "
Ka4yeCTBEHHble nokasaTenn HeobXOaAMMbIX TOBapOB U

ycnyr

OpraHn3oBbIBaTb MPOLIEAYPY 3aKynku TOBapoOB WM
ycnyr

CocTaBnsaTb M 0hopMIsATb AOKYMEHTbI ANs npoueayp
BblGOpa NOCTABLLMKOB U NpoLieayp 3aKynku

CocTtaBnatb 1 0opMIIATE A0roBopbl

dopmynupoBaTb MOTPEOGHOCTM B TeX WM UHbIX
TOBapax W ycnyrax, a Takxke usnaratb Ux onncaHue B
NUCbMEHHON hopme

OdhopMnATbL OOKYMEHTbl B paMKax BbINOMHAEMbIX
TPYAOBbIX dyHKL A B COOTBETCTBUU C
3akoHogaTenbctBom Poccuickon depepauumn  um
noKasnbHbIMM HOPMAaTUBHBIMU aKTamm

KnaccudgmumpoBaTtb nepBuYHbIE OTYETHbIE
AOKYMEHTbI, oueHnBaTb nx COOTBETCTBUE
TpeboBaHusaM 3aKkoHogarternbCcTBa Poccuinckonm
denepaumm 1 ycrnosmsim gorosopa

CocTtaBnatb cBOAHbIE y4yeTHble 7 OTYyeTHbIEe
OOKYMEHTbl B LUendxX OCYLUECTBIIEHNA KOHTPOJSIA WU
aHanmMsa fgaHHbIX 06 Mcnonb3oBaHUK U SKCnnyataunn
TPaHCMOPTHbLIX CpeacTB, COCTOAHNN PblHKa TOBapoB U

ycnyr

CocTaBnsiTb, CUCTEMATU3NPOBATL U aKTyanM3npoBaTb
6a3y NoCTaBLUMKOB TOBApPOB M yCnyr




Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpOrpaMmbl  ANs
BeJEeHUs y4eTa, cuctemMaTm3aumm 1 aHanmaa gaHHbIX,
COCTaBreHus 6a3 AaHHbIX, BeAeHus
AOKYMeHToo60opoTa, CnpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "IHTepHeT", OprTexHuKy

Mcnonb3osatb cpencrtea KOMMYHUKaL N

BecTu neperoBopbl 1 AenoBylo Nepenuncky, cobnioaas
HOPMbI [€NOBOro 3TUKeTa

Heobxoaumble
3HaHuSA

PbIHOK NnocTaBLWMKOB ABTOTPAHCMOPTHbLIX CpeaCTB

PblHOK  MOCTaBLMKOB TOBapoB WM ycnyr Ans
obecneyeHnss  aKkcnnyatauum 1M ODCRyXMBaHUSA
TPaHCMNOPTHbIX CPEACTB

MpWHLUMN, anropuTM 1 3Tanbl NPOBEAEHUS 3aKYMOK

OcHoBbI 4OroBOPHOW paboThl

nOpﬂﬂ,OK 3aKJio4eHunda aoroBopos

HopmaTuBHO-TEXHNYeckas AOKYMeHTaLus,
pernaMeHTupyroliass  3Kchnyataumo U PEMOHT
TPaHCMNOPTHbIX CPeacTB

yCTpOIZCTBO n KOHCTPYKTUBHbIE 0COBEHHOCTH
TPaHCMOPTHbLIX CpeacTB

TexHUKO-9KCMMyaTaLOHHbIe AaHHble TPaHCMNOPTHbIX
cpeacTs




Flpanma TEXHNUYECKOM SKCnyataunn TpPaHCMOPTHbLIX
cpencTB

OCHOBHbIE MapKn TPpaHCMNOPTHbLIX CpeacTB

OCHOBHble NPOM3BOAMTENN TPAHCMNOPTHBLIX CPEACTB

3akoHogaTtenbctBo  Poccuiickon  depepaunmmn B
obnactn 6e30nacHOCTN QOPOXHOIO ABWXEHUHA, B TOM
Yucrie nNpaBuI JOPOXKHOIO ABWKEHUS, SKCNSyaTaumm u

obcnyxvBaHus aBTOTpaHcnopTa, NepeBo3KM
NacCcaxvpoB W Ipy3oB, MaTepuarnbHO-TEXHUYECKOro
obecneyeHus, 3aKyMNoYHOW [eATenbHOCTH,
CKITagCcKoro yJyeTa, [1enonpoun3BoACcTBa "

apXMBUPOBaHMS B paMKaxX BbINOSIHAEMbIX TPYAOBbIX
QYHKUUW, a TaKxe rpaxgaHCcKoe 3akoHO4aTernbCTBO
Poccuiickon ®epepaumm B 4acTu  perynmpoBaHus
AOrOBOPHbIX ~ OTHOLUEHMW W COENOK  Mexay
y4aCTHUKaMN pblHKa

NokanbHble HOpMaTMBHbIE aKTbl OpraHM3aLmmn obLIero
Xapaktepa M no yHKLMOHANBEHOMY HamnpaBreHuo
AEATENbHOCTY

CTpykTypa " NPUHLMNGI opraHv3aumm
[I0KyMeHToo60opoTa, B TOM YMCTiE C NnoapasaeneHnsiMm
opraHusauuu, BegyLmmMmm Gyxrantepckuii ydeT

basoBble  OCHOBbI  MHOPMATUKW,  MOCTPOEHUSA
MH(POPMALMOHHBIX CUCTEM N OCOBEHHOCTU paboThl C
HUMM

Cnocobbl obpaboTku NMHdpopmaLmm c
NCNONb30BaHNMEM MporpaMmMHOro obecnevyeHus wu
KOMMNbIOTEPHbIX CPpeacTB

MpaBuna genoBon nepenucku

[MpaBuna genoBoro aTUKeTa




[pyrve
XapaKTepucTunkn

3.4. O606LWeHHan TpyaoBas PyHKLUMA

HanmeHoBaHve || MatepuanbHo-TexHudeckoe u || Koo YpoBeHb 5
AOKYMEHTaLUOHHOe KBanMdwmkau mm
CONpPOBOXaEeHME npouecca
yrpaBrneHnsa HeaBWKAMOCTbIO
opraHuMsauuu

MNpoucxoxaeHve || OpurmHan X || 3anmcTBOBaHO

06006LeHHOon N3 opurmHana

TPyaoBoOn

doyHKLIMK

Kon PerncTpaunoHHbIn

opurMHana Homep
npodeccroHanbHoro
cTaHgapTa

Bo3moxHble Cneumanuct  agMUHUCTPATUBHO-XO3SANCTBEHHOM

HanMMeHoBaHuA [eAaATenbHoOCTU

AOImKHOCTEN, npodeccun

CneunarmMcT no  ynpaBfeHUto
HeOBWXAMOCThHO

KopropaTBHOW




TpeboBaHus K
obpasoBaHuto n
obyyeHuto

CpenHee npodeccuoHanbHoe obpasoBaHue -
nporpamMmma noaroToBKM CMeuuanmnucToB CpeaHero
3BeHa unm

CpenHee  npodpeccuoHanbHoe — obpasoBaHue

(HenpodmnbHOE) -  nporpamma  MOArOTOBKMU
cneunanicToB cpeaHero 3BeHa n
AO0MNOSIHUTENBHOE npocdpeccuroHansHoe

obpasoBaHue - nporpamMmmbl NpPodecCUoHarIbHON
NnepenoaroToBKN MO NPOGMIo 4EATENBHOCTHU

[ononHutensHoe npodpeccuoHansHoe
obpa3oBaHne -  Mporpammbl NOBbILLEHUS
KBanudwmkaumm no npodumno geAaTensHoCTU (He
pexe 4Yem pas B Tpu roga)

TpeboBaHns K  OnbITY
nNpakTU4eckom paboThl

Ocobble yCoBUS
ponycka kK paborte

[pyrne xapakTepucTmkn

[lononHuTENbHLIE XapaKkTePUCTUKK




HanveHoBaHne Kon HanmeHoBaHne 6asoBon rpynnbl,
AOKYMeEHTa AOIMKHOCTM (npodoeccun) nm
cneunansHoCcTn
OK3 3323 3aKynuykm
3334 AreHTbI no onepauusm c
HeJBWKUMOCTbIO n Apyrou
COBCTBEHHOCTLIO
EKC - NHxeHep no pemMoHTy
- NhxeHep no opraHusauuu
aKcnnyataumm v pemMoHTY 34aHun n
COOPYXEHUN
- CneuvanucTt
- OKOHOMWUCT NO  AOrOBOPHOM M
NpeTeH3noHHoN paboTte
oKnaTeP 22647 NHxeHep no opraHu3auuu
aKcnnyataumm v pemMoHTY 34aHUN ©
COOpYXEeHUN
22968 MHCcnekTOop NO  KOHTpOMlo  3a
TEXHUYECKMM CoAEepKaHMEM 30aHUN
26541 CneuvanucTt
27743 OKOHOMUCT NO  [AOrOBOPHOM W
NpeTeH3noHHoN paboTte
OKCO 2.08.02.01 CTpoutensctBO 1 3Kcnnyarauuns

3[aHUIN N COOPYKEHNI



http://docs.cntd.ru/document/1200121893
http://docs.cntd.ru/document/9029638
http://docs.cntd.ru/document/842502411

3.4.1. TpynoBas cyHKUus

HavmeHoBaHnve || ConposoxageHue n || Kog D/01.5 || YpoBeHb
obecneyeHune npouecca (nopypoBeHb)
aKcnnyaraumm, KBanudwmkawmm
obcny;mBaHMss UM PeEMOHTaA
00BbeKkToB HeaBMXMMOCTH
opraHv3auum

MNponcxoxaeHve || OpurmHan X || 3aumcTBOBaHO
TPyaoBown 13 opurmHana
doyHKLUK

Kon PerncTpaunoHHbIn
opurMHana Homep
npodeccroHanbHoro

CTaHgapTa



TpyooBble oencTeua

[MpoBepka ycrnoBM U KadecTBa JKchnyartauum u

TEXHUYECKOro obcnyxmBaHus obopynosaHus,
WHXEHEPHbIX CeTeN U CUCTEM xu3HeobecneyeHns (3a
NCKItoYEeHnem CcnaboToYHbIX cucTem

TeJ'IeKOMMyHVIKaLI,I/IVI n CBA3N, OXpaHbI) cormnacHo
npasusiamMm TEXHNUYECKOM SKCnnyatauunn

ConpoBoxaeHve aKkcnnyataumm W TEXHUYECKOoro
obcnyxvBaHns 06opyaoBaHUS, UHXEHEPHbIX ceTen U
cuctemM  xum3HeobecnedeHus (3@ UCKIOYEHMEM
CNaboTOYHbIX CUCTEM TENeKOMMYHUKauMnU N CBA3W,
OXpaHbl) corracHo npasunam TEXHNYECKON
akcnnyatauum

KoHTponb wucnpaBHOCTM U paboTOCNOCOOHOCTM
obopyaoBaHNst U CUCTEM XM3HeobecnevyeHus

KOHTpONMb  CPOKOB  rapaHTMM U CEPBUCHOIO
obcnyxmMBaHus obopynoBaHua n cucTem
m3HeobecneveHns

Opranmsaumss paboTbl CEPBUCHBIX CnAyxb Ans
YCTPaAHEHUS1 TEXHUYECKUX HEUCrnpaBHOCTEN CUCTEM
»u3HeobecneyeHns: NOMELLEHMS, 30aHNA

BbI30B aBapuiiHbIX CIy0 Npu aBapuUnHbIX CUTYaLUSIX

OpraHusauusi ycTpaHeHusi MOCReAcTBUI aBapuii Ha
06bekTax HeABWKIMOCTIN OpraHn3aLum

ConpoBoXaeHe PEMOHTHO-CTPOUTESNbHBLIX paboT Ha
TEpPPUTOPUN OpraHn3aLnm

KoHTpornb  kayecTBa  MPOBOAWMbIX  PEMOHTHO-
CTpoUTENbHbIX PaboT Ha TEPPUTOPUM OpraHM3aL un

OueHka KkavecTBa paboTbl CEPBUCHbLIX OpPraHn3aLum u
pabOoTHUKOB, obecne4vnBatoLLmX ybopKy n
obcnyxmBaHne NoMeLLeHNn opraHmM3asm




OpraHusauusi cbopa M BblBO3a OTXOOOB, a TaKxke
nepegada Mx Ha yTunM3auuio unm nepepabotky B
COOTBETCTBUM C  SKOMOIMYECKUMW  HOPMaMU U
npasunamm

BbinonHeHne MepOonpuUATU no NoXapHoWn,
3KOsIorM4ecKkoun 6esonacHoCcTH 06BHEKTOB,
rpaxgaHckor obopoHe M 3awmTe OT YpesBblYarHbIX
cuTyaumm

Heobxoaumble
YMEHUS

BoicTpavBatb 1 opraHu3oBbiBaTb  paboty C
9KCnIyaTauNOHHLIMKY, CEPBUCHBIMW U aBapUAHLIMM

cnyxbamm

Onpegenatb 06beM HeobxoauMMbix NoTpebHocTen B
MaTepuanbHO-TEXHUYECKUNX, (IMHAHCOBBLIX pecypcax B
COOTBETCTBUM C JIOKarbHbIMW HOPMaTMBHbLIMW aKkTaMu
N OKOKETOM OpraHusauun Ang  SKcnnyaTauumu,
o6CnNy>XMBaHNSA U PEMOHTA 06 bEKTOB HEABKAMOCTU

Ncnonb3oBaTtb MPOEKTHO-CMETHYIO N UCMNOJIHUTETbHYIO
OJOKYMEHTAaUM0 B paMKax BbIMOJIHAEMbIX TpyAOoOBbIX

doyHKLMN

OLI,eHMBaTb BMU3yalibHO COCTOAHNE obbekTa
HeABMWAXUMOCTU WU CUCTEM Xun3HeobecneyeHnsa ¢
uenbo  opraHmn3auumn nposeneHund TEXHUYECKOMN
ANarHoOCTUKMN Ui pemMoHTa

OueHunBaTh KayecTBO OKasbiBaeMbliX YCIyr no yoopke
1 0B CNY>KMBAHWIO MOMELLEHWIA OpraHM3aLum

OueHmBaTb KayeCTBO BbIMOSHEHHLIX pPabOT no
PEMOHTY, 3KcnnyaTauum n obcnyxumBaHuio OObEKTOB
HEeABWXMMOCTH

CocTaBnsiTb M 0hopMIsiTb AOKYMEHThI ANsi npoueayp
BblGOpa NOCTABLLMKOB 1 NpoLeayp 3aKkynku




dopmynmpoBaTb NOTPEOHOCTM B Te€X WM WUHbIX
TOBapax M ycnyrax, a Takxke uanaratb WX ornvcaHue B
NUCbMEHHON ¢hopme

PaboTtaTtb C 3aKnto4YeHHbIMU Aoroeopamum Ha rnocTtaBKy
TOBApOB 1 OKa3aHue yCiyr

CocTaBnsTb  CBOAHble  Y4YeTHble W  OT4YETHble
[OKYMEHTbl B LIEMSAX OCYLLUECTBIIEHUA KOHTPONsA U
aHamMsa [aHHbIX O HEeOBWKUMOCTM oOpraHusauum,
COCTOSIHUSA pbliHKa TOBaPOB W YCNYr No 06CMNy>XMBaHUIO
HeOBKMOCTH

OdbopMnaTb OOKYMEHTbI (B TOM 4ucrne O BBOAE B
3KCnnyaTtauu) B pamKax BbIMOMHAEMbIX TPYAOBbIX
yHKUMW B COOTBETCTBUM C 3aKOHOAATESNlbCTBOM
Poccuinckon denepaumu " nokanbHbIMU
HOPMAaTMBHbIMUN aKTamm

Mcnonb3oBatb npuemMbl KOMMMEKCHON NpoBEPKA
nepBuYHbLIX Y4Y€THbIX [OOKYMEHTOB, B TOM 4uUClie
OTHETHbIX AOOKYMEHTOB 3a npoBedeHHble PEMOHTHO-
cTpouTesibHble pa60TbI

Mcnonb3oBaTb  KOMMbIOTEPHbIE  NpOrpaMmbl  ANs
BeJeHus ydeTa, cuctemMaTm3aumm N aHanmaa gaHHbIX,
cocTaBreHnsa bas JaHHbIX, BeAeHus!
AOKYMeHTO060poTa, CnpaBOYHO-NPABOBLIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "VIHTepHeT", OprTexHuky

Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MK

BecTu neperoBopbl 1 AenoBylo Nepenuncky, cobrnoaas
HOPMbI [EMOBOro 3TUKETA

Heobxogumble
3HaHUSA

3akoHoaaTenbCTBO Poccuinckon denepaunn,
perynupytoLlee obecneveHme n akcnnyaTaumio 3g4aHum
N COOPYKEHUN




HopmaTuBHble npaBoBble  akTbl, MeTogu4eckue
matepuanbl,  MOMOXeHWs,  WHCTPYKUWW,  Apyrue
pykoBoasiLLme mMaTepuarbl n AOKYMEHTBbI,
peryrvpyrowme obecneyeHne n akcninyaTaumio 3gaHumn
N COOPY>KEHUN

OcobeHHOCTHN yxoaa 3a pasfiMYHbIMU NOBEPXHOCTSIMN
N OTAENOYHBIMU NOKPLITUSIMA

CTaH,D,aprI KIMMHUHIOBbIX yCIyr

Hopmbl 1 npaBuna obecneyeHnss  MNOXapHOW
©e30nacHOCTM B pamKax BbIMNOSHAEMbIX TPYO4OBbIX

doyHKL M

Hopmbl W npaBuna obGecneyeHns rpaxmaHCcKow
06OpOHbI U 3alLMTbl OT 4Ype3BblyaliHbIX CUTyaLuin B
pamKax BbINOSHAEMbIX TPYAOBbIX (OYHKLIMIA

Hopmbl 1 npaBuna obGecnevyeHusi SKOMOrm4eckon
6e30nacHOCTM B pamKax BbIMNOSHAEMbIX TPYO4OBbIX

doyHKL M

TexHonormss 1M cnocobbl BeaeHust CTpOUTESIbHbIX,
PEMOHTHbLIX N MOHTaXHbIX pa60T B paMKax
BbIMNOJIHAEMbIX TPYAOBbIX q)yHKLl,I/IIZ

CTpouTenbHble HOPMbI W MNpaBuna B pamKax
BbIMOSHAAEMbIX TPYA0BbIX (OYHKLIMN

Obuwme TeEXHNYECKUe XapaKkTepucTukun CUcCTem
Xun3HeobecneyeHnss 06 HEKTOB HEOBMKAMOCTH

KOHCTpPYKTUBHbIE OCOOEHHOCTH obopynoBaHus
CUCTEM XMn3HeobecnevyeHus

OcCHoOBHble TpeboBaHMSA CTaHOAPTOB, TEXHWUYECKUX,
KaYeCTBEHHbIX XapaKTepUCTVK, NpPeabsiBsiemMble K
06 bEKTaM HEABMKMMOCTH




Metogbl n npaBuna npvema-rnepefayu, xpaHeHus u
apXvMBUPOBaHUSA OOKYMeHTauum

OCHOBbI U MPUHUMMBLI  Kraccudmkaumm 3gaHun u
COOpPY>KEHUN

CTpykTypa 7 NPUHLMNBI opraHusaumu
[OKYMEHTO0060poTa, B TOM YMCHe C NoapasaeneHUsMm
opraHusaumm

HODH,D,OK OC*)OpMJ'IeHI/IFI 3aKa3oB Yy NOCTaBLUMKOB
TOBapoOB N yCnyr

OCHOBHblE YCMOBMS 3aKIMHOYEHHbIX [JOrOBOPOB Ha
MOCTaBKy TOBAapOB, MPEeAOCTaBIiEHNE YCHyr, apeHabl
MOMELLEHNI B YacTu 06 CNy>XMBaHUSI U 3KCMyaTauum

JlokanbHble HOPpMaTUBHbIE aKTbl OpraHn3auunn obLero
Xapaktepa #“u 1o (byHKLI,VIOHaJ'IbHOMy HanpaslieHunto
OeATernbHOCTU

basoBble  OCHOBbI  MHOPMATUKW,  MOCTPOEHUSA
WMH(POPMALMOHHBIX CUCTEM N OCOBEHHOCTU paboThl C
HUMM

Cnocobbl ob6paboTku NMHdpopmaLmm c
NCNONb30BaHNMEM MporpamMHOro obecnevyeHus wu
KOMMbIOTEPHbIX CPeacTB

MpaBuna genoBon nepenucku

[MpaBuna genoBoro aTUKeTa

Opyrve
XapaKkTepPUCTUKN




3.4.2. TpynoBas ¢pyHKUUA

HanmveHoBaHue

[MpoucxoxaeHne
TPyaoBoOWn

doyHKLIMK

Mon6op o6bekToB || Kog D/02.5 || YpoBeHb
HEeOABWXUMOCTU B Lensx (nogypoBeHb)
pasMeLLEHMST OpraHM3aumn U KBanMdwmkaumm

BeAeHNs1 ee X03ANCTBEHHOW

AeaTernbHOCTU

OpvrmHan X

3aMmcTBOBaHO
13 opurmHana

Kon PermcTpaunoHHbIn
opurMHana Homep
npodeCcCcroHarnbHOro

cTaHoapTa




TpyooBblie gencTeua

AHanun3 notpebHocTen opraHusaumm B obecnevyeHum
HeOBWKUMOCTbHO

AHanm3 apdeKTUBHOCTU UCMNOSb30BaHNS NMOMELLEHWI

AHann3 nocTynMBLUMX 3asiBOK Ha nogbop 0O0beKkToB
HeBWKUMOCTM

MpoBeaeHne OCMOTPOB OOBLEKTOB HEABWKMMOCTU C
Luenbo nNpeaBapuUTesNisHOM  OLEHKM COOTBETCTBUSA
NnoTpebHOCTAM opraHu3aumm

MNpoBeneHne aHanmm3a COOTBETCTBUA MOCTYNUBLLNX
3asBOK JOKarnbHbIM HOPMATMBHBIM akTaM, a Takxe
3annaHnMpoBaHHOMY BroaKeTy

ConpoBoxaeHne npouecca nogdopa OOBLEKTOB
HeABWXMMOCTU AN pasMeLLeHNs opraHmM3anmm

AHanM3 MMEKLWMXCS  NPeasyioKeHUA Ha  pPblHKE
0O0BHEKTOB HEOABMXMMOCTM Ha NpeaMeT COOTBETCTBMS
noTpebHOCTAM opraHm3aumm

lNogrotoBka aHanNUTUYECKUX CnpaBOK W CBOAHbIX
OT4YETOB O COCTOAHUN PbIHKA HEOBWXMMOCTU

[MogrotoBKka WTOroBbLIX MEPEYHEN U nNpe3eHTauumn
Hanbonee noaoxoOsWMX MPeasioKeHUn OOBEKTOB
HeOBMKXUMOCTH c OTpaXeHnem KNHOYEBbIX
XapaKkTEPUCTUK

MOHUTOPUHI  apeHOHbIX CTaBOK M LUeH Ha
HEeABUXUMOCTb

Heobxoaumble
YMEHUS

npOBOﬂ,MTb OCMOTpPblI W WUCNOJIb30OBaTb METOObI
OLLEHKN OO BEKTOB HEOBWKAMOCTHU




BecTtn neperosopbl U OENTOBYHO Neperincky, cobntogas
HOPMbI Oe510BOro 3TUKETA

CocTtaBnaTtb CBOAHbIe y4yeTHblEe 7 OT4YEeTHbIE
OOKYMEHTbl B LUendxX OCYLUECTBJIEHNA KOHTPOJIA W«
aHalnmM3a [OaHHbIX O HeaABWXUMMOCTWU opraHu3auun, a
TaKkxxe cuTyaumn Ha pblHKE HeaABUWXUMOCTHU

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MNpOorpamMmbl A5
BeAEHWs y4eTa, cMctemMaTusauum n aHanmsa gaHHblX,
COCTaBneHus 6a3 AaHHbIX, BeAEHWs
AOKYMEHTOO60pOTa, CNpaBOYHO-NPAaBOBbLIE CUCTEMBI,
pecypcbl  WMHEOpMaLMOHHO-TENEKOMMYHUKALMOHHOMN
cetn "VIHTepHeT", OprTexHnKy

Mcnonb3oBaTtb cpencrtea KOMMyHUKaU M

Heobxoaumble
3HaHuSA

OcCHOBHble TpeboBaHMSA CTaHOAPTOB, TEXHUYECKUX,
Ka4YeCTBEHHbIX XapaKTEPUCTUK, NPeAbsBMSeMble K
oObeKkTaM HeBMKMMOCTH

OCHOBbI M NPUHUMNLI  KNaccudmkaunum 3gaHnuim n
COOpPYXeHUI

AreHTCTBa 1" opraHum3auuu, pa60Ta+0Lu|/1e Ha pPblHKE
HeOABWXUMOCTHU

Buobl  okasblBaemblX  yCIyr  areHTcTBamMn  U”
opraHusaumsivu, paboTarLmmm Ha PbIHKe
HeOBUXUMOCTHU

KOHBIOH KTypa pblHKa HeaABWAXUMOCTHU

MeToabl aHarmm3a n nopsgok cbopa, ob6paboTkm u
nepegavv MHopMaLum O pbiHKe HeO4BUMKMMOCTM

Mopsaok npoBeaeHVs OCMOTpPOB 06BbEeKTOB
HeOBWXMMOCTH




MeToabl OLEeHKN OO BEKTOB HEABWXMMOCTM

JlokanbHble HOPpMaTUBHbIE aKTbl OpraHn3auun obLero
Xapaktepa #“u 1o (byHKLI,VIOHaJ'IbHOMy HanpaslieHnto
OeATernbHOCTU

CTpyKTypa " NPUHLMNBI opraHusaumu
AOKymeHToo60poTa

3akoHogaTenbcTBo  Poccuickon  depepaummn B
obnactTn 3eMenbHOro, MMUIULLHOMO, 3KONIOMMYeCcKoro,
HarnoroBoro, rpaxxgaHckoro npaea B 4acTu
PErynMpoBaHnst OTHOLIEHWA C HEOBWKAMOCTbIO B
pamMKax BbIMOSTHAEMbIX TPYAOBbIX OYHKLINA

HopmaTumBHble MpaBoBble  aKTbl, MeTOAUYECKue
MaTtepuanbl,  MNONOXEeHUA,  WHCTPYKUWW,  apyrme
pykoBoasLme martepuansbl n OOKYMEHTbI,
perynupylowme onepauum C  HegBUXMMOCTbIO, B
pamKax BbIMOSHAEMbIX TPYAOBbIX OYHKLNN

BasoBble  OCHOBbI  MHGOPMATUKKM,  MOCTPOEHUS
MHPOPMALIMOHHBIX CUCTEM U OCOBEHHOCTU PaboThbl C
HUMU

Cnocobbl obpaboTku NHcopmaLnm c
NCNONb30BaHNMEM MpPOrpamMMHOro  obecnevyeHnsa wu
KOMMNbIOTEPHbIX CPEACTB

MpaBuna genoBon nepenucku

MpaBuna genoBoro aTukeTa

CTpyKTypa opraHu3auum

Opyrvne
XapaKTEPUCTUKN




3.4.3. TpyaoBas ¢pyHKUUA

HavmeHoBaHue || [lokyMeHTaLMOHHOe Kon D/03.5 || YpoBeHb
COMPOBOXEHNE, CBA3AHHOE C (noaypoBeHb)
obecnedeHrem npasa KBanMdmKaL mm

COOCTBEHHOCTU WX UHOTO
BELUHOro npaeBa M NMpoLeccoB

MCMNONb30BaHNs,
aKcnnyatTaumm n
obcnyxvBaHns 06beKTOB

HeJBWXUMOCTU opraHn3aunnm

MNpoucxoxaeHve || OpurmHan X || 3anmcTBOBaHO
TpyaoBom 13 opurnHana
doyHKLUK

Kon PerncTpaunoHHbIn
opurMHana Homep
npodecCcroHarnbHoOro

CTaHgapTa



TpyooBblie gencTeua

MogrotoBka AOKYMEHTOB K perycTpauuv npae Ha
HeOBWKMMOCTb M perucTpaLumm 4onrocpoyHON apeHabl
HeOBWKMMOCTH

MoaroToBka OOKYMEHTOB ANst Mpoueayp MOKYMnKu u
npoaaxu 06 bEKTOB HEOBUMKMMOCTU

ConpoBoxaeHne npouenyp MNOKYMKM W NpOAaxu
00O BHEKTOB HEABMKNMOCTHU

Onpe,u,eneHme nepevyHA OOKyMeHTauun Ha 00 bEKTHI
HeOABWXUMOCTHU

MpoBepka W aHanM3 cocTaBa W coaepaHus
OOKYMEHTaLUMNU Ha  HEeABWXUMOCTb,  BbISIBIIEHUE
OTCYTCTBYHOLLMX [OKYMEHTOB, NMOO [OKYMEHTOB, He
COOTBETCTBYHLLIMX COCTOSIHUIO o6beKTa
HeaBWXMMOCTH

MoaroToBka LOKYMEHTOB Af1A Mpoueayp 3akioveHus
AOroBOPOB apeHabl (CybapeHabl) He4BWKAMOCTH

ConpoBoxaeHne npouenyp 3akniovyeHuss 4OroBOpoB
apeHabl (cybapeHabl) HeBWKAMOCTH

MogroToBka AOKYMEHTOB ANs npouenyp odopMIieHus,
perucTpaumMm M UCMONHEHUss  [OOKYMEHTOB  Ha
HEeOBWKMMOCTb, €€ JKCMnyaTauuio W ynpaeneHue,
TEXHUYECKOe COCTOsIHMEe, perMcTpauuilo npaea Ha
HeOBMXUMOCTb

ConpoBoxaeHue npoueayp 0GopMIEHNS,
perucTpauMm U1 UCMOMHEHUA  [IOKYMEHTOB  Ha
HEOBWKMOCTb, €€ 3KCMryaTauul W ynpaBneHue,
TEXHWYECKOe COCTOsIHMe, perucTpauuio npaea Ha
HEeABWK/MOCTb




Bsaumogenctene c opraHamn rocygapCTBEHHOM
BNacTM M MECTHOrO camoynpasfieHMs1 Mo Borpocam
HeaBWKMMOCTHN, 3eMNENONb30BaHNSA

MoarotToBka M nepegava Ha XpaHEHUEe AOKYMEHTOB,
NMOATBEPXOALWMX NpaBa Ha  HEeOBWXUMOCTb,
TEXHUYECKYHO n WHYIO  OOKYMEHTauuo Ha
HeOBWKAMOCTb

BenoeHne peecTpa [OOKYMEHTOB, MoOTBEpPKOAOLLMX
npaBa Ha HEOBWKAMOCTb, TEXHUYECKYHD W WHYIO
[I0KYMEHTAaLMI0 Ha HeBWKMMOCTb

BeneHve peectpa 3akntoyYeHHbIX AOroBOPOB apeHAbl
HEABWKMOCTW,  OOrOBOPOB  Ha  obecneveHue
obcnyxvMBaHuUs U aKcnnyaTauum

OTcnexvBaHne CBOEBPEMEHHOCTM ONMaTbl apeHabl
NOMELLEHUA N KOMMYHarbHbIX MraTexemn

KoHTponb cobnogeHnsa n  UCNOSIHEHWUST  YCIOBWUIA
AOroBOpOB apeHabl HeaBWKMMOCTW, [OOroBOpPOB Ha
obecrneyeHne oOCNyXMBaHMA W 3JKcnnyaTauum, a
TaKxe npeocTaBieHns NepBUYHON JOKYMEHTaL UM

Baanmopencteue ¢ apeHgoaarendaMmm no BoOMpocam
apeHgbl n yCﬂOBI/IIZ O0rosopoB apeHabl HeaBMXNMOCTU

BeneHve  peectpa  OOBLEKTOB  HEABWKAMOCTW,
KOHTPOIb €ro akTyanbHOCTH

BeneHne nNOOOBLEKTHOrO aHaNMTMYECKOro y4yeTa B
Lensx aHanmsa 9KOHOMUYECKOW SCp(beKTI/IBHOCTI/I npum
NCMNONb30BaHUN 0O BLEKTOB HEABKUMOCTH

Heobxoaoumble
YMEHUS

OdopMmnaATe  AOKYMEHTbI Ha  HEOBWXMMOCTb B
COOTBETCTBMM C 3akoHodaTenbCcTBOM Poccumckon
denepaumm 1 nokanbHbLIMU HOPMaTUBHBIMY aKkTaMu




CoctaBnsate ¥ ocopMNaTb  AOroBOpbl  apeHabl
(cybapeHabl) HeOBWKAMOCTM

PaboTtaTb C 3akf4YeHHbIMA [OO0roBOpaMu apeHabl
(cybapeHabl) HeaABMXMMOCTH

CocTtaBndatb cBOAHblEe YYETHbIE 7 OT4yeTHbIEe
OOKYMEHTbl B LendX OCYLEeCTBJIeHNA KOHTPOJIA W«
aHanm3a aHHblX 0 HeABWXNMOCTW OpraHun3auunn

Mcnonb3oBaTb MNpuveMbl  KOMMSIEKCHOM  MPOBEPKU
NepBUYHbIX Y4ETHbBIX JOKYMEHTOB

Mcnonb3oBaTb  KOMMbKOTEPHbIE  MNpOrpaMmbl  ANs
BeeHNs yyeTa, cuctemMaTusauum n aHanmsa gaHHblX,
COCTaBreHus 6a3 AaHHbIX, BeAEeHus
AOKYMeHToo60poTa, CNpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "IHTepHeT", OprTexHnKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MM

BecTtn neperosopbl U OeJ10BYHO Neperincky, cobntogas
HOPMbI OE€510BOIrc 3TUKETA

Heobxoaumble
3HaHuA

3akoHogaTenbcTBO  Poccunckon  degepaummn B
obnacTn 3eMenbHOro, UIULLHOMO, 3KONOMYEeCcKoro,
HarnoroBoro,  rpaXgaHCcKoro npaBa B 4acTu
PErynMMPOBaHNss OTHOLLUEHWA C HEOBWKAMOCTbIO B
pamMKax BbIMOJTHAEMbIX TPYAOBbIX QYHKLINA

HOpMaTMBHbIe NnpaBoBbl€  aKThl, mMeToan4eckue
mMaTtepualbl, MOJIOXKEeHNUA, UHCTPYKUUK, pyKoBOAALLME
MaTtepualibl U AOKYMEHTbI, perynupyopme onepauumn C
HeABWAXUMOCTbIO B paMKaXx BbIMNOJHAEMbIX TPyAOBbIX

dOYHKLIMN

Mpouenypbl percTpaumMm 1M odopMIieHVss COErNoK C
HEeOBWKAMOCTbHO, TEXHUYECKOro COCTOSIHMS,
[LOKYMEHTOB Ha HeBMXVMOCTb




[Mopagok 3akn4veHuss OOroBOpPOB W OdpopmMIieHNs
HeobXoOMMbIX [OOKYMEHTOB, CBSA3aHHbIX C KYynsewn-
npogaxen n apeHaon HeBWKUMOCTH

MopsaoKk  3akmoyYeHus [OroBOpPOB M O0GhOpMIIEHUS
HeobXxo4MMbIX OOKYMEHTOB B 4acTu 3KCnsyaTtauuu,
obCcny;mBaHns N peMoHTa (CTpoUTeNbCTBa) OO HEKTOB
HEeABWKAMOCTH

OcCHoOBHble TpeboBaHMSA CTaHOAPTOB, TEXHUYECKUX,
KaYeCTBEHHbIX XapaKTepUCTVK, NpPeabsiBNsiemMble K
06 bEKTaM HEABUXMMOCTH

OcCHOBbI M NPUHUMNBI  Knaccudmkauum 3gaHnum n
COOpPYKEHUN

MpaBuna npuema-nepegayu, XpaHeHUs] n
apXMBMPOBAHUSI JOKYMEHTaL M

JlokanbHble HOPpMaTUBHbIE aKTbl OpraHn3auunn obLero
Xapaktepa #“u 1o (byHKLI,I/IOHaJ'IbHOMy HanpasrneHuto
OeATenbHOCTU

CTpykTypa 7 NPUHLMNBI opraHusaumm
[A0OKyMeHTOo6opoTa, B TOM YUCTIE C NoapasaeneHnsiMm
opraHusaumm

basoBble OCHOBbI I/IHCbOpMaTVIKI/I, NOCTPOEHUA
I/IHq.')OpMaLI,VIOHHbIX cucTemM n 0cobeHHOCTH pa6OTbI Cc
HAMW

Cnocobbl obpaboTkn NHcopmaLnm c
NCNONb30BaHNMEM MpPOrpamMMHOro  obecnevyeHusa wu
KOMMbIOTEPHbIX CPeacTB

MpaBuna genoBown nepennuckn

MpaBuna genoBoro aTukeTa




CTpyKTypa opraHu3auum

Apyrve
XapaKTepPUCTUKM

3.4.4. TpynoBas cyHKUuA

HanmeHoBaHue

[MpoucxoxaeHne
TPyaoBown
doyHKLUK

OpraHmsaumna  3akynkmu wu
nprobpeTeHns TOBapOB,
obopyaoBaHuss 1 ycrnyr B
Lensax aKkcnnyatauum n
obcnyxvBaHns 06bEeKTOB
HeOBWXUMOCTWN OpraHu3auum

Koa

D/04.5

YpoBeHb
(nooypoBeHb)
KBanMdgmkaumm

OpurnHan X || 3aMmcTBOBaHO
13 opurmHana

Kon

opurnHana

PerncTpaunoHHbIn
HOMmep
npodecCcroHasibHOro
CTaHgapTa




TpyooBblie gencTeua

AHamM3 pblHKa ycnyr 1M paGoT Mo CTpaxoBaHWIo,
OLIEHKE, COAEpPaHUI0, TEXHUYECKOMY OBCMY>KMBaHMIO
N PEMOHTY 06 BEKTOB HEABWXAMOCTU

MoprotoBka naketa [OOKYMEHTOB ANsi Mpouenypsbl
BblOOpa KOHTpareHTa Ha MOCTaBKy YyCnyr no
CTPaxoBaHWO, OLIEHKE, COOEepXaHUto, TEXHUYECKOMY
06 CNYy>XMBaHNIO N PEMOHTY OO BLEKTOB HEABWKMMOCTU

3aknioyeHre [0roBOPOB Ha MOCTaBKy YCnyr no
CTPaxoBaHMIO, OLEHKEe, COOEepPXaHWI, TEXHUYECKOMY
06CNyXMBaHNIO N PEMOHTY 06 BEKTOB HEABUKUMOCTU

BeneHne peecTpa 4OroBOPOB Ha MOCTaBKY YCIyr ro
CTpPaxoBaHWO, OLEHKe, COOEepPXaHWI, TEXHUYECKOMY
06CnyXMBaHNIO N PEMOHTY 06 BHEKTOB HEABUXUMOCTU

BeneHve 6a3bl NOCTaBLUMKOB YCIYr MO CTPaxoBaHWio,
OLleHKe, COOEPXaHWI0, TEXHUYECKOMY OOCIYUBAHUIO
N PEMOHTY OO BEKTOB HEABWXAMOCTM

Baanmopencteue ¢ KOHTpareHtamm 1n nocTtaBLLUMKaMU
C UeJblo yrny4yleHusa Ka4ecTBa U CHXKeHUA 3aTtpart

BeneHne paGoTbl C MOCTaBLUMKaMU MO YCTPAHEHUIO
AONYLEHHbIX HapyLUEHWA YCIOBMIA [OrOBOPOB Ha
oKazaHWe ycnyr MO  CTpaxoBaHWO,  OLEHKe,
COOEpXaHWM,  TEeXHUYECKOMY  OOCHyXMBaHUIO U
PEMOHTY 0O BEKTOB HEABUXAMOCTU

MoaroToBka [OKYMEHTOB ans npoueaypsbl
CTpaxoBaHUsl, CBSI3@HHOIO C  BrnageHvem Mu
NCNONb30BaHNEM HEABMXMMOCTH, a TaKxe npoueaypsbl
0obopMIeHNsT CTPaxoBOro Criydasi Mpu HacTynseHun
TaKOBOro

ConpoBoxaeHue npoueaypbl CTpaxoBaHus,
CBSI3aHHOTO C BNageHMeM U  UCNONb30BaHMEM
HEABWKMOCTW, a Takxe npoueaypbl odopMneHus
CTPaxoBOro Cry4asi pu HacTyMNmneHnM TakoBOro




OpFaHM3aLI,MF| npoeegeHnd OLUEeHKU 00bekToB
HeOBMXUMOCTHU

3aknoveHne AOroBOPOB o NpeaocTaBieHNM
KOMMYHarbHbIX YCNyr, 3Kcnnyatauum n obcnyxmBaHmm
00O BEKTOB HEABMKNMOCTHU

OdhopmneHne oTYETHbIX JOKYMEHTOB B COOTBETCTBUU
C TpeboBaHMAMM 419 KOHTPAreHTOB 1 NoapasaeneHuni
OyxranTepckoro y4yeTta

B3anmogencTteme ¢ nogpasgeneHnamu opraHv3auum
Nno MpPeTEH3NOHHON paboTe B cCryyae HapyLlleHusi
KOHTpareHTamu ycrioBuii 4OroBOPOB

Heobxoaumble
YMEHWS

Onpegenatb 06bem HeobxoauMMbix NoTpebHocTen B
MaTepuanbHO-TEXHUYECKUX, MHAHCOBBLIX pecypcax B
COOTBETCTBUM C JIOKarbHbIMWU HOPMaTMBHbBIMW aKkTaMu
n OKOKETOM OpraHusauun Ansa  SKcnnyaTauuu,
o6 CcnNy>XMBaHNSA U PEMOHTA 06 bEKTOB HEABKAMOCTH

OpFaHI/I3OBbIBaTb npouenypy 3akynkm TOBapoB WU
ycnyr

CocTaensTb M 0opMIIsiTb AOKYMEHTbI ANst npoueayp
BblGOpa NOCTABLLMKOB M NpoLieayp 3aKynku

CoctaBnsitb UM odopMnsiTb  AOrOBOpbl  Ha
npnobpeTeHne ToBapoB, oGopyaooBaHUS U yCnyr B
Luensax aKcnnyatauum u  obcny;vBaHus OOBEKTOB
HEeOBWKMMOCTW OpraHv3aLmm

PaGotatb C  3akMOYEeHHbIMM  OOroBopamMu  Ha
npuobpeTeHne TOoBapoB, 0OOpydOBaHMA W YCIyr B
Luensax akcnnyatauum u obcnyxmBaHuMs OOBEKTOB
HeaBWKMMOCTUN OpraHu3aLunm




dopmynmpoBaTb MOTPEOGHOCTM B TeX WM UHbIX
TOBapax W ycnyrax, a Takxke usnaratb Ux onncaHue B
NUCbMEHHON hopme

CocTaBnaTb, CUCTEMATM3NPOBATL U aKTyann3mpoBaTb
©a3sy nocTaBLLMKOB TOBAPOB W yCryr

Mcnonb3osatb npuemMbl KOMMMEKCHON NpoBEPKA
nepBunYHbIX Y4Y€THbIX OOKYMEHTOB, B TOM 4uUClie
OTHETHbIX AOOKYMEHTOB 3a npoBedeHHble PEMOHTHO-
cTpouTesribHble pa6OTbI

Mcnonb3oBaTb ~ CMETHYHO  OOKyMEHTauuMi  Ha
coaepxaHue 1 PEMOHT 0O bEKTOB HEOBWXUMOCTU

CocTtaBnartb CBOAHblIE  Y4YETHble 7 OT4HETHbIE
OOKYMEHTbl B LUefidX OCYLEeCTBJIeHNA KOHTPOJIA W«
aHanm3a AaHHblIX O HeaBMWXUMMOCTW OpraHun3auuum, a
TaKXXe CUTyaunn Ha pblHKE HEABWXNMOCTHU

Mcnonb3oBaTb  KOMMbKOTEPHbIE  NPOrpaMmbl  ANs
BeJeHus ydeTa, cuctemMaTm3aumm n aHanmaa gaHHbIX,
coCTaBneHns oas JaHHbIX, BedeHus
AOKYMeHToo60poTa, CNpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "IHTepHeT", OprTexHuKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MK

BecTu neperoeopbl 1 AenoBylo Nepenncky, cobrnoaas
HOPMbI [EMNOBOro 3THUKETA

Heobxooumble
3HaHUSA

PbIHOK ycnyr no CTpaxoBaHWMKO 00bekToB
HeOABWXUMOCTHU

PbIHOK ycnyr no oueHke 06 beKTOB HEABWKAMOCTU

PbiHOK ycnyr no coaepxaHno “n TEeXHNYECKOMY
O6CJ'IY)KI/IBaHVII-O 0OBbEKTOB HEABWKMMOCTH




PbIHOK ycnyr N0 peMOHTY OO bEKTOB HEABWKAMOCTM

LleHoBas normmMTuka pblHKA Ha  onpeaeneHHble
KaTeropum Yycryr, B TOM 4ucle npedocTaBrieHne
KOMMYHarbHbIX YCryr

MpYHUMN, anropyuTM 1 3Tanbl NPOBEAEHUS 3aKYMOK

OCHOBbI JOrOBOPHOM paGoThl

HODH,D,OK 3aKJiro4eHunda aoroBopos

Hopmbl 1 npaBuna obecneyeHnss  MNOXapHOW
6e30nacHOCTM B pamKax BbIMNOMHAEMbIX TPYO4OBbIX

doyHKL M

HOprI n npasuna obecneyeHnss 3KONOrM4yeckom
©e3onacHocTM B paMKax BbINOJIHAEMbIX TPyOoOBbIX

dYHKLMN

TexHornormss n cnocobbl BedeHUs! CTPOUTESbHbIX,
PEMOHTHbIX M MOHTaXHbIX paboT

CTpOVITeJ'IbeIe HOPMbI W MNpaBua B paMKax
BbIMNOJIHAEMbIX TPYAOBbIX (byHKLl,VIVI

ObOume  TexHudeckme  XapakTEPUCTUKM  CUCTEM
u3HeobecnevyeHnss 06 bLEKTOB HEABWKAMOCTH

KOHCTpYKTUBHLIE 0CODEHHOCTU obopynoBaHus
cUCTEeM Xu3HeobecneyeHus

OcCHOBHble TpeboBaHUSA CTaHOAPTOB, TEXHUYECKUX,
Ka4yeCTBEHHbIX XapaKTepuUcTuK, NpeabsiBnsemMble K
0ObekTaM HeBMKMMOCTH




3akoHogaTtenbcTBo  Poccuickon  depepaunmn B
obnacTu 3eMernbHOro, »XUINLIHOMO, 3KOJIOMMYEeCcKoro,
Hanorosoro, rpaxgaHcKkoro npaea B 4acTu
perynMpoBaHnA OTHOLUEHWA C HEeLBMXMMOCTbK B
pamMKax BbIMOMHAEMbIX TPYA0BbIX (OYHKL UM

HopmaTuBHble npaBoBble akTbl, MeTOOAUYEcKue
mMaTepuanbl, MOMOXEHWUS,  WHCTPyKUWUKW,  Opyrue
pykoBoasiLpe martepuarnsl n [OKYMEHTHb!,
perynvpyroume onepaumMnm C HeOBWKAMOCTbIO, B
pamKax BbINOSHAEMbIX TPYAOBbIX (YHKLIMIA

3akoHogaTenbctBo  Poccuickon  depepaummn B
obrnacTn MarepuanbHO-TEXHUYECKOro obecneyeHus,
3aKyrno4YyHOM [esTenbHOCTW, [OernonpousBoacTea WU
apXMBUPOBaHMS B paMKax BbINOSIHAEMbIX TPYAOBbIX
QyHKUMW, a TaKxe rpaxgaHCKoe 3akoHOo4aTernbCTBO
Poccunckon depepauum B 4acTu perynvpoBaHud
AOrOBOPHbLIX  OTHOLLEHWI N  chenok Mexay
y4aCTHMKaMN pblHKA B paMKax BbINOSHAEMbIX

TPYAO0BbIX OYHKLIUN

CTpykTypa " NPUHLMNBI opraHusaumm
AOKyMeHToo60opoTa, B TOM YUCTIE C NoapasaeneHnsiMm
opraHvsauuu, BegyLmmMmm yxrantepckuii yqet

basoBble OCHOBbI MH¢DpMaTMKM, NOCTPOEHUA
I/IH(bOpMaLI,VIOHHbIX cucTemM U 0CobeHHOCTH pa6OTbI Cc
HAMW

Cnocobbl obpaboTku NHcopmaLnm c
MCNONb30BaHNMEM MpOrpamMMHOro obecnedyeHnsa wu
KOMMbIOTEPHbIX CPeacTB

MpaBuna genosown nepenuckn

MpaBuna genoBoro aTukeTa

Opyrve
XapaKkTepucTunkun




3.5. O606LwWeHHasn TpyaoBasa PyHKLUMA

HavnmeHoBaHve || OpraHusauus pabouero || Kog E YpoBeHb 6
NPOCTPaHCTBA, CO34aHue Wu KBanudmkaumm
obecneyeHne onTUMarnbHbIX
yCroBui BbIMONHEHUS
TPYQOBbIX doyHKL MM
pabOoTHUKaMu opraHu3aumm

MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO

0600 LeHHOon 13 opurmHana

TpyaoBown

doyHKLIMK

Kona PerncTpaunoHHbIn

opurMHana Homep
npodeccroHanbHoro
cTaHgapTa

Bo3moxHble PykoBogurtenb aOdMVHUCTPATUBHO-XO3SIMCTBEHHOIO

HaMMeHOBaHWA nogpasgeneHus

JOIPKHOCTEWN, HavanbHuk aAMVHUCTPATUBHO-XO3SMCTBEHHOIO

npodpeccun nogpasaeneHuns




TpeboBaHus K
obpa3oBaHuto n
obyyeHuto

Bhicllee obpasoBaHue - bakanaspuat unm

Bobicluee obpasoBaHue (HenpodmnbHoe) -
GakanaBpuaT 1 AOMOMHUTENBbHOE NPOdECCUOHaNbHOE
obpasoBaHve - nporpamMmbl  NpPodecCUoHarbHON
NepenoaroToBKM No NPOGMI0 AeATENbHOCTY

HononHutensHoe npodeccroHansHoe obpa3oBaHue -
nporpammbl MOBbILLEHUS KBanudmkaumm no npodmnto
AeATenbHOCTY (He pexe Yem pa3 B Tpy roaa)

TpeboBaHus Kk onbITy

He wmeHee Tpex netr B obractun MaTtepuaribHo-

NPaKTU4ECKOM TEeXHN4Yeckoro obecneyeHus
paboTbl
Ocobble ycnosus || -

ponycka K pabote

Opyrve
XapakTepucTunkun

[lononHuTenbHble XapakTepnucTukun




HanveHoBaHne Kon HanveHoBaHne ©asoBon rpynnbl,
AOKYMeHTa AOIDKHOCTU (npodbeccun) nnm
crneumanbHOCTH
OK3 1324 PykoBogutenu cnyx6 no cHabxeHuto,
pacnpocTpaHeHUIO TOBapoOB "
aHanorMyHbIM BUgam AesaTenbHOCTH
3332 OpraHunsaTtopbl KOHEPEHLUn 1 opyrnx
MEepPOonpUATU
EKC - MeHeoxep
- 3aBeaylowmin cKnagom
- 3aBeayroumi Xo3s1MCTBOM
- HavanbHuk aAMUHUCTPaTUBHO-
X03AMCTBEHHOro oTAena
- HayanbHnk oTgena  martepuarnbHo-
TEeXHNYECKOro cHabxeHns
- HavanbHWK X03aMCTBEHHOro oTAena
oKnAaTP 22052 3aeegyoumin OTAEeNoM (MarepuasnsHo-
TEXHUYECKOro CHabXeHwus)
22141 3aBeayloumi cKnagom
22181 3aBeyoLmi X039MCTBOM
24062 MeHexep (B domMHaHCOBO-

9KOHOMUYECKUX N afMUHUCTPATUBHbIX
nogpasgeneHusax (cnyxbax)



http://docs.cntd.ru/document/1200121893
http://docs.cntd.ru/document/9029638

24505 HavanbHuk aupekumnm mexayHapogHbIX
N TYPUCTCKUX NEPEBO30K

24701 HayanbHuk otgena (mMaTtepuarnbHO-
TeXHUYEeCKOro cHabXeHus)

24926 HayanbHuk cnyx0bl  (MaTepuanbHo-
TEXHMYECKOro CHabeHus)

25042 HayanbHuk yrpasreHuns
(cneunanMsmpoBaHHOIO B MPOYUX
oTpacnsx)

44913 HayanbHWK CKNagckoro Xo3ancTea

OKCO 5.38.03.02 MeHeoxmeHT
3.5.1. TpyaoBas ¢pyHKUUA
HanmeHoBaHve || Opravusauma  pasmeweHuns || Kog E/01.6 || YpoBeHb
pabOTHMKOB, 30HMPOBAHUE WU (nogypoBeHb)
obecneyeHne 3aPEKTUBHOIO KBanMdmkay mm
NCNosSib30BaHNS MOMELLEHNA
MNpoucxoxaeHve || OpurmHan X || 3anmcTBOBaHO
TpynoBou U3 opurmHana
doyHKLMK
Kon PermcTpaunoHHbI
opurMHana Homep
npodecCcroHasbHOro

cTaHgapTa


http://docs.cntd.ru/document/842502411

TpyooBblie gencTeua

Onpegenenne  notpebHoCTEnM  opraHu3auum B
dopmmupoBaHnM pabovero NpocTpaHCTBaA C Y4ETOM
cdpepbl AEATENBLHOCTU OpraHu3auuu, YUCHEHHOCTU
nepcoHana u CTpyKTypbl OpraHn3awmm

OpraHmsaumss npouecca ycTponcTtBa paboyero
NpoCTpaHCcTBa

KoHTpornb peanusaumv nraHUPOBOYHbIX pPeLLeHuH,
30HUPOBaHUSA, KOMMNSeKTaunum mebenbio, 0MCHbIM U
6bITOBBIM OBOpYAOBaHMEM paboyero NpocTpaHCTBa

PaspaboTka nnaHoB peanu3auuuM NpoBeaeHus
PEMOHTHbIX pabor, nepeniaHMpoOBOK,
nepeocHaweHns mebenbto 1 ob6opyaoBaHUEM,
BHYTPEHHUX NePEMELLEHNI N BHELLHUX Nepee3noB

OpraHusauusi U KOHTPOIb peanun3auun BHYTPEHHUX
nepemMeLLeHNI n BHELUHUX nepeesnoB
noapasaeneHuin opraHmsaLnm

Onpegnenexne HeoOXoOMMbIX  pecypcoB  Ans
peanusaumm NPOEKTOB PEMOHTHbIX pabor,
nepensiaHMpoBOK, MNepeocHalleHs Mebenbio
o6opyoOBaHNEM, BHYTPEHHMX MNEPEMELUEHUA U
BHELLHMX Nepee3noB

[MpoBeneHve perynspHoro aHanm3a 3ddeKTUBHOCTU
NCMONb30BaHUA NOMELLEHNI

[MpoBeoeHe MeponpuATUA B pamkax obecneyeHus
noXapHon 6e3onacHOCTK, rpaxgaHCKoM ODOPOHbLI U
3aWmTbl OT Ype3BblYanHbIX CUTYaLINA

MMpenctaBneHne - MHTEpPeCcoOB  opraHu3auum B
HaZ130PHbIX Y KOHTPOSMPYIOLLMX OpraHax no Bornpocam
rpaXkgaHcKor OBOpOHbI U 3awmTe OT Ype3BblYanHbIX
cuTyaummn




Pa3paboTka M BHeOpeHMe HOPM pasMeLLEHVsT U
obopynoBaHus paboyero NpocTpaHcTBa

[NocTaHoBKa uenemn n  3agad paboTHUKam
nogpasgerneHyss B pamKax opraHmsauum npouecca
ycTponcTea pabovero npocTpaHCTBa

KOHTpomnb  BbIMOMHEHUSI  MOCTaBMEHHbIX  3adad
paboTHUKaM noapasaeneHus B pamkax
opraHuM3aumMu npouecca YycTpoicTBa paboyero
npocTpaHcTBa

Heobxoaumble
YMEHUS

[MnaHupoBaTb KONMMYECTBO pPaboymMx MECT C y4eToM
cdepbl OEATENbHOCTM OpraHmM3auuu, YUCIIEHHOCTU
nepcoHarna u CTPyKTypbl OpraHusaumm

MnaHupoBaTb paboyee NPOCTPAHCTBO C  Y4ETOM
CaHUTapHbIX, NPOTMBOMOXAPHbLIX M WHbIX NPaBUN U
HOPM, obecneynBaoLLMX ©e3onacHble "
GnaronpusTHble yCrnoBusi paboTbl

O6obware M cucTemMaTusMpoBaTb MOCTYNAOLLYHO
NMHGOPMAaLIMIO, Ha ee OCHOBaHWMM HaxoauTb Hanbonee
3hpeKTBHBIE peLueHns ans peanusauum
NMOCTaBMEHHbIX 3afa4

Mcnonb3oBatb " NPUMEHATb TEXHOSoMM
GepexnMBoro NPoM3BoACTBa

OpraHn3oBbIBaTb W KOHCONMMAMPOBATb  GU3HEC-
MpPoLLeCChl, UCMOMNMHUTENEN M PabOTHUKOB C LIEMbIO
[AOCTWKEHUSI OAHOMO pesynbTaTa

PaboTtaTtb ¢ 60nblummMm 06 bemom nHopmau mnm

rlpOI/I3BO,EI,VITb aHalim3 Ha OCHOBE CBOAHbIX Y4E€THbIX U
OTYETHbIX JOKYMEHTOB




Onpegenatb 06beM HeobxoauMbIX NOTPeOHOCTEN B
MaTepuanbHO-TEXHUYECKUX, OMHAHCOBLIX pecypcax B
COOTBETCTBUM C  JIOKanbHbIMXW  HOPMAaTMBHbIMU
akTamu 1 61 OKeTOM OpraHusaumm

PaspabatbiBaTb n BHeOpATb rnokarbHble
HOPMaTMBHbIE aKThbl n perrnameHTupyroLme
AOKYMEHTBbI

CoctaBrATb CBOAHblE  Y4YETHbIE U OTYETHblE
AOKYMEHTbl B LEnAX OCYLUECTBMIEHUS KOHTpOns W
aHanM3a JaHHblX O  (pakTax  XO3AMCTBEHHOW
AEeATEeNbHOCTU  OpraHu3aumM, COCTOSIHMA  pblHKA
TOBapOB W yCIyr

Mcnonb3oBaTb KOMMNbIOTEPHbIE MpoOrpamMmbl  Afis
BeeHus yyeTa, cuctemaTum3aumm u aHanmsa gaHHbIX,
CoCTaBneHus 6a3 AaHHbIX, BeAEeHus
AOKyMeHToob0opoTa, CNpaBoOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHGOPMAaLMOHHO-TENEKOMMYHUNKALIMOHHOWN
ceTtn "IHTepHeT", OprTexHnKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MM

BecTtn neperosops.bl 7 AOEroBYylo neperincky,
cobnogas HOPMbI OEe510BOro 3TUKETa

OueHnBaTb CBOK OEATENbHOCTb C TOYKU 3pEHUs
3(PPeKTUBHOCTU €€ KOHEYHbIX pe3ynbTaToB

PaspabaTbiBaTb noaxoasl, BKIlOYas
HecTaHOapTHble, K BbIMOSIHEHUIO TPYAOBbLIX 3adaHui
NMoCpPeacTBOM UCMNOMb30BaHNS chelunanbHbIX 3HaHUI
N 3KCMNEPTHbIX MCTOYHUKOB MHAdOpMaLLUK

Haxogutb peweHna B HeCTaHOAapTHbIX CUTyauuAax
nnn B crniydasax HenpeasnaeHHoro nSMeHeHnA niiaHa
peann3aunm npoeKkToB




Heobxogumble 3HaHUSA

OcCHOBHble TpeboBaHUS CTaHOAPTOB, TEXHUYECKUX,
KaYeCTBEHHbIX XapaKTepUCTUK, NpeabsaABnAeMble K
pasMeLLeHNio paGoTHUKOB M opraHu3auum pabodero
npocTpaHcTBa

OcCHOBbI 3ProHOMUKU

O6LKe NPUHLUMBLI 30HUPOBaHMSA MOMELLEHWI

3akoHogaTenbcTtBOo Poccuinckon degepaunmn no
BOMpocam noxapHon 6e3onacHoOCTW, OXpaHbl TpyAa,
3KOsI0rM4ecKkon 6esonacHocTy, rpaXkgaHCcKom
0BOpPOHbI M 3aWmMTbl OT YpesBblHalHbIX CUTyaLUn,
akcnnyataumm 1M obcnyxuBaHus  30aHMA N

COOPYXEHU, MaTepuanbHO-TEXHNYECKOIO
obecnevyeHus, 3aKyno4HoW AeATensHOCTH,
[enonpoun3BoACcTBa, rpaXkaaHckoe

3akoHogartenbcTBo Poccumnckon denepaumm B 4acTtum
pEerynMpoBaHnss OrOBOPHbIX OTHOLLEHWA W COEeroK
MeXay y4acTHMKaMKM pbiHKa B pamKax BbIMONHAEMbIX
TPYAOBbIX (PyHKLMA, a TaKkxe CaHUTapHble U WUHble
npaBuna n HopMbl, obecneymBarowpme 6e3onacHbie n
GnaronpusaTHble yCroBusi paboTbl

OCHOBHbIE npuHUMNbI 1N TEXHOIOMNMN 6epe>|<r||/|Boro
npon3BoacTBa

CTpyKkTypa opraHusaumm

OcCHOBbI U MpUHUMMBLI  Kraccudmkaumum 3gaHun  um
COOpPYXeHUI

MpvHUMNBI  BbIOGOpPa MNOCTaBLMKOB  MeGenn U
odmcHoro o6opyaoBaHus

MpvHuMNbl  BbIGOpa  NOCTaBWLWMKOB  YCrnyr o
pa3paboTke AOu3arH-NPOEKTOB W  MSAHMPOBOYHbIX
peLueHuin




an/IHLI,MI'IbI Bbl60pa NnocTaBLUMKOB ycnyr no
opraHun3auunmn nepee3noB

OCHOBbI yNpaBneHusi NepcoHanom 1 ero MoTuBaLMm

MeToab! OLLeHKM NepcoHarna v pe3ynbTaToB Tpyaa

NokanbHble  HOpMaTUBHbIE  aKTbl  OpraHu3aLuu
obuero xapaktepa W nNo  yHKLMOHANBHOMY
HanpaBneHno AeATeNbHOCTY

CTtpykTypa n NPUHL NI opraHv3auum
AOKyMeHToobopoTa

basoBble OCHOBbI VIHCpOpMaTVIKVI, NOCTPOEHUA
I/IH(bOpMaLI,VIOHHbIX cuctemMm m ocobeHHoCTH pa60TbI Cc
HAMW

Cnocobbl obpaboTkn NHcopmaLnm c
NCNONb30BaHMEM MPOrpaMMHOro obecneyeHuss W
KOMMbHOTEPHbIX CPeacTB

MpaBuna genosown nepenucku

MpaBuna genoBoro aTUKeTa

Opyrve
XapaKTepucTunkun

3.5.2. TpyaoBasi chyHKUUA




HanmeHoBaHue

[MpoucxoxaeHue
TPyAoBOW
doyHKLIMK

OpraHusauuss U KoHTporb || Kog E/02.6 || YpoBeHb
MaTepuanbHO-TEXHNYECKOro (nooypoBeHb)
obecneyeHuss OeATEenbHOCTU KBanudmkauymm

pa6OTHVIKOB opraHmauinmn

OpurmnHan

X

3anmcTBOBaHO
N3 opurmHana

Kog PerncTpaunoHHbIn
opurHana Homep
npogecCcroHansHoro

cTaHgapTa




TpyooBblie gencTeua

OpraHn3auns npouecca, onpefeneHve npoueaypsl,
CPOKOB peanu3aLum u NepuogmyHoOCTV mMaTepuarisHo-
TEXHUYECKoro obecneyeHnst paboTHUKOB

KoHTponb npoueccoB MaTepuarnbHO-TEXHUYECKOro
obecneyeHud

OueHka 3d)PeKTUBHOCTM MPOLLECCOB U pes3yribTaToB
MaTepuanbHO-TEXHUYECKOro obecneyeHuns

MocTpoeHne paboTbl cknaga nNo XxpaHeHuo TML,
ncnonb3yemblX ANs CO34aHMsA ONTUMarbHbIX YCIIOBUN

TpyAa

KoHTponb paboTbl ckraga no xpaHeHuo TMU,
ncrnonb3yemblX ONs CO34aHUsA ONTUMarbHbIX YCITOBUN

TpyAa

OpraHmnsaumst n KOHTporb paboTbl MO obcnyxmBaHuIO
mebenn, ogmcHoro n 6eIToBOro 060opyaoBaHMS

KoHTponb nepemeweHna TMU, B ToM u4ucre 3a
npegensl opraHM3aumm

OpraHnzaumss paboTbl MO O3ENeHEHUID TeppuTopuu
opraHusaumu 1 yxoay 3a 3erieHbIMU HacaxaeHUsaMun

OpraHusauus nUTaHMsA pabOTHUKOB nyTem
obopyaoBaHNs MECT MpuemMa MUy U npuBeYeHus
nocTaBLUMKa YCIyr KOPnopaTUBHOIO NUTaHWS

MocTpoeHne U KOHTPOMb MpoLecca opraHusauum
[1enoBbIX N0e3a0K paboTHUKOB

MocTpoeHne cuUcTembl B3aUMOLENCTBMS n
KOMMYHWUKaL MM Mexay COTpyaHUKaMnN nogpasgerneHns
N npeacTaBuUTENAMU  OBCHYXMBAKOLWMX CEPBUCHbIX
opraHu3auun




PaspaboTka 1 BHeAPEHWE HOPM, PernamMeHTUpYHOLLIMX
mMaTepuanbHO-TEXHUYECKOoe " X039NCTBEHHOoe
obecneyeHue

OpraHnsaumss nposefeHust uHBeHTapusauun TMLU,
ncnonb3yembiX A8 co3gaHns onTUMaribHbIX YCIOBUIA

TPYAa

MoctaHoBKka ueneW ©  3agad  paboTHUKaM
nogpasgeneHus B pamMmkax mMaTepuarnbHo-
TEXHNYECKOro obecnevyeHns AEeATENbHOCTU
paboTHNKOB OpraHn3aLum

KOHTpOJ'Ib BbIMNOJIHEHUA NOCTaBJIEHHbIX 3aaad
pa6OTHVIKaMVI nogpasgeneHund B pamMKax
MaTtepuaribHo-TeEXHUNYECKOro obecneyeHus
OeATernbHOCTU pa6OTHI/IKOB opraHmsauiunm

Heobxoaumble
YMEHWS

Onpenenatb 06beM Heobxooumbix noTpebHocTen B
MaTepuanbHO-TEXHNYECKNX, OMHAHCOBbLIX pecypcax B
COOTBETCTBUM C JIOKarbHbIMW HOPMAaTMBHBIMW aKTaMu
N 610QKETOM OpraHM3aLum

Onpenensitb Hanbornee abhekTUBHbIE "
KayecTBeHHble nokasaTeny HeoGXOoAUMbIX TOBapOB U

ycnyr

OpFaHVI3OBbIBaTb npouecc 3akynkm TOBapoOB WIN
ycnyr

np0M3BO,D,I/ITb aHalim3 Ha OCHOBE CBOHbIX YY4ETHbIX U
OTHETHbIX AJOKYMEHTOB

Mcnonb3oBatb MeToabl OMHAHCOBbLIX BbIYUCIIEHUA U
aHanmsa




O6obwarte M cuctematmsmpoBaTb MOCTYMAKOLLYHO
MHOpMaLMO, Ha ee OCHOBaHWM HaxoauTb Haunbonee
adhdeKTUBHbIE peLleHns ans peanusauuu
nocTaBfeHHbIX 3aga4

OpraHusoBbiBaTb M KOHcoOnuMaupoBaTb  Gu3Hec-
NpoLecchl, UCMONMHUTENEN U PabOTHUKOB C LESbto
AOCTWKEHNSI OAHOro pesyrbTaTta

PaboTtaTtb ¢ 60nblumm 06 bemMom nHopmau nm

PaspabatbiBaTb " BHEOPSATb roKarbHble
HOPMAaTMBHbIE aKTbl U PernamMeHTUpyoLLmE JOKYMEHTbI

CoctaBnaATb  CBOAHble  Yy4YeTHble W OTYETHbIE
AOKYMEHTbl B LeNsiX OCYLUECTBIIEHUS KOHTPONS W
aHanM3a daHHblX 0  dakTax  XO3SMCTBEHHOWN
AEeATENbHOCTU  OpraHM3auuK, COCTOSIHMS  pblHKA
TOBapOB W yCIyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MNpOrpaMmbl  ANs
BeJeHus ydeTa, cuctemMaTm3aumm n aHanmaa gaHHbIX,
coCTaBneHns oas JaHHbIX, BedeHus
AOKYMeHToo60poTa, CNpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "VIHTepHeT", OprTexHuky

Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MK

BecTu neperoeopbl 1 AenoBylo Nepenncky, cobrnoaas
HOPMbI [EMNOBOro 3THUKETA

OueHvBaTb CBOK [OEATENMbHOCTb C TOYKM 3peHund
Sq.')(beKTI/IBHOCTVI €€ KOHEYHbIX pe3yribTaToB

PaspabartbiBaTb Noagxoabl, BKAYas HecTaHOapTHbIE,
K BbIMNOSMIHEHUIO TPYAOBbLIX 3adaHuin NocpencTBOM
NCMONb30BaHUS crneumanbHbIX 3HAaHUA N 3KCMEPTHbIX
NCTOYHMNKOB MHdOpMaLLMK




Haxogutb peweHnda B HeCTaHOapTHbIX CUTYyaUnUAX NN
B Cliydadax HenpeasnaeHHoro u3MeHeHuA nraHa
peann3aunm NpoeKkToB

Heobxooumble
3HaHUSA

PbIHOK NnoCTaBLLUMKOB TOBApoOB n YChyr,
obecneumBaloLMX co3gaHne ONTUMarbHbIX yC.I'IOBl/Iﬁ

TpyAa

LleHoBass nonuMTuka pblHKA Ha  onpedeneHHble
KaTeropum TOBapoB U ycnyr

HODH,D,OK OC*)OpMJ'IeHI/IFI 3aKa3oB Yy NoOCTaBLUMKOB
TOBapoOB N yCInyr

OCHOBHbIE YCIOBUA 3aKIMKOYEHHbIX O0roBopoB Ha
NOoCTaBKy TOBApOB U npeagocTtasrieHne ycnyr

MpaBuna NpoBeaeHUs MHBEHTapU3aL Mm

I'IpaBVlna CKITaACKOro yvyeta

[MpaBuna cocTaBneHus MaTepuarnbHbIX OTYETOB
AswikeHnss TML n nepBnYHbIX JOKYMEHTOB

OcHoBbl ynpasrneHua nepcoHasrioMm 1 ero MmoTmsalunmn

MeToabl OLEHKM nepcoHana n pe3ynbTtaTtoB Tpyaa

3akoHogaTenbctBo  Poccuickon  depepaummn B
obrnactTn MarepuanbHO-TEXHUYECKOro obecneyeHus,
3aKyrno4YyHOM  OeATEeNbHOCTW,  CKMaACcKoro  y4yeTa,
AEnonponsBoACTBa M apxXvMBUMPOBaHWS B pamKax
BbIMOMHAEMbIX  TPYAOBbIX  (OyHKUMA, a  Takxe
rpakgaHckoe 3aKOHOAAaTeNbCTBO Poccuinckon
depepaumm B 4YacTu perynmpoBaHUsi [OOrOBOPHbIX
OTHOLLEHUI N CAENOK MeXOY Y4aCTHMKaMM pblHKa




JlokanbHble HOPpMaTUBHbIE aKTbl OpraHn3auun obLero
Xapaktepa #“u 1o (byHKLI,VIOHaJ'IbHOMy HanpaslieHunto
OedaTenbHoOCTU

CTpykTypa 7 NPUHLUNBI opraHv3auum
AOKyMeHToobopoTa

basoBble OCHOBbI VIH(*)OpMaTVIKl/I, NOCTPOEHUA
VIH(pOpMaLI,VIOHHbIX cucTeM 1M 0CoBEeHHOCTH pa6OTbI C
HAMW

Cnocobbl o6paboTkn nHGopMaL M c
NCNONMb30BaHNMEM NPOrPaMMHOrO  obecrnevyeHns wu
KOMMbIOTEPHbIX CPEACTB

MpaBuna genoBown nepenucku

[MpaBuna genoBoro aTukeTa

CTpyKkTypa opraHusauumm

Apyrve
XapaKTepUCTUKM

3.5.3. TpyaoBas ¢pyHKUUA




HanmeHoBaHue

[MpoucxoxaeHne
TPyaoBOWn
doyHKLIMK

OpraHusauus pabotbl || Koa E/03.6 || YpoBeHb
cny0bl NpuemMa NnoceTuTenemn (nooypoBeHb)
KBanudomkaumm
OpvrmHan X || 3aMmcTBOBaHO
13 opurmHana
Kog PermcTpaunoHHbIn
opurHana Homep
npodeccroHansHoro

cTaHoapTa




TpyooBblie gencTeua

Onpegenenne uenenm M 3agad paboTHUKOB CryxObl
npuema nocetTutenemn

OnpepeneHne CcTaHOapTOB W BHEOPEHUE  HOPM,
PernameHTUpPYOLWLMX  NPUHLUMbI  OopraHu3aumm u
paboTbl CnyxObl Npyema noceTuTenen

KoHTponb paboTbl cnyx0bl npuema noceTutenen

MocTpoeHve B3aMMoOAENCTBUSA PaBOTHUKOB CIyXObl
npuema nocetTutenen ¢ nogpasgeneHusMn  u
noceTUTensMM opraHm3aLum

KOHTpOrb COCTOSIHMS  MOMELUeHUA Ana  npuvemMa
noceTuTenemn

KoHTponb kadecTBa cepBuca 1 YpoBHSI ODCnyuMBaHus
noceTuTernen opraHMsaumm

MocTaHoBKa uUenen u 3agad paboTHMKaM CryxObl
npuema nocetTutenen

Heobxoaumble
YMEHUS

PaspabatbiBaTb 7 BHEOPSTb noKarbHble
HOPMaTMBHbIE aKTbl U PernaMeHTUpyoLLme JOKYMEHTHI

Onpegenatb 06beMm HeobxoauMMbix NoTpebHocTen B
MaTepuanbHO-TEXHUYECKUNX, MHAHCOBbLIX pecypcax B
COOTBETCTBUWN C NOKarbHbIMU HOPMAaTMBHbLIMN aKTamu
1 610QKETOM OpraHM3aLum

rlpOI/I3BO,EI,I/ITb aHalnm3 Ha OCHOBE CBOAHbIX YYETHbIX U
OTYETHbIX JOKYMEHTOB

O6obwarte M cuctematmsampoBaTb MOCTYMAKOLLYHO
NMH(popMaL Mo, HA ee OCHOBaHMM HaxoAuTb Hamnbornee
adpeKkTBHbIE peLleHns ana peanusawunm
NnocTaBEeHHbIX 3aa4




OpFaHM3OBbIBaTb n KOHCOJIMOAMpPOBATb Ou3Hec-
npowuecchl, ncnonHuTenen wu pa6OTHMKOB C uerbto
OOCTWXEHNA OOHOIo pe3yribTaTta

PaboTaTb ¢ 60nbLMM 06 bEMOM MHGpOpMaLLUK

CoctaBnaTb CBOAHble  Y4YeTHble WU OTYETHbIE
AOKYMEHTbl B LENsIX OCYLUECTBIIEHUSI KOHTPONS W
aHanM3a daHHblX 0  daKTax  XO3SMCTBEHHOWN
AEeATENbHOCTU  OpraHM3auuK, COCTOSIHMSA  pblHKA
TOBapPOB W yCIyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpOrpaMmbl NS
BeJEeHUs y4eTa, cuctemMaTm3aumm n aHanmaa gaHHbIX,
COCTaBreHus 6a3 AaHHbIX, BeAeHUs
AOKYMeHToo60poTa, CNpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "IHTepHeT", OprTexHnKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MM

BecTu neperoeopbl 1 AenoBylo Nepenncky, cobnioaas
HOPMbI JEMNOBOIo 3TUKETA

OueHvBaTb CBOK A€ATENbHOCTbL C TOYKU 3pEeHust
3PEKTUBHOCTM €€ KOHEYHbIX pe3yrbTaToB

PaspabatbiBaTb NoaxoAbl, BKIoYas HecTaHOapTHbIE,
K BbINMOMHEHUIO TPYOOBbLIX 3adaHui MOCPEACTBOM
NCMNONb30BaHNA creunanbHbIX 3HAaHUA U SKCMEPTHbIX
NCTOYHMKOB MHpopMaLum

Haxogutb peweHnda B HeCTaHOapTHbIX CUTYyaUnUAX Uin
B Cliydadax HenpeasnaeHHoro u3MeHeHuda nraHa
peannsaunm npoeKkToB

Heobxooumble
3HaHusA

Mopanok opraHnsaLum npuema noceTutenei




OcHoBHble TpeboBaHMS CTaHOAPTOB, TEXHUYECKUX,
Ka4eCTBEHHbIX XapaKTepUCTUK, NpeabsiBNsieMble K
opraHusauuu npvema nocetuTenen

MpaBuna obopygoBaHMA MeCT npuvemMa rocten u
noceTturenemn

OcHoBbI 4OroBOPHOM paboThl

nOpﬂﬂ,OK 3aKJio4eHunda aoroBopos

OcHoBblI ynpasrneHuna nepcoHarioMm 1 ero MmoTmsauunm

MeToabl OLLEHKM nepcoHana n pe3ynbTaTtoB Tpyaa

3akoHogaTenbcTBO  Poccunckon  degepaummn B
obrnactn MarepuanbHO-TEXHUYECKOro obecnevyeHus,
AenonponsBoAcTBa, NnoXKapHown ©e3onacHocTw,
aKororn4yeckom 6e3onacHoOCTu, rpaXKaaHCKon 060pOHbI
N 3awmTbl OT YpesBblHaWHbIX CUTyauUuW, CaHUTapHO-
TEXHNYECKME HOPMbl B paMKax BbINOSHAEMbIX

TPYAOBbIX QOYHKLNA

NokanbHble HopMaTMBHbIE aKTbl OpraHM3aLmm obLIero
Xapaktepa M no pyHKUMOHANbHOMY HarnpaBreHuo
AeATenbHOCTU

CTpykTypa 7 NPUHLUNBI opraHv3auum
AOKyMeHToobopoTa

basoBble OCHOBbI MHG)OPMATUKK

Cnocobbl obpaboTku nHgopmaLmnm c
NCNONMb30BaHNMEM NPOrPaMMHOrO  obecnevyeHnss wu
KOMMbIOTEPHbIX CPEACTB

MpaBuna genoBown nepenucku




I'IpaBVlna 0EeNioBOro 3TUKEeTa

CTpyKkTypa opraHusaumm

Opyrve
XapakTepucTunkun

3.5.4. TpynoBasi chyHKUUSs

HanmeHoBaHue

[MpoucxoxaeHve
TPyaoBoOn

doyHKLUK

OpraHusauus koprnopaTtusBHbIX || Koa E/04.6 || YpoBeHb

N 0EeNOBbIX MEPONPUATUN (noaypoBeHb)
KBanudmkauymm

OpurmHan X || 3aumcTBOBaHO

13 opurMHana

Koa PernctpauoHHbIN
opuyrmHana Homep
npodeccroHansHoro

CTaHgapTa




TpyooBblie gencTeua

OnpegeneHne YyCroBU W KOHLENUMU NPOBEAEHMS
MEpPONPUATUIA B COOTBETCTBUMN C UX LIENSIMM

OpFaHM3aLI,VIF| noaroToBKU n obecneyeHus
KoprnopaTuBHbIX N Oer0oBbIX MGpOI’IpMFlTVIVI

KoHTponb MoarotoBkM 1 NPOBEAEHUS KOPMOpPaTUBHBIX
1 0EenoBbIX MeponpUsTUI

OueHka BblOGpaHHbIX YCMOBUMA, Ka4eCTBEHHbIX W
KONMMYECTBEHHbIX XapakTePUCTUK AN obecnedeHns u
COMPOBOXOEHUS MEPONPUATUIA

OnpeneneHne KayeCTBEHHbIX W  KOMUYECTBEHHbLIX
XapakTepucTuK Bblbopa CYBEHWPHOW M MNOAApPOYHON

NpoAYKL MK

OpFaHM3aLI,VIF| M3roToBJIEHUA N 3aKYIMKU CyBeHVIpHOVI n
I'IO,D,GpO‘-IHOVI npoaykumm B KaTteropumn JiokCc And
BaXHbIX NMepPCOH

OnpepeneHve ctaHaapToB, pa3paboTka n BHegpeHue
HOPM, pernameHTUpPYLWMX NPUHLUMNBI opraHM3aunn n
NpoBeAEeHNA MeponpUAaTUiA

Heobxogumble
YMEHWS

Onpegenatb 06beM HeobxoauMbix NoTpebHocTen B
MaTepuanbHO-TEXHUYECKUNX, MHAHCOBbLIX pecypcax B
COOTBETCTBUM C JTOKarnbHbIMW HOPMAaTMBHbLIMW aKkTaMu
1 610QKeTOM OpraHmM3aLum

Onpenenatb Hanbonee 9peKTUBHbIE n
KayeCTBEHHbIE MoKasaTenm HeobXOAMMbIX TOBapoB U

ycnyr

OpFaHM3OBbIBaTb npouecc 3akyrnkm TOBapoB WIn
ycnyr




npOVI3BO,D,I/ITb aHalim3 Ha OCHOBE CBOHbIX YY4ETHbIX U
OTHETHbIX AOKYMEHTOB

Mcnonb3oBaTtb MeTodbl (PMHAHCOBLIX BbIYUCNEHUA U
aHanusa

O6obwarte M cuctemMatusamMpoBaTb MOCTYMAKOLLYHO
nHGopMaLMIO, Ha ee OCHOBaHWM HaxogouTb Hauboree
3hpeKTBHBIE peLueHns ans peanusaumm
NOCTaBMEHHbIX 3afa4

OpraHn3oBbIBaTb M KOHCONMMAMpoBaTb  Ou3Hec-
npoLecchl, MUCMonHuTenern n paboTHUMKOB C LEMbIO
AOCTWXEHUS1 OOQHOrO pesynbTaTa

PaboTtaTtb ¢ 60nblummM 06 bemMom MHopmau nm

P83pa6aTblBaTb n BHEOPATb JIOKalbHbIe
HOPMaTUBHbIE aKTbl U pernmamMmeHTpyome OKyMEHTDI

CocTaBnatb CBOAHblE  Y4YE€THbIE U OTYETHbIE
AOKYMEHTbl B LENSX OCYLECTBIIEHNS KOHTpoOna u
aHarmmM3a daHHblX 0  dhakTax  XO3SMCTBEHHOWN
AEATENbHOCTU  OpraHM3auuK, COCTOSIHMSI  pbiHKA
TOBapOB U yCnyr

Mcnonb3oBaTb  KOMMbKOTEPHbIE  NpOrpaMmbl NS
BeJeHus y4eTa, cuctemMaTm3aumm N aHanmaa gaHHbIX,
cocTaBreHns bas JaHHbIX, BeAeHus!
AO0KYMeHTOO60poTa, CnpaBOYHO-NPABOBLIE CUCTEMBI,
pecypcbl  MHJXOPMaLMOHHO-TENEKOMMYHMKALMOHHOMN
ceTtn "VIHTepHeT", OprTexHuky

Mcnonb3osatb cpencrtea KOMMYHUKaLU N

BecTu neperoBopbl 1 4enoBylo Nepenncky, cobrnoaas
HOPMbI [EMNOBOro 3THKETA




OueHnBaTb CBOK [OEATENMbHOCTb C TOYKM 3peHnA
SCb(beKTI/IBHOCTVI €€ KOHEYHbIX pe3yribTaToB

PaspabaTbiBaTb NOAXOAbl, BKMOYAs HECTaHAAPTHbIE,
K BbINOMHEHUO TPYAOBbLIX 3a4aHUA MOCPELCTBOM
NCNONb30BaHUS crneumanbHbIX 3HaHUA U 3KCNEPTHbIX
NCTOYHUKOB MHAOpMaL MK

Haxogutb peweHna B HeCTaHOapTHbIX CUTyaUunAaxX Uin
B Cliydadax HenpeasnaeHHoro usMeHeHuda nraHa
peann3aunn NpoeKkToB

Heobxoaumble
3HaHusA

MpyHUMNBI OpraHM3aunmM KopnopaTUBHbLIX U OenoBbIX
MepOonpuAaTUi

MpaBuna opraHu3aummM KopropaTMBHbLIX W OeroBbIX
MEpPONpUATUIA

OcHoBHble TpeboOBaHUA CTaHOAPTOB, TEXHUYECKUX,
Ka4YeCTBEHHbIX XapaKTEPUCTUK, MNPEAbSBMSEMble K
opraHusauum KOprnopaTUBHbIX n [,EenoBbIX
MepOonpuAaTUii

lMpaBuna npmuema rocten n noceTuTenemn

MpyHUMN, anropuTM 1 3Tanbl NPOBEAEHMS 3aKYMNOK

OCHOBbI JOrOBOPHOM paGoThl

nOpFI,D,OK 3aKJiio4eHnd aoroBopos




3akoHogaTtenbctBo  Poccuickon  depepaunmn B
obrnactn MarepuanbHO-TEXHUYECKOro obecneyeHus,
3aKyrnovHonW  AedATenbHOCTW,  Oerlonpou3BOACTBA,
NnoXKapHowm B6e3onacHocTw, 3KONOrM4yecKom
6e30nacHOCTK, rpaxgaHcKom o6OpOHbI M 3aWmThbl OT
Ypes3Bbl4aWHbIX CUTyauWn, CaHUTAPHO-TEXHUYECKNE
HOPMbI B paMKaXx BbINOSHAEMbIX TPY4OBbIX QYHKLUA, a
TaKXe rpaxagaHckoe 3akoHoaaTenbCcTBO Poccumckon
dengepaumm B 4acTu perynmpoBaHusi [0OroBOPHbLIX
OTHOLLEHUI N CAENOK MeXOy Y4aCcTHMKaMM pblHKa

NokanbHble HopMaTMBHbIE aKTbl OpraHM3aLmm obLLIEro
Xapaktepa M no yHKUMOHANbHOMY HarnpaBreHuo
AeATenbHOCTU

CTpykTypa 7 NPUHLMNbI opraHusaumu
AOKymeHToob60opoTa

basoBble  OCHOBbI  MHGOPMAaTUKW,  MOCTPOEHUS
NMHPOPMALMOHHBIX CUCTEM N OCOBEHHOCTU paboThbl C
HUMM

Cnocobbl obpaboTku NHcopmaLnm c
NCNONb30BaHNMEM MpPOrpamMMHOro obecnedyeHnsa wu
KOMMNbIOTEPHbIX CPEACTB

MpaBuna genoBown nepenuckn

MpaBuna genoBoro aTukeTa

CTpyKTypa opraHusauum

Opyrve
XapaKkTePUCTUKMN

3.6. O6006LwWeHHana TpyaoBas P yHKLMA




HavnmeHoBaHve || OpraHusauus npoueccos || Koa F YpoBeHb 6
nepeBO3Kn pabOoTHMKOB, KBanudmkaumm
AOCTaBKu rpy3oB 7
ynpasrieHve KoprnopaTuBHbIM
TpaHCNOPTOM opraHu3auum
MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO
0600LWeHHON 13 opurmHana
TPyaoBon
dOyHKLUK
Kon PernctpauoHHbIN
opurMHana Homep
npodeccroHaribHOro
cTaHgapTa
BosmoxHble PykoBoguTens agMWHUCTPaTUBHO-XO3AMCTBEHHOIO
HauMeHOoBaHUA nogpasgerneHus
JOIPKHOCTEWN,
npodpeccun
HavanbHuk aJMVHUCTPATUBHO-XO3SMCTBEHHOIO
nogpasgeneHus

PyKOBOJJ, UTENb TPAHCMNOPTHOro noapasaeneHns




TpeboBaHus K
obpa3oBaHuto n
obyyeHuto

Bhicllee obpasoBaHue - 6akanaspuat unm

Bbiclwee  obpasoBaHue (HenpodwmnbHOE) -
GakanaBpvat n AO0MNOMNHUTENBHOE
npogeccunoHaneHoe obpa3oBaHue - nporpamMmbl
npodpeccroHanbHoM nNepenoaroToBKM no npodomsio
AEATENbHOCTYU

HononHntensHoe npodeccroHansHoe obpasoBaHue
- nporpamMmMbl MOBbIWEHNS  KBanmudwkauum no
NpoduIto AeAaTenbHOCTU (He pexe 4yem pa3 B Tpu
roga)

TpeboBaHus K oOnbITy
npakTU4eckor paboThbl

He meHee Tpex net B obractu maTtepuanbHo-
TEXHUYECKOro obecneyeHus, ynpaeneHus
KopropaTMBHbIM TPaHCMOPTOM

Ocobble yCIoBUS
aonycka Kk pabore

[ OKYMEHT, noaTBepPXaaroLLMK NPOXOXOeHne
aTtTectayumm no ©esonacHocTun A0POXHOro
OBWKEHUSI,  OQOOPMIIEHHONO  ANsi  COTPYyAHWKa
opraHusauum

[pyrve xapakTepucTuku

[lononHUTENbHLIE XapaKkTePUCTUKK




HanmeHoBaHue
AOKYMeEHTa

Kon

HanveHoBaHne 6GasoBon rpynnebl,
AOSDKHOCTU (npodpeccum) nnm
cneyumansHoOCTU

O
=
w

1325

PykoBogutenu nogpasaenieHnn
(ynpaBnsiowme) Ha TpaHcnopTte

EKC

MeHexep

HavanbHWK aBTOKOMOHHDI

HavanbHuk oTgena akcnnyatauum
aBTOX03AUCTBa

HavanbHuk agMUHNCTPaTUBHO-
XO3AAMCTBEHHOro oTAena

HayanbHunk aBTOX03AMCTBA

HayanbHUK X039MCTBEHHOrO oTAENa

OoKngTP

22052

3aBeayowmmn OTAENoM
(MaTepumanbHO-TEXHNYECKOrO
CHab>xeHuns)

22530

7 HXXeHep no ©e3onacHoCcTH
OBVXEeHUA

24410

HayanbHWK aBTOKOSTOHHBGI

24411

HayanbHnk aBTOX03AMCTBA

24686

HavanbHuk otaena (Ha TpaHcnopTe,
B CBS3U, MaTtepuanbHO-TEXHNYECKOM
CHabeHuun n cobiTe)



http://docs.cntd.ru/document/1200121893
http://docs.cntd.ru/document/9029638

24921 HayanbHuk cnyx6bl (Ha TpaHcnopTe
B CBS31, MaTepuarnbHO-TEXHUYECKOM
CHabeHuun n cobiTe)
45007 HavanbHuK TpaHcnopTHOro oTaena
OKCO 2.23.00.00 TexHuka n TEexHOsIorMmM Has3eMHoro
TpaHcnopTa
5.38.03.02 MeHegkmeHT
3.6.1. TpyaoBas ¢pyHKUMUA
HavmeHoBaHve || YnpaBnenve — nepeBoskamu || Kog F/01.6 || YpoBeHb
KOpnopaTUBHbIM (nogypoBeHb)
TPaHCNOPTOM UM [OCTaBKOW KBanudmkauymm
rpy30B OpraHusauum
MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO
TpynoBou U3 opurMHana
doyHKLIMK
Kon PerncTpaumnoHHbIN
opurmHana Homep
npodreccrnoHasnbHOro

cTaHgapTa



http://docs.cntd.ru/document/842502411

TpyooBblie gencTeua

OnpeneneHne KadeCcTBEHHbIX W KONMMYECTBEHHbIX
noTpebHOCTeN opraHM3auum B TpaHCMopTe C Yy4eToM
cdepbl OEATENBHOCTU OpraHu3auuM, YUCIIEHHOCTU
nepcoHarna u CTpyKTypbl opraHu3aLuum

OpraHnsaumss 4OCTaBKM KOPPECNOHAEHUMN U TPYy30B
opraHu3auuu B pamMmkax obecneyeHus ee
onepauMoHHON 4eATeNbHOCTH

OpraHmsaumss Bblbopa nocTtaBwmKa Yycnyr o
nepeBo3ke pabOTHUKOB oOpraHu3auuu, [OOCTaBKM
KoppecrnoHaeHUMM 1 rpy3oB B pamkax obecneyeHus
ee onepaumMoHHOWN AeATeNbHOCTH

Onpenenenne uenen n 3agady paboTHUKOB CHyxObl
KypbEPCKON OOCTaBKM OpraHm3aumm

Onpegenenne ctaHgapToB, pa3paboTka U BHeagpeHue
HOPM, PErnaMmeHTUPYOLLMX NPUHLMNbI OpraHn3auum u
paboTbl CNnyxObl KYpbEPCKOM 4OCTABKN OpraHn3auunm

Oprannzauns paboTtbl cryObl KypbepCKON AOCTaBKU
opraHusauum

KoHTponb paboTbl Cnyx0bl KypbepCKOW [O0CTaBKU
opraHusauum

OpFaHM3aLI,MF| npouecca BbIlMyCKa KoprnopaTtnBHOro
TpaHCcnopTa Ha JIMHUIO

KoHTpornb BegeHusi 4oKyMmeHToobopoTa U nepBUYHOM
YYETHOM [OOKYMEHTaAUUM B YacTU y4yeTa [ABUKEHMS
TpaHcnopTa 1 NEPEBO3KM MNacCaXMpoB U rpy30B

KOHTpOJ'Ib paunoHarbHoro ncnornb3oBaHuA
TPpaHCMNopTa opraHn3auunn




Pa3spaboTka 1 BHegpeHne HOpPM, PernameHTUPYHOLLMX
nopsaoK MNOMNb30BaHMSA KOPNopaTUBHBLIM TPaHCMOPTOM,
nepeBO3KM pabOTHUKOB U I0CTaBKM [Py30B

[NocTaHoBKa uenemn " 3agav paboTHMKaMm
nogpasgerneHys B pamMkax opraHu3auuu nepeBO30K
KOpropaTUBHLIM TPaHCMOPTOM M [AOCTaBKOW Tpy30B
opraHusauum

KOHTponb  BbIMOMHEHMS  MOCTaBIIEHHbIX  3agdad
paboTHUKaMn noapasaeneHns B paMmkax opraHvMsauum
nepeBO30K KOpropaTMBHbIM ~ TPaHCMOPTOM n
A0CTaBKOW rpy30B OpraHusaumm

Heobxoaumble
YMEHWS

Onpepgenate 06beM HeobxoauMbix NOTpebHocTEN B
nepeBo3Kax B COOTBETCTBUM C HOpPMaMn U GHOOKETOM
opraHusauum

npOI/I3BO,EI,VITb aHanm3 " BbIABIIATL HepaluoHaribHOe
ncnonb3oBaHne TPaAHCMOPTHbLIX CpeacTB Ha OCHOBE
CBOOHbIX Y4€THbIX N OTYHETHbLIX JOKYMEHTOB

Ncnonb3oBatb U NMPUMEHATb TEXHOJI0TNN 6epe>|<n|/||30ro
npom3soacTtBa

BecTtn neperosopbl U AENTOBYHO NEpPEerincky, cobntogas
HOPMbI OeroBOro 3TUKeETa

O6obware M cucTemMatusaMpoBaTb MOCTYMaKOLLYHO
MHCOPMaLMIO, Ha ee OCHOBaHWWM HaxoauTb Haunbonee
adpeKkTMBHbIE peLleHna ang peanusauum
nocTaBneHHbIX 3a4ay

OpraHM3OBbIBaTb n KOHCOJIMOMpOBATb Oun3Hec-
npowecchl, nUcnonHuTenen wu pa6OTHVIKOB C uerblko
OOCTWMXEHNA OOHOIo pe3yribTaTta

PaboTaTb ¢ 60nbLLMM 06 bEMOM MHGpOPMAaLLUK




Pa3pa6aTblBaTb 7 BHEOPATb JIOKalibHble
HOPMAaTUBHbIE aKTbl U pernamMeHTpyome JOKYMEHTDI

CocTaBnatb  CBOAHble  Y4Y4e€THble U OTYETHbIE
OOKYMEHTbl B LenaX OCYLUECTBIIEHUA KOHTpOns W
aHammM3a  JaHHbIX O  (pakTax  XO35IMCTBEHHOW
OEeATENbHOCTU  OpraHu3auuMmM 1 UCMNOSIb30BaHUSA
KOpropaTMBHOIo TpaHcnopTa

Mcnonb3oBaTtb MeToabl C*)I/IHaHCOBbIX BbIYMCIIEHUN U
aHanmaa

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpOrpaMmbl NS
BeJeHus y4eTa, cuctemMaTm3aumm 1 aHanmaa gaHHbIX,
COCTaBneHns oas JaHHbIX, BedeHus
AOKYyMeHToo60poTa, CnpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "IHTepHeT", OprTexHnky

Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MM

OueHnBaTb CBOKW [OEATENbHOCTb C TOYKU 3peHus
3PPEKTUBHOCTU €€ KOHEYHbIX pe3yrbTaToB

PaspabatbiBaTb Noaxoabl, BKIoYas HecTaHOapTHbIE,
K BbIMNOMHEHNIO TPYOOBbLIX 3adaHWii NocpencTBOM
NCMNONMb30BaHNA CrneunanbHbIX 3HaHUA U SKCMEPTHbIX
NCTOYHUKOB MHAOPMAL MK

Heobxoaumble
3HaHusA

MpaBuna gMcneTyepusauLum aBToTpaHcnopTa

3akoHogaTenbctBo  Poccuickon  depepaummn B
obrnactn 6e3o0nacHOCTU LOPOXHOIO ABWXEHUSA, B TOM
4yucrie NpaBun AOPOXKHOIO ABWKEHUS, SKCNyaTaumum u
obcnyxvMBaHns aBTOTpPaHCMOpPTA, nepeBO3KNn
naccaxvpoB MW T[pPy30oB, a TakKkKe rpaxgaHckoe
3akoHogaTtenbcTBO Poccunckon degepaunm B 4acTtu
PErynMpoBaHnst OOrOBOPHbIX OTHOLLUEHWA W COEenoK
MeXay y4acTHMKaMM pbliHKa




OcHoBbI 4OroBOpPHOM paboThbl

nOpﬂﬂ,OK 3aKJio4eHunda aoroBopos

INokanbHble HOpMaTUBHbIE aKTbl OpraHM3auum obLuero
Xapaktepa M no yHKUMOHANbHOMY HarnpaBreHuo
AeATenbHOCTH

CTpykTypa 7 NPUHLMNGI opraHv3aumm
AOKymeHToob60poTa

OCHOBHblE MPUHLMUMBLI U TEXHONOMMN BGepPeXxnMBoro
npov3BoACTBa

OcHoBbil ynpasrneHua nepcoHariom 1 ero MmotTmealunm

MeTogbl OLLeHKN NepcoHana u pesynbTaToB Tpyaa

basoBble  OCHOBbI  MHGOPMATUKK,  NOCTPOEHUS
WMH(POPMALMOHHBIX CUCTEM N OCOBEHHOCTU paboThl C
HUAMMN

Cnocobbl ob6paboTku NHdpopmaLmm c
MCMONMb30BaHMEM  MPOrpaMMHOr0  obecneyeHnsa wu
KOMMNbIOTEPHbIX CPEACTB

[MNpaBuna goenosBown nepenucku

I'Ipanma OEJI0BOro 3TUKETAa

CTpyKkTypa opraHusaumm

Opyrve
XapaKTepucTukun




3.6.2. TpyaoBas ¢pyHKUUA

HanmeHoBaHnve || MocTpoeHve npouecca || Koa F/02.6 || YpoBeHb 6
obecnedyeHnsa  opraHusauum (nogypoBeHb)
TPaHCNOPTOM U MaTepuarnbHO- KBanudmkauymm
TexHu4yeckoro obecneveHus
KOpropaTMBHOro TpaHcnopTa
MNpoucxoxaoenue (| OpurmHan X || 3aumcTBOBaHO
TPyLOBOM 13 opurmHana
doyHKLIMK
Kon PerncTpaumnoHHbIn
opurMHana Homep
npodeccroHanLHoro

cTaHoapTa




TpyooBblie gencTeua

OpraHnsaumst 1 KOHTPOSb NpUobpeTeHns 1 Npoaaxu
TPaHCMOPTHbLIX CPEeACTB, B TOM 4YUCIe Ha YCrOBUAX
NM3WHra n apeHabl

OpraHunsauust yCroBuin coaepaHust U aKcnnyataumm
TPaHCMNOPTHbIX CPeacTB

KoHTponb CBOEBPEMEHHOCTM npoBeneHus
TEXHUYECKOro obcnyxvBaHus " pemMoHTa
TPaHCMOPTHbIX CPEACTB

OnpepneneHne Ka4eCTBEHHbIX W  KONMMYECTBEHHbIX
noTpebHocTen Ana obecnedeHuss aKcnnyaTauum wu
obcnyu1BaHNsi TPAHCMNOPTHBLIX CPEACTB

OpraHu3aumsi NPOLLEeCCOB PeErCTpaL i, TEXHUYECKOro
OCMOTpa, CTPaxoBaHWs TPAHCMOPTHBIX CPEACTB

Onpegenenne un Bbibop Hambonee 3GPEKTUBHBLIX
CUCTEM M CPEACTB KOHTPONA paboTbl TpaHcnopTa U
ero nepegBuxeHus

PaspaboTka n BHegpeHWe HOpM, perriameHTUPYHLLMX
nopsgoK MaTepuarnbHO-TEXHUYECKOro obecneveHuns u
OCHALLeHUs,  9Kcnnyataumu,  OGCnyxvBaHMA U
NPOBEAEHNS PEMOHTOB

Heobxoaumble
YMEHUS

Onpegenatb 06bem HeobxoauMMbix NoTpebHocTen B
MaTepuanbHO-TEXHNYECKNX, OMHAHCOBbLIX pecypcax B
COOTBETCTBUM C JIOKarbHbIMWU HOPMaTMBHbBIMW aKkTaMu
N OKOKETOM OpraHusauuMn Ansa  SKcnnyaTauuu,
06 Cny>XMBaHNA 1 PEMOHTA TPaHCMNOPTHbIX CPEACTB

MpousBoauTb aHarmM3 U onpeaensaTb KayecTBO
SKcnnyatauuM TPaHCMOPTHbIX CPEeACTB, a Takke
LenecoobpasHocTb, 3MAEKTUBHOCTL UM YPOBEHb
KadecTBa WX OOCHYyXMBaHUSI Ha OCHOBE CBOAHbIX
YYETHBIX U OTYETHbIX [JOKYMEHTOB




Onpenensitb Hanbornee ek TUBHBIE "
KayeCTBEHHble MoKasaTenu HeobGXoOAUMbIX YCnyr wu
KOMNMekTyloumx  ana  obecneyeHnss  paboTbl
KOprnopaTMBHOMO TpaHcnopTa

Mcnonb3oBatb MeToabl (*)I/IHaHCOBbIX BbIYUCIIEHUN U
aHanm3a

BecTtn neperosopbl U OENTIOBYHO Neperincky, cobntogas
HOPMbI Oe510BOro 3TUKETA

O6obwate ” cucTemMaTM3npoBaTb MOCTYMNAKOLLYHO
NHGOPMaLMIO, Ha €e OCHOBaHUN Haxo4ouTb Hanbonee
ahdeKTUBHbIE peLLeHus ans peanusauuu
nocTaBfeHHbIX 3a4ay

OpFaHM3OBbIBaTb n KOHCOJIMAMNpOBATb Oun3Hec-
npowuecchl, NUcnonHuTenenm wu pa6OTHMKOB C uerbtko
OOCTWXEHNA OOHOIo pe3yribTaTta

PaboTaTb ¢ 60nbLMM 06 beMOM MHGOPMaLLUK

PaspabatbiBaTb W BHEAPATb perrmaMeHTupytowme
[OKYMEHTbI

CocTaBnatb  CBOAHble  Y4e€THble U OTYETHblE
AOKYMEHTbl B LENsX OCYLWECTBIIEHNS KOHTpona U
aHammM3a  JaHHbIX O  (pakTax  XO35MCTBEHHOW
AEeATENbHOCTU OpraHMsauMmM B 4acTu dKcnsyaTauum,
obecrneyeHnss U1 ODOCNYXMBaHUS  TPaAHCMNOPTHbLIX
cpencTs

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MNpOrpamMmbl  A5S
BeAEeHWs y4eTa, cuMctemMaTusauum n aHanmaa gaHHblX,
cocTaBneHns bas JaHHbIX, BedeHus
AOKYMEHTO060pOoTa, CNpaBOYHO-NPABOBbLIE CUCTEMBI,
pecypcbl  WMHEOPMaLMOHHO-TENEKOMMYHMKALMOHHOMN
cetn "VIHTepHeT", OprTexHNKY

Mcnonb3osatb cpencrtesa KOMMyHUKaUUn




OueHnBaTb CBOKW [OEATENbHOCTb C TOYKU 3peHus
3PPEKTUBHOCTU €€ KOHEYHbIX pe3yrbTaToB

PaspabatbiBaTb Noaxoabl, BKIoYas HecTaHOapTHbIE,
K BbIMNOMHEHNIO TPYOOBLIX 3adaHWii NocpencTBOM
NCMNONMb30BaHNA CrneunanbHbIX 3HaHUA U SKCMEPTHbIX
NCTOYHWUKOB MHAOPMaL MK

Haxooutb pelweHnda B HeCTaHOapTHbIX CUTYyaUUAX U
B Cliydadax HenpeasnaeHHoOro u3MeHeHua nraHa
peann3aunmn nNpoeKkToB

Heobxoaumble
3HaHUA

PbIHOK NnocTaBLWMKOB ABTOTPAHCMOPTHbLIX CpeaCTB

PblHOK  MOCTaBLWMKOB TOBapoB M ycnyr Ans
obecneyeHnss  aKkcnnyatauum KM ODCRyXMBaHUSA
TPaHCMNOPTHbIX CPEACTB

HopmaTuBHO-TEXHUYEecKas [IOKyMeHTaLus,
pernaMeHTUpyloLas dKcnnyatauuio  TPaHCMOPTHbIX
cpeacTs

HOpMaTMBHO-TeXHM‘-IeCKaFI OOKYMEeHTauud,
pernameHTnpyrowiaa peMoHT TPpaHCNOPTHbLIX CpeacTB

YCTPOMCTBO U KOHCTPYKTMBHbIE  OCODEHHOCTU
TPaHCNOPTHbIX CPeaCTB

TeXHVIKO-SKCI'IJ'IyaTaLl,VIOHHbIe OaHHble TPaHCNOPTHbIX
cpencTB

MpaBuna TexHW4YecKon aKkcniyaTtauun TPaHCMOPTHLIX
cpencTs

OCHOBHbIE MapKn TpaHCMNOPTHbIX CpeaAcTB




OcHoBHbIE npon3BoaunTESIM TPaHCMNOPTHbLIX CPeaACTB

OcHoBbl 4OrOBOPHOM paboTbI

nOpﬂﬂ,OK 3aKn4yeHna goroeopos

3akoHogaTenbctBo  Poccuiickon  depepaummn B
obrnactn 6e3o0nacHOCT QOPOXHOIO ABWMXEHUSA, B TOM
4yucne NpaBun JOPOXHOIO ABWXKEHWS, AKCnnyaTaumumn u

obcnyxvBaHus aBTOTpaHCnopTa, NnepeBo3KM
NaccaxvpoB W Ipy3oB, MaTepuarbHO-TEXHUYECKOrO
obecnevyeHus, 3aKyMNoYHOW [EeATenNbHOCTH,
CKMaficKoro yyeTa, [1eronpoun3BoacTBa "

apXMBMPOBaHUSA B pamKax BbIMOSHAEMbIX TPYO4OBbIX
YHKUUKW, a TaKxe rpaxgaHCcKoe 3akoHOo4aTernbCTBO
Poccuiickon ®epepaumm B 4acTu  perynmpoBaHUs
AOrOBOPHbIX  OTHOWEHWW W cCOEenoK  Mexay
y4aCTHUKaMU pblHKa

NokanbHble HOpMaTMBHbIE aKTbl OpraHM3aLmmn obLero
Xxapaktepa M no yHKLMOHANBHOMY HamnpaBreHuo
AEeATENbHOCTM

CTpykTypa n NPUHLMNBI opraHusaumm
[0KyMeHTO060poTa, B TOM YMCTIE C NoapasaeneHnsiMm
opraHvsauuu, BegyLmmMmm yxrantepckui yqeTt

basoBble  OCHOBbI  MHGOPMATUKK,  NOCTPOEHUS
MHPOPMALMOHHBIX CUCTEM N OCOBEHHOCTU paboThbl C
HUMMN

Cnocobbl obpaboTku NHpopmaLmm c
NCNONb30BaHNMEM MpOrpamMMHOro obecnevyeHus wu
KOMMbIOTEPHbIX CPpeacTB

MpaBuna genoBon nepenucku

[MpaBuna genoBoro aTUKeTa




CTpyKTypa opraHu3auum

Hpyrvne
XapaKkTEPUCTUKN

3.6.3. TpyaoBas ¢yHKUUA

HanmeHoBaHue

[MpoucxoxaeHune
TpyooBoOm

doyHKL 1N

OpraHusauuss n paspabotka || Koa F/03.6 || YpoBeHb
MeponpuUATUIA no (nogypoBeHb)
obecneveHnto 6He3onacHoOCTU KBanudwmkaumm
NepeBO30K  KOpropaTuBHbIM

TPaHCMOPTOM OpraHmn3auunn

OpurmnHan

X

3anmcTBOBaHO
N3 opurmHana

Kon PerncTpaunoHHbIN
opurMHana Homep
npodpeccroHanbLHoro

cTaHgapTa




TpyooBblie gencTeua

KoHTponb BegeHust ydyeta M OoKymMeHToobopoTa no
©e30MacHOCTM AOPOXKHOMO ABWKEHWS

OpFaHM3aLI,VIF| npouecca TrpoBEPKN TEXHNYECKOIro
COCTOAHUA aBTOTpaHCnopTa nepen Bble3goM Ha
JIMHUIO M NO BO3BpaLLleHnn C JIMHUA

OpraHusaLus npouecca NpoBeaeHVs NpeapencoBoro
n NoCnepercoBoro MEOMLMHCKMX  OCMOTPOB
BoOUTENen, a TaKkke PperynapHbiX MeaULUHCKUX
OCMOTPOB 1 OCBUAETENLCTBOBAHUN

OpraHusaumnst U KOHTPOrb NPOBEAEHUS MEPONPUSTUN
no obecnevyeHnto 6€30nNacHOCTN AOPOXKHOIO ABWKEHNS

KOHTponb akTyanbHOCTM YAOCTOBEPEHMM Ha MpaBoO
ynpaerieHns TPaAHCNOPTHbIMK cpencrTesamu,
obecneyeHna 6e3onacHoCcTM U nNpodhecCUoHanbHOM
KOMMNETEHTHOCTM B 06r1acTn NepeBo3oK

B3aumoaeicTeue ¢ rocyaapCTBEHHbIMM OpraHaMu Mo
Bornpocam 6e30MnacHOCTU OBWKEHNS

CocTaBrieHve nepeyHs U MNNaHoB MepPOrpuUATUA Mo
npeaynpexneHunto AOPOXKHO-TPAHCMOPTHbIX
NPOUCLLIECTBUN

MpoBeneHne MeponpusaTUA MO NpenynpexneHuo
[10POXHO-TPaAHCMNOPTHbIX NPOUCLLECTBUM

MpoBeaeHne paboTbl MO MOBLILEHUIO KBanugukaumum
BOOMTENEN N YPOBHS KYIbTYpPbl BOXOEHUSA

Paspabotka ¥ BHeApeHMe HOPM W npaBun,
pernaMmeHTUpyromx  opraHusauuto  6esonacHocTH
AOPOXXHOro OBWKEHUSA KOPMNOPaTMBHOIO TpaHcropTa U
TpeboBaHns K paboTHuKam, obecnevYnBaroLLMM
©e30MacHOCTb AOPOXKHOIO ABWKEHMS




MocTaHoBKa Lenen N  3agad paboTHMKaMm
rnoapasgeneHrs B paMkax opraHusaunm Mepornpusitum
no obecnevyeHuto ©e3onacHocTun nepeBo30K
KoprnopaTUBHbLIM TPaHCNOPTOM OpraHu3aLum

KOHTpOJ'Ib BbIMOINMHEHUA NOCTaBIIEHHbIX 3agad
pa6OTHI/IKaMI/I noapasgeneHna B pamMkax opraHm3auunm
MepOﬂpVIFlTVIVI no obecneyeHuno ©e3onacHoCcTH
nepeBoO30K KopnopaTtuBHbIM TPaHCMOPTOM
opraHmiauiunm

Heobxogumble
YMEHWS

MponsBoauTb aHamM3 U onpeaensTb  YPOBEHb
GesonacHOCTM M PUCKM  MNpU  3KCMyaTauuu
TPAHCMOPTHbIX CPeACTB HAa OCHOBE CBOAHBLIX YY4ETHbIX
N OTYETHBIX JOKYMEHTOB

MpousBoauTb aHanM3 W  onpenensatb  YPOBEHb
Ge3onacHOCTM U PUCKM  MpW  SKChnyaTaumm
TPAHCMOPTHbIX  CPeACTB Ha  OCHOBE  [aHHbIX
HaBUraUMOHHbIX CUCTEM MOHUTOPMHIa TpaHCnopTa,
cUcTeM  BuOeOMKCALUW  OaHHbIX, CUCTEM MU
obopynoBaHus, Nos3BonsloWMX — UKCUpoBaTb U
KOHTpOnMpoBaTb paboTy TpaHcnopTa

O6obwate M cuctemMatmsampoBaTb MOCTYMAKOLLYHO
MHOpMaLMO, Ha ee OCHOBaHWM HaxoauTb Hamnbonee
adhdeKTUBHbIE peLleHns ans peanusauuu
NnocTaBreHHbIX 3ada4

OpraHusoBbiBaTb M KOHcCOrMaupoBaTb  Gu3Hec-
NpoLEecChl, UCMONMHUTENEN U PabOTHUKOB C LESbto
AOCTWKEHNSI OAHOrO pesyrbTaTta

PaboTtaTtb ¢ 60nblunmmM 06 beMom MHopmau nm

PaspabatbiBaTb M BHEOPsiTb  pernameHTupyome
[ OKYMEHTbI




CocTaBnaTb CBOOHble Y4YE€THble WU OTYETHbIE
AOKYMEHTblI B LENAX OCYLECTBMNEHUS KOHTpOns W
aHanusa [pgaHHbiXx 00 obecneyeHun n cobniogeHun
©e30nMacHOCTM AOPOXKHOIO ABWKEHWS

Mcnonb3oBaTb  KOMMbIOTEPHbIE  NPOrpaMmbl  ANs
BeJeHus y4eTa, cuctemMaTm3aumm N aHanmaa gaHHbIX,
coCTaBneHus oa3s JaHHbIX, BeaeHus
AOKYMeHToo60poTa, CNpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "VIHTepHeT", OprTexHuky

Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MK

BecTu neperoeopbl 1 AenoBylo Nepenuncky, cobnioaas
HOPMbI [EMNOBOro aTHUKETA

OueHvBaTb CBOK A€ATENbHOCTbL C TOYKU 3pEeHnst
3(PEKTUBHOCTU €€ KOHEYHbIX pe3yrbTaToB

PaspabaTtbiBaTb noaxodbl K BbIMNOMHEHUIO TPYOOBbIX
3aaHuin NoCpPeacTBOM UCMOMb30BaHUA crneuurarbHbIX
3HaHUW N 9KCNEPTHbLIX UCTOYHMKOB MHOpMaLInm

Haxogutb peweHnda B HeCTaHAapTHbIX CUTYaUUnAX

Heobxogumble
3HaHUSA

3akoHogaTenbcTBO  Poccunckon  degepaummn B
obracTn 6e30nacHOCTU LOPOXHOIO ABWXEHUHA, B TOM
4Yucne NpaBun JOPOXHOIO ABWXKEHWSI, SKCMyaTauumn u
o6 cnyxvBaHns aBTOTpPAHCMNOPTA, NnepeBO3Kn
naccaxvpoB 1 rpy3oB

MpaBuna w pernamMeHTbl MPOBEAEHMS MPOBEPOK
HaO30pHbIMW  OpraHaMu KoHTpons  6esonacHocTu
[10POXHOIO [ BVKEHUS

HopmaTunBHO-TeXHUYEecKas [IOKyMeHTaLus,
pernaMeHTUpyloWas aKcnmyatauuio  TPaHCMNOPTHbIX
cpeacTs




HopmaTuBHO-TeXHNYeckas AOKYMeHTaLus,
pernaMmeHTUpyLLIAsi PEMOHT TPaHCMOPTHbLIX CPEACTB

yCTpOVICTBO n KOHCTPYKTUBHbIE 0COBEHHOCTH
TPaHCMOPTHbLIX CpeacTB

TexHUKO-aKCMyaTalMOHHbIe AaHHble TPaHCMOPTHbLIX
cpeacTs

MpaBuna TEXHUYECKOW IKCnnyaTauunm TPAHCMOPTHbLIX
cpencTB

HavmeHoBaHMS 1 CTPyKTypa OpraHoB W opraHusauui,
OTBETCTBEHHbIX W KOHTPOSMPYIOLLMX OpraHn3aumio
©e30MacHOCTM AOPOXKHOIO ABWKEHWS

OCHOBbI yNpaBneHnsi NepCoHanom 1 ero MoTUBaLMm

MeToabl OLEHKMN nepcoHana n pe3ynbTaTtoB Tpyada

NokanbHble HOpMaTMBHbIE aKTbl OpraHu3aLmmn obLero
Xapaktepa M no yHKLMOHANBEHOMY HamnpaBreHuo
AEeATENbHOCTY

CTpykTypa " NPUHLMNGI opraHv3aumm
[AOKyMeHToobopoTa

basoBble  OCHOBbI  MHGOPMATUKK,  NOCTPOEHUS
MHPOPMALMOHHBIX CUCTEM N OCOBEHHOCTU paboThbl C
HUMMN

Cnocobbl obpaboTku NHcopmaLnm c
NCNONMb30BaHNMEM NPOrPaMMHOrO  obecnevyeHnss wu
KOMMNbIOTEPHbIX CPEACTB

MpaBuna genoBown nepenucku




FlpaBMﬂa OEJI0BOro 3TUKETAa

CTpyKkTypa opraHusaumm

Apyrve
XapaKTepPUCTUKM

3.7. O606LwWeHHan TpyaoBasa PyHKLUMA

HanmeHoBaHue

[MpoucxoxaoeHne
0600 LeHHOoN
TpyaoBown
doyHKLMK

YnpaBneHue obbekTamu || Kog G YpoBeHb 6
HEeLBWKAMOCTMN, KBanMdwmkau mm
HaxogALMMNCS B

COBCTBEHHOCTN OpraHu3auumn

nnm

OCHOBaHUM [OpyrMx BeLWHbIX

npaB

ncnosnb3yemMbiMn Ha

OpuvrmHan X (| 3aMmcTBOBaHO

13 opurMHana

Kon PerncTpaunoHHbIn
opurMHana Homep
npodeccroHansLHoro

cTaHoapTa




Bo3MmoxkHbIE PykoBoguten agMUHUCTPATUBHO-XO3AUCTBEHHOIO
HanMeHOoBaHWsA noapasaeneHus
JOIMPKHOCTEWN,
npodpeccun
HavyanbHuk aOMVHUCTPATUBHO-XO3SIMCTBEHHOIO
nogpasaeneHns
PykoBoautenb noapasgeneHuss no  ynpasrieHUIO
KopnopaTuBHOM HELBMXMMOCTbIO
TpeboBaHus K || Bbicwee obpasosaHue - 6akanaspuat unm
obpa3oBaHuto n
00y4eHuto

Bbicwee obpasoBaHue
GakanaBpvat n AO0MNONHUTENBHOE
npogeccunoHaneHoe obpa3oBaHue - nporpamMmmbl
npodpeccroHanbHoM nepenoaroToBKM no npodomsio
AEATENbHOCTU

(HenpodwmnbHoOE) -

HononHntensHoe npodeccroHansHoe obpa3oBaHue
- nporpaMMbl MOBbIWEHUA  KBanMdmKauum o
npodwmnio AesaTensHocTu (He pexe 4Yem pas B Tpwu
roga)

TpeboBaHuss K oOnbITy
npakTU4eckor paboThbl

He wmeHee Tpex net B obnactun MaTtepuaribHo-
TEXHNYECKOIo obecneyeHus, ynpasneHua
HeOJBMWXUMOCTbIO

Ocobble yCIoBUS
aonycka K pabore

[pyrve xapakTepucTuku

[lononHutenbHble XapakTepUCTUKN




HanveHoBaHne Kon HanmeHoBaHne ©asoBon  rpynnbl,
AOKYMeEHTa AOIMKHOCTU (npodoeccun) nm
cneymanbHOCTH
OK3 1219 Ynpasnstowme domHaHCOBO-
3KOHOMMUYECKOMN "
aAMVHUCTPATUBHOW OEATENbHOCTLIO,
He Bxoasilume B gpyrue rpynnbl
EKC - MeHepxep
- HavanbHuk aAMUHUCTPaTUBHO-
XO35IMICTBEHHOrO oTaena
- HayanbHWK X0391MCTBEHHOrO oTAEena
- NHxxeHep no pemMoHTy
oKnAaTe 22052 3asepyoumi oTaerniom
(MaTepuranbHO-TEXHUYECKOro
CHabxeHus)
24047 MeHexep
24705 HavanbHuk otaena
(cbyHKLIMOHANBHOrO B NpPOYMX
obnacTax oeaTensHocTn)
24927 HavanbHuk CNyxObl
(cbyHKLIMOHaNLHOM B NpPOYMX
obnacTax oesaTenbHOCTH)
25042 HavanbHuk yrpasrieHnst

(cneumanuManpoBaHHOO B MPOYMX
oTpacnsx)



http://docs.cntd.ru/document/1200121893
http://docs.cntd.ru/document/9029638

OKCO H 5.38.03.02 H MeHemkMeHT

3.7.1. TpynoBas ¢pyHKUUA

HanveHoBaHve || OpraHusauusi u obecneyerune || Kog G/01.6 || YpoBeHb
yrnpaBneHus cobCcTBEHHON (nogoypoBeHb)
HEeABWXUMOCTbIO n KBanvdomkaumm
HEeLBWKAMOCTbIO,

MCNOSIb3yeMON Ha OCHOBaHUU
APYrMX BELLHbIX NpaB

MNpoucxoxaeHve || OpurmHan X || 3anmcTBOBaHO
TPyaoBoOWn 13 opurmHana
doyHKLIMK

Kon PerncTpaunoHHbIn
opurMHana Homep
npodecCcroHasbHOro

cTaHoapTa


http://docs.cntd.ru/document/842502411

TpyooBblie gencTeua

Opranmsaumss  akcnyatauum U TEXHUYECKOro
obcnyxmBaHna obopyaoBaHUS, NHXEHEPHBIX CeTEN U
CUCTEM XM3HeobecneyeHns (3a UCKIOYEHNEM CUCTEM
TENEKOMMYHUKAUUA U CBA3WM, OXpaHbl) OOBLEKTOB
HEABWKAMOCTH

KoHTponb CBOEBPEMEHHOCTU npoBeaeHus
TEXHUYECKOro n CEpBUCHOrO  obBCnymMBaHUS
obopyaoBaHNsl, WHXEHEPHbIX CEeTel WU  CUCTEM
Xu3HeobecneyeHnss 06 bEKTOB HEABWKAMOCTH

OueHka COCTOSIHUS OOBLEKTOB HEOBWKAMOCTUM W
onpegerneHve  LenecoobpasHoOCcTU npoBeaeHns
PEMOHTHO-CTPOUTENBHBIX PaboT

OpraHusaumsi U KOHTPOSfb MNPOBEAEHUSI PEMOHTHbIX
paboT obopyaoBaHusl, WHXEHEPHbIX CEeTen, CUCTEM
Xn3HeobecnevyeHnsa N PEMOHTHO-CTPOUTESbHBIX paboT
3aHUN N COOPYXEHUI

PaspaboTtka nnaHoB peanu3aumMmM  NpOBEAEHUs
PEMOHTHbLIX paboT obopyooBaHWs, WHXEHEPHbIX
ceTen, CUCTEM Xu3HeobecnevyeHnss U PEMOHTHO-
CTpOUTENbHBIX PaboT 34aHUN U COOPYKEHWUI

MpoBeaeHne MeponpuaTUn B pamMkax obecnedeHuns
NoXapHOW N 3Konormdeckon 6e3onacHoOCTN 06HLEKTOB

OpraHu3auuss U KOHTPOSlb CaHUTapHO-CEPBUCHOMO U
KIIMHWHIOBOIO obcnyxvBaHus TepputTopum
opraHusaumm

OnpegeneHne KadeCTBEHHbIX W  KONMYECTBEHHbIX
notpebHoctem ana  obecneyeHns  NpoLeccoB
ynpaBreHns He4BUWKMMOCTbLIO OpraHM3aLum




MocTpoeHne CUCTEMBI B3aMMoOencTBus "
KOMMYHMKaL MU Mexay COTPyAHMKaMK NnoapasgeneHums
N NpeacTaBUTENsIMUA OpraHu3auuin, obecnevynBaroLmx
akcnnyatauumto 1 obcnyxvBaHue  3gaHuni U
COOpPY>KEHUN n CONpPOBOXOatoLLUMX apeHaHble
OTHOLLEHUSA

MpeacTtaBneHne  MHTEPECOB  opraHuMsauumM B
HaO30pPHbIX M KOHTPONMMPYIOLLMX OpraHax no Bornpocam
aKcnnyatauumM  HeABMXMMOCTM U obecnedeHus
NOXapHOW 1 aKorormyeckor 6esonacHocTH

Paspabotka W BHegpeHWe HOPM UK NpaBun,
pernameHTUpYoLLMX npouenypbl yrnpasreHnsi
06 bekTaMn HEABWKUMOCTU N NX 06 CIYyXMBaHWUS

MocTaHoBka uUened UM 3agad  paboTHUKaM
nogpasaeneHuss B paMkax ynpasrieHusi cob6CTBEHHOW
HEeOBWWKMMOCTBIO U HEOBWXMMOCTbLIO, UCMONb3YyeMOoi
Ha OCHOBaHUW OpPYrnX BELLHbIX NpaB

KoHTpormb  BbIMOMHEHMS  MOCTaBMEHHbIX  3aJad
paboTHMKaMM NogpasdeneHns B pamKkax yrnpaBreHus
COOCTBEHHON HEABWKUMOCTBIO U  HEOBWXAMOCTLIO,
NCNONb3yeMoi Ha OCHOBaHUN APYIUX BELLUHbLIX NpaB

Heobxoaumble
YMEHWS

Onpegenatb 06bem HeobxoauMMbix NoTpebHocTen B
MaTepunanbHO-TEXHUYECKUNX, MHAHCOBbLIX pecypcax B
COOTBETCTBUM C JIOKarlbHbIMW HOPMAaTMBHBIMW aKkTaMu
n OKOKETOM OpraHusauun Ansa  SKcnnyaTauuu,
o6CnNy>XMBaHNSA U PEMOHTA 06 bEKTOB HEABWKAMOCTU

OueHuBaTb COCTOsIHME OObBbEKTa HeOoBMXMMOCTU W
CuUctem Xn3HeobecneyeHus Ha OCHOBaHUH
3aKIIH0YEHUN TEXHNUYECKUX OCMOTPOB U obcnegoBaHuin

Mcnonb3osatb MPOEKTHO-CMETHYIO N UCTNOJTHUTETIbHYIO
OOKYMEHTaUno B paMKax BbIMOJIHAEMbIX TpyAOoOBbIX

GOYHKLMN




OueHnBaTb Ka4yeCTBO  BbIMOMHEHHbIX pa60T no
PEeMOHTY, 3KCcriyataunum un 06CJ'Iy)KI/IBaHMPO 00bekToB
HeOABWXUMOCTHA

Onpepenatb Kputepum 1 TpeboBaHUSA MO KIMHUHIY Y
CaHUTapHOMY 06 Cry>XKMBaHUIO

Mpon3BoauTb aHanM3 u onpenenaTb 3deKTMBHOCTb
N Ka4yecTBO YynpaBneHuss obbekTamy HeaBYKMOCTMU
Ha OCHOBE CBOAHbIX YYETHBIX 1 OTYETHbIX JOKYMEHTOB

Mcnonb3oBatb MeToabl (OMHAHCOBbLIX BbIYUCIIEHUA U
aHanmsa

Mcnonb3osatb n NMPUMEHATb TEXHOJIOMNN 6epe>Kl'IVIBOI'O
npon3BoacTBa

O6obwate ” cucTemMaTM3npoBaTb MOCTYNAKOLLYHO
NMHGOPMaLIMIO, Ha ee OCHOBaHUN HaxogouTb Hanbornee
3peKTUBHbIE peLleHus ans peanusauunu
nocTaBfeHHbIX 3a4ay

OpFaHM3OBbIBaTb n KOHCOJIMAMnpoBaTb OunsHec-
npowuecchl, NCNoNHUTENEN W pa6OTHl/IKOB C uerbtko
OOCTWXEHNA OOHOIo pesyribTaTta

Pabotatb ¢ 60nbwmm 06 beMoM MHGOPMaLLMK

PaspabatbiBaTb " BHEOPSTb noKarnbHble
HOPMaTMBHbIE aKTbl U pernaMeHTUpyoLLme OKYMEHTbI

CoctaBnATb CBOAHblE  YYeTHble W OTYETHbIE
AOKYMEHTbl B LENsIX OCYLUECTBIIEHUS KOHTPONS W
aHanM3a daHHblX 0  dakTax  XO3sIMCTBEHHOWN
AeATENbHOCTU OpraHM3aumMm B 4acTu  ynpaBreHus
HEeOBMKUMOCTbIO




Mcnonb3oBaTb  KOMMbKOTEPHbIE  MpOrpaMmbl  ANs
BeEeHNs y4eTa, cMctemMaTusauum n aHanmaa gaHHbIX,
COCTaBleHns 6a3 AaHHBbIX, BeAeHus
AOKYyMeHToo60opoTa, CnpaBOYHO-NPaBOBbIE CUCTEMbI,
pecypcbl  WMH{OpMaLMOHHO-TENTEKOMMYHMKALMOHHOMN
cetn "VIHTepHeT", OprTexHnKy

Mcnonb3oBaTtb cpenctea KOMMYHUKaLUN

Bectn neperosopbl U OENTOBYHO NEeperincky, cobntogas
HOPMbI OeroBOro 3TUKETa

OueHnBaTb CBOKW [OEATENbHOCTb C TOYKU 3peHus
3PPEKTUBHOCTU €€ KOHEYHbIX pe3yrbTaToB

PaspabatbiBaTb NoaxoAbl, BKIoYas HecTaHOapTHbIE,
K BbIMNOMHEHNIO TPYOOBbLIX 3adaHWini NocpencTBOM
NCMNONb30BaHNA CrneunanbHbIX 3HAaHUA U SKCMEPTHbIX
NCTOYHUKOB MHAOPMaL MK

Haxogutb peweHna B HeCTaHOapTHbIX CUTYyaUUAX NN
B Cliydadax HenpeasnaeHHoro u3MeHeHudA nraHa
peann3aunm NpoeKkToB

Heobxooumble
3HaHUA

3akoHogaTenbcTBO Poccuickon  depepaunmn  no
BOMpPOCaM NoXapHOKW M 3Korornyeckon 6e3onacHocTy,
akcnnyatauum n  obcnyxvBaHuss  340aHWUA "
COOPYKEHWMN, MaTepuanbHO-TEXHNYECKOro
obecneyvyeHus, 3aKyrno4yHoOW JEeATeNbHOCTH,
AEenonponsBoACTBa, rpaxgaHCcKkoe 3aKkoHOo4aTeNbCTBO
Poccuiickon ®epepaumm B 4acTu  perynmpoBaHus
AOrOBOPHbLIX  OTHOLLEHWI " COEenokK Mexay
YY4aCTHMKaMW pblHKA B  pamKax BbIMOMHAEMbIX
TPYAO0BbIX OYHKLIUN

TpeboBaHMss HOPMAaTMBHbIX MPaBOBbIX aKTOB B
obnactn oxpaHbl Tpyga, noxapHom 6e3onacHocTw,
OXpaHbl OKPYXAKOLIEN Cpedbl, a Takke npaBura u
pernameHTbl MNpPOBEOEHUs MPOBEPOK HAaO30pPHbIMU
opraHamu B 06racTu akcnyatauum u obcnyxmBaHus
0OBbEKTOB HEABWKMMOCTU, MNOXapHoW 6e3onacHocTw,
aKonornyeckon 6e3onacHoOCTH, rpaxgaHCKon 06 OPOHbI
N 3aLmMTe OT Ype3BblYaNHbIX CUTYaL I




TpeboBaHus K CaHUTaApPHOMY OOCIY>XMBaHUIO 34aHWN,
COOPYKEHMI U NPUNEraroLLen TeppuTopun

OcobeHHocTH yxoda 3a pa3sim4HbiIMAN NOBEPXHOCTAMMU
N oTAerno4YHbIMN NOKPLITUAMA

CTtaHgapTbl KIMMHUHIOBLIX YCIyr

TexHonorms n cnocobbl BeaeHus CTpOUTESIbHbIX,
PEMOHTHLIX U MOHTaXHbIX pa60T B pamMKax
BbIMNOJIHAEMbIX TPYAOBbIX (pyHKLl,I/II7I

CTpouTenbHble HOpPMbI M nMpaBurna B  pamKax
BbIMOMHAEMbIX TPYA0BbIX (PyHKLIWA

Obwpme  TexHMYEeCKMe  XapakTEPUCTUKN  CUCTEM
Xn3HeobecneveHnss 06 bEKTOB HEABWPKAMOCTM

KOHCTpYKTUBHbIE 0cobeHHOoCTU obopyaoBaHus
cuUCTeM Xm3HeobecnevyeHus

OcHoBHble TpeboBaHUA CTaHOAPTOB, TEXHUYECKMX,
Ka4YeCTBEHHbIX XapaKTEpPUCTUK, NPeabsBreMble K
obbekTaMm HeaBWKUMOCTM

OCHOBbI U MPUHUMMBLI  Kraccudmkaumn 3gaHvn u
COOpPY>KEHUN

OCHOBHblE MPUHLMUMBLI U TEXHOMNOMMN BepPeXxnnBoro
npou3BoACTBa

OcHoBbil ynpasrneHua nepcoHarioMm 1 ero MmoTmeaLunm

MeTofbl OLLEeHKN nepcoHana u pesynbTaToB Tpyaa




JlokanbHble HOPpMaTUBHbIE aKTbl OpraHn3auun obLero
Xapaktepa #“u 1o (byHKLI,VIOHaJ'IbHOMy HanpaslieHunto
OedaTenbHoOCTU

CTpykTypa 7 NPUHLUNBI opraHv3auum
AOKyMeHToobopoTa

basoBble OCHOBbI VIH(*)OpMaTVIKl/I, NOCTPOEHUA
VIH(pOpMaLI,VIOHHbIX cucTeM 1M 0CoBEeHHOCTH pa6OTbI C
HAMW

Cnocobbl o6paboTkn nHGopMaL M c
NCNONMb30BaHNMEM NPOrPaMMHOrO  obecrnevyeHns wu
KOMMbIOTEPHbIX CPEACTB

MpaBuna genoBown nepenucku

[MpaBuna genoBoro aTukeTa

CTpyKkTypa opraHusauumm

Apyrve
XapaKTepUCTUKM

3.7.2. TpynoBas ¢pyHKUUA




HavmeHoBaHue || OpraHusauus npouecca || Kon G/02.6 || YpoBeHb
BblbOpa obbekTa (nooypoBeHb)
HeOBWXMMOCTM B Lensx KBanudmkaw mm
MOKYNKWN UM apeHAbl

MNponcxoxaeHve || OpurmHan X || 3aumcTBOBaHO
TPyAoBOW N3 opurmHana
doyHKLIUK

Koa PernctpauoHHbIN
opurMHana Homep
npogecCcroHarbHOro

cTaHoapTa



TpyooBblie gencTeua

OueHka 1 onpegeneHne noTpebHocTen opraHM3auum
B obecrnevyeHnn HeaBWKMMOCTbIO C Yy4eTom ccdpepbl
AEATENbHOCTU OpraHM3aLmm, YUCNEHHOCTM NepcoHana
N CTPYKTYpbl OpraH3amm

OpraHusauuns npouecca noaobopa 00BbeKToB
HeBWKUMOCTM

Opranmnsauuss paboTel ¥  B3aMMogewncTBusi C
NOCTaBLLWKAMWN PUINTEPCKUX YCIYT U KOMMEPYECKOWN
OLIEHKM OOBEKTOB HEOBWKMMOCTH

dopMUpoBaHMe MNEepPeYHst OLIEHOYHbIX XapaKTepUCTUK
0OBHEKTOB  HEOBWKMMOCTM B  COOTBETCTBUM C
NnaHNpyemMon Lienbio MCMNoNb30BaHMs

OueHKa xapakTepuUcTuUK OOBbEKTOB HEOBWMXMMOCTMU MO
COBOKYMHOCTW TpeboBaHUi

AHanM3 X oueHKka CTOMMOCTU  HeOBWXMMOCTH,
dpeHOHbIX CTaBOK B COOTHOLLUEHUN C ,D,eVICTBleLLlI/IMI/I
CTaBKaMu Ha apeHgyeMblie opraHmsaumePl nomMeLleHuns

Paspabotka w©n BHegpeHne HOPM U npaBwn,
pernameHTmpyoumx npouenypbl nogdopa 0ObLEKTOB
HEABWKAMOCTU C LENbi apeHabl WM MNOKYMNKW, a
Takke TpeboBaHUA K OObEeKTaM HEeOBWKMMOCTU B
COOTBETCTBUM C NX UCMNOSb30BaHMEM

Heobxoaumble
YMEHUS

npOBOﬂ,VITb OCMOTpPbl W WNCNOJIb30OBaTb METOObI
OLeHKU ob6bekToB HeOBMXUMOCTHU

BecTu neperoBopbl 1 AenoBylo Nepenuncky, cobnioaas
HOPMbI JEMOBOro 3TMKETA

Mpou3BoauTb aHanmM3 o6LUel CUTyauurM Ha pblHKe
HeBWXUMOCTU 1 onpeaensaTb Hanbonee npremnemMble
LIEHOBble N KayeCTBEHHble MPeasiIoKeHNss Ha OCHOBE
CBO/HbIX YYETHbIX N OTYETHBIX JOKYMEHTOB




O6obwarte M cuctematmsampoBaTb MOCTYMAKOLLYHO
NMH(popMaL MO, HA ee OCHOBaHMM HaxoauTb Haunbornee
adpeKkTMBHbIE peLleHns ans peanusawnm
NnocTaBeHHbIX 3a4a4

OpraHu3oBbiBaTb W KOHconmMaupoBaTb  OU3Hec-
npoLuecchl, MUCMonHUTenern n paboTHUKOB C LEMbIO
AOCTUXEHUSI OOQHOro pesynbTaTa

PaboTaTb ¢ 60nbLMM 06 bEMOM MHGpOPMAaLLUK

PaspabatbiBaTb n BHEOpPATb rnokarbHble
HOPMaTMBHbIE aKTbl N perflaMeHTUpyroLMe JOKYMEHTbI

CocTtaBnartb CBOAHbIE Y4€THblIE 7 OT4HEeTHbIE
OOKYMEHTbl B LUeNdX OCYLEeCTBJIEeHNA KOHTPOJIA W«
aHanm3a AgaHHbIX O COCTOAHUN PblHKa HEOABWXMMOCTU
N paccMaTpmBaemMbIX 00BbEKTOB HEABWKMMOCTH

Mcnonb3oBatb MeTodbl (PMHAHCOBbLIX BbIYUCIEHUA U
aHanusa

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MNpOrpamMmbl  A5S
BeAEeHNs y4eTa, cMctemMaTusauum n aHanmaa gaHHblX,
cocTaBneHunsa bas JaHHbIX, BeaeHus
AOKYMEHTO060pOTa, CNpaBOYHO-NPABOBbLIE CUCTEMBI,
pecypcbl  WMHEOpMaLMOHHO-TENEKOMMYHMKALMOHHOWN
cetn "VIHTepHeT", OprTexHNKyY

Mcnonb3osatb cpencrtesa KOMMyHUKaU UM

OueHnBaTb CBOK A€ATENbHOCTb C TOYKU 3pPEeHust
3PEKTUBHOCTU €€ KOHEYHbIX pe3yrbTaToB

PaspabartbiBaTb Noaxoabl, BKAYas HecTaHO4apTHbIE,
K BbIMNOSMIHEHUIO TPYAOBbLIX 3adaHW MNocpeacTBOM
NCMOMNb30BaHUS chneumanbHbIX 3HAaHUA N 3KCMEPTHbIX
NCTOYHMKOB MHdOpPMaLLUK




Haxooutb peweHna B HeCTaHOapTHbIX CUTYyaUUAX U
B Cliydadax HenpeasnaeHHoro u3MeHeHuA nraHa
peann3aunn NpoeKkToB

Heobxoaumble
3HaHuS

OCHOBbI U MpPUHUMMBLI  Kraccudmkaumn 3gaHun u
COOpPY>KEHUN

AreHTCTBa WM OpraHusauuu, paboTalwlme Ha pbiHKe
HeOBWKAMOCTU

Buabl OKa3blBaeMbIX ycnyr areHTcTBamm n
opraHn3aumnamu, pa60Ta+ou.u/|x Ha PblHKE
HeOABWXUMOCTHA

KOHBIOHKTYpa pblHKa HeBUXUMOCTHU

OcCHoOBHble TpeboBaHUSA CTaHOAPTOB, TEXHUYECKUX,
KaYeCTBEHHbIX XapaKTepUCTVK, NpeabsiBNsiemMble K
06 bEeKTaM HeABUXMMOCTH

OCHOBbI 3ProHOMUKU

O6uwe NpUHL UMbl 30HMPOBAHUSA MOMELLIEHNI

Metogbl aHanmM3a u nopsgok cbopa, obpaboTkm u
nepena4m nHopmMaLum o pbiHKE HeOBWKAMOCTM

Mopsnok npoBeaeHns OCMOTpPOB 06bEeKToB
HEeOBWXMMOCTH

MeToabl oLeHKM 06 bEKTOB HEABUMXUMOCTM

JlokanbHble HOPpMaTUBHbIE aKTbl OpraHn3auunn obLero
Xapaktepa #“n 1o (byHKLI,I/IOHaJ'IbHOMy HanpasrneHuto
OeATenbHOCTU




CTpykTypa 7 MPUHLUNBI opraHv3auum
AOKyMeHToobopoTa

3akoHogaTtenbcTBO  Poccuickon  depepaunmn B
obnacTu 3eMernbHOro, »XUIMLIHOMO, 3KOJIOMMYEeCcKoro,
Harnoroeoro, rpaxgaHcKkoro npaea B 4acTu
PErynMpoBaHnst OTHOLUEHWA C HEOBWKAMOCTbIO B
pamMKax BbIMOMHAEMbIX TPYA0BbIX (OYHKL MM

HopmaTuBHble npaBoOBble akTbl, MeTOoAUYEeCKUE
MaTtepuanbl,  MNOJIOXEHUHA,  WHCTPYKUUW,  Apyrve
pykoBoasLLme MaTtepuvarnbl n AOKYMEHTbI,
perynupyoLLme onepawuum ¢ HeABUXUMOCTbBIO B pamMKax
BbIMOMHAEMbIX TPYA0BbIX PyHKLIUA

TpeboBaHMs HOpPMATMBHLIX MNPAaBOBbIX aKTOB B
obnacTu oxpaHbl Tpyga, noxapHom 6e3onacHocTw,
OXpaHbl OKpy>atoLLen cpeabl

basoBble OCHOBbI VIHCbOpMaTVIKVI, NOCTPOEHUA
VIH(bOpMaLI,VIOHHbIX cucTemM n ocobeHHOCTH pa6OTbl Cc
HAMW

Cnocobbl o6paboTku nHdopmaLnm c
NCNonb30oBaHNMEM MporpaMMHOro obecnevyeHuss W
KOMMNbIOTEPHbIX CPpeacTB

[MpaBuna genoBown nepenucku

I'IpaBVlna 0eNioBOro aTukKeTa

CTpyKkTypa opraHusauum

Opyrve
XapakTepucTtTunkun

3.7.3. TpynoBas ¢pyHKUUA




HavveHoBaHue || YnpaeneHue Kon G/03.6 || YpoBeHb
AOKYMEHTALMOHHbIM (nooypoBeHb)
COMNPOBOXOEHNEM OOBLEKTOB KBanugumkaumm
HeABVXUMOCTW OpraHm3aumm

MNponcxoxaeHve || OpurmHan X || 3aumcTBOBaHO
TPyAoBOW N3 opurmHana
doyHKLIUK

Kon PerncTtpauynoHHbIv
opurMHana Homep
npogecCcroHarbHOro

cTaHoapTa



TpyooBblie gencTeua

Opranm3aumss M KOHTPONb MOKYMKW W NPOAaxu
00 BHEKTOB HEABMKNMOCTHU

OpraHusauus npoueayp odopMIeHnsl, peructpauum u
WCMONHEHNS] [OKYMEHTOB Ha HEOBWKMMOCTb, €€
aKcnnyatauul W yrnpaBneHue,  TeXHUYeckoe
COCTOSIHME, PerucTpauuio npaes Ha HEABMXUMOCTb U
[10rOBOPOB [101TTOCPOYHON apeHabl HeABMKAMOCTY

KoHTponb npouenyp odopMreHns, perctpauum u
WCMONHEHUS] [OOKYMEHTOB Ha HEOBWKMMOCTb, €€
aKcnnyatauul WM ynpaBneHue,  TeXHUYeckoe
COCTOSIHME, PerucTpauuio npae Ha HEABMXUMOCTb U
[10rOBOPOB [10fTTOCPOYHOM apeHabl HeABWKAMOCTH

OpraHusaumnsi 3akto4eHNs U UCMNOSHEHUS JOrOBOPOB
apeHabl (cybapeHObl) HeOBMXUMOCTW, OKasaHus
KOMMYyHanbHbIX YCIyr, YCINyr No 3KCnayatauun wu
o6CcnyxMBaHNO 06 BHLEKTOB HEABWKUMOCTWN, PEMOHTHO-
CTpouTerbHbIX PaboT, CTpaxoBaHUIO U OLLEHKe

KOHTponb 3akmoYeHus U UCMOSIHEHWS 0roBOPOB
apeHabl (cybapeHabl) HeOBWKMMOCTW, OKa3aHus
KOMMYHarbHbIX yCnyr, YCIyr Mo 3Kcrnnyatauum wu
obcnymBaHnio 06bEKTOB HEABMKUMOCTU, PEMOHTHO-
CTpOUTENbHBIX paboT, CTPaxXoOBaHUIO U OLIEHKE

HOCTpOGHVIe CUCTEMBDI XpaHeHuA n yyeTa
permcTpaunoHHbIX N TEXHUYECKNUX [OOKYMEHTOB Ha
HeOABWXUMOCTb

Opranmsaumss  y4yeta OOBEKTOB  HEOBWKAMOCTU
opraHusauum

KoHTpornb wuCnonHeHus ykasaHui, npeanucaHvi u
pekomMeH4auun opraHoB rocyfapCTBEHHOW BfiacTn n
MECTHOro camoyrpasrieHns no BOMnpocam
HEeABWXMMOCTU N 3eMNenonb30BaHNA




PaspaboTtka © BHeOpeHWe HOPM W npaBun,
pernameHTUpYHLLMX npoueaypsbi odhopMIeHus,
perucTpaumMm M UCMONHEHUss  [OOKYMEHTOB  Ha
HEeOBWKMMOCTb, €€ 9KCMnyaTauuio W ynpaeneHue,
TEXHUYECKOe COCTOsIHME, perucTpauuio npaB  Ha
HEOBWKMMOCTb,  3aKM4YeHue U perucTpauuio
[10rOBOPOB apeH/ibl HeaBKMOCTH

Heobxogumble
YMEHWS

B3anmopgencteoBaTb C npeacrtasuTesiiMm  oOpraHoB
I'OCy,El,apCTBeHHOVI BJ1aCTH n MEeCTHOro
camoyrnpaBJieHUdA, a TakKXXe Ha30PHbIMU OpraHamMmu

BecTu neperoBopbl 1 4enoBylo Nepenncky, cobnoaas
HOPMbI [EMNOBOro 3TUKETA

[MpounsBoguTb aHanu3 3PeKTUBHOCTU
NCMOMb30BaHNA  apeHOOBaHHbIX  MOMELUEHUA U
COCTOSAAHUSA [OOKYMEHTOB Ha OObeKTbl HeOBMXUMOCTU
Ha OCHOBE CBOAHbIX YY4ETHbIX N OTYETHbIX JOKYMEHTOB

O6obwate n cucTemMaTM3vpoBaTb MOCTYMNAKOLLYHO
WMHCOPMaLLMIO, Ha ee OCHOBaHWWM HaxoauTb Havbonee
adpeKkTMBHBIE peLleHna ana peanusauuu
NnocTaBfieHHbIX 3a4au

OpFaHM3OBbIBaTb n KOHCOJIMAMNpOBATb Ou3Hec-
npowuecchl, nUcnonHuTenenm wu pa6OTHMKOB C uerbto
OOCTWMXEHNA OOHOro pe3yribTaTta

PaboTaTb ¢ 60nbLMM 06 beMOM MHGpOpMaLLUK

PaspabatbiBaTb W BHEAPATb pernaMeHTupytowme
[OKYMEHTbI

CocTaBnatb  CBOAHble  Y4e€THble U OTYETHbIE
AOKYMEHTbl B LENsX OCYLWECTBIIEHNS KOHTpona u
aHammM3a  JaHHbIX O  (pakTax  XO35MCTBEHHOW
AEeATENbHOCTU OpraHM3aumm B 4acTu  ynpaBreHus
HEeOBWXUMOCTbIO " AOKYMEHTAaL,MOHHOTO
COMNPOBOXOEHUS




Mcnonb3oBaTtb  KOMMbKOTEPHbIE  NPOrpaMmbl  ANs
BeJeHus y4eTa, cuctemMaTm3aumm 1 aHanmaa gaHHbIX,
cOCTaBneHus ba3s JaHHbIX, BedeHus
AOKYMeHTOoo60poTa, CnpaBOYHO-NPaBOBLIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "VIHTepHeT", OprTexHnKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MK

OueHnBaTb CBOKW [OEATENbHOCTb C TOYKU 3peHus
3PPEKTUBHOCTU €€ KOHEYHbIX pe3yrbTaToB

PaspabatbiBaTb NoaxoAbl, BKIoYas HecTaHOapTHbIE,
K BbIMNOMHEHNIO TPYOOBbLIX 3adaHWii NocpencTBOM
NCMNONMb30BaHNA CrneunanbHbIX 3HaHUA U SKCMEPTHbIX
NCTOYHWUKOB MHAOPMAL, MK

Haxooutb pelweHna B HeCTaHOapTHbIX CUTYyaUUAX Un
B Cliydadax HenpeasnaeHHoOro u3MeHeHua nrnaHa
peann3aunmn NpoeKkToB

Heobxoaumble
3HaHuSA

PbIHOK ycnyr no CTpaxoBaHMIO 0b0bekToB
HeOBMXUMOCTHU

PbIHOK ycnyr no oL eHke 06 bEKTOB HeBUXMOCTH

PbIHOK ycnyr no coaepxaHuno “n TeXHNYEeCKOMY
06CJ'Iy)KI/IBaHVII-O 0OBbEKTOB HEABWKMMOCTH

PbIHOK ycnyr N0 peMOHTY OO bEKTOB HEABWKAMOCTM

LleHoBas noruTMKa pbiHKA Ha  onpeaerneHHble
Kateropum ycnyr, B TOM u4ucrie npenocTaBrieHne
KOMMYHarbHbIX yCyr

|_|pI/IHLI,l/II'I, anropunTm 1 aTanbl NnpoBeaeHnA 3aKyrnok

OcCHOBbI J,OrOBOpHOW paboThl




HODH,D,OK 3aKJio4eHunda aoroBopos

OcHoBHble TpeboBaHUA CTaHOAPTOB, TEXHUYECKMX,
Ka4YeCTBEHHbIX XapaKTEepPUCTUK, NPeabsBreMble K
obbekTaMm HeaBWKUMOCTM

OCHOBbI U MPUHUMMBLI  Kraccudmkaumn 3gaHun u
COOpPY>KEHUN

Mpouenypbl pernctpaumm n ogopMIeHns COerok ¢
HEeABWXMMOCTbHO, TEXHUYECKOro COCTOSIHUS,
AOKYMEHTOB Ha HEABWXMMOCTb

Hopmbl © npaBurna obecrnevyeHust  noxapHoi
6e30MacHOCTU B paMKax BbIMOMHSAEMbIX TPYOOBbIX

doyHKLMN

Hopmbl u npaBuna obGecnevyeHusi 3SKOMorm4eckon
6e30nacHOCTM B pamKax BbIMOSHAEMbIX TPYO4OBbIX

doyHKL M

TpeboBaHUsi K caHUTaAPHOMY OGCIYXMBaHWIO 30aHWIA,
COOPYKEHUIA U NpUneratoLe TEPPUTOPUU

OcobeHHOCTH yxoaa 3a pasfMYHbIMU MOBEPXHOCTAMM
N OTAENOYHBLIMUN NOKPBLITUAMM

CTtaHgapTbl KIMHUHIOBBIX YCITyr

TexHororm n  cnocobbl BedeHUA CTPOUTESbHbIX,
PEMOHTHBIX W  MOHTaXHbIX paboT B  pamkax
BbIMOMHAEMbIX TPYA0BbIX (PyHKLIWA

CTpouTenbHble HOpPMbI M nMpaBura B  pamKax
BbINOSIHAEMbIX TPYAOBbIX (PYHKLINN




MopsigoK  3akrioyYeHUs [OroBOPOB U OhOPMIIEHUS
HeoOXOOUMbIX [OKYMEHTOB, CBSI3aHHbIX C Kynneun-
NpoaaXxei N apeHaon HEABUKNMOCTU

[Mopsimok  3aknoyeHWss [LOroBOpoB U 0dpopMIIEHUSA
HeoOXoOMMbIX [OOKYMEHTOB B 4aCTu 9KchyaTauuu,
ob6CcnyXMBaHNS U peMOHTa (CTpouTenscTBa) 06 BHLEKTOB
HeABWXMMOCTH

CTpykTypa " NPUHLUNGI opraHvsaumm
[lOoKyMeHToobopoTa

3akoHogaTenbctBo  Poccuickon  depepaummn B
obnacT 3eMenbHOro, UIULLHOMO, 3KOJIOMYEeCcKoro,
HamnoroBoro, rpaXgaHCKoOro npaBa B 4acTu
PEryNMMPOBaHNS] OTHOLLUEHUA C HEOBWKAMOCTbIO B
paMKax BbIMOSHAEMbIX TPYAOBbIX (PyHKLMI

HopmaTtmBHble npaBoBble  aKTbl, MeTOANYEecKue
mMaTepuanbl,  MOMOXEeHWUd,  WHCTPyKUuUW,  Apyrue
pykoBogsLwme mMaTtepuarnbl n AOKYMEHTbI,
perynupytoLme ornepauum ¢ HeABUXMMOCTbIO B paMKax
BbINOSTHAEMbIX TPYAOBbIX (PYHKLINN

basoBble OCHOBbI VIH(pOpMaTVIKVI, NOCTPOEHUA
VIHCbOpMaLI,VIOHHbIX cucTeM 1M 0CoBEeHHOCTH p860TbI Cc
HAMW

Cnocobbl obpaboTku nHgopMaL c
NCNONMb30BaHNMEM NPOrpaMMHOrO  obecnevyeHns wu
KOMMbIOTEPHbIX CPEACTB

MpaBuna genosown nepenucku

MpaBuna genoBoro aTUKeTa

CTpyKkTypa opraHusauum




Apyrve -
XapaKTepUCTUKM

3.8. O606LwWeHHan TpyaoBasa PyHKLMA

HanveHoBaHve || OnepaumoHHoe n || Kog H YpoBeHb 7
cTpaTternyeckoe ynpasrieHue KBanudmkaw mm
npotieccamm
aAMUHMCTPAaTUBHOTO,

X03ANCTBEHHOrO,
AOKYMEHTaL MOHHOIo n
opraHn3aLMoHHOro
COMNPOBOXOEHUSA 7
obecneveHVss [eATenbLHOCTU
opraHu3aumu

MNpoucxoxaeHve || OpurmHan X || 3anmcTBOBaHO
0006 LEeHHON 13 opurmHana
TPyaoBown
doyHKLIUK

Kon PerncTpaunoHHbIn
opurMHana Homep
npodecCcroHanbHoOro

CTaHgapTa



Bo3moxHble AOMVHNCTPATUBHbLIN OVUPEKTOP
HaMMeHOBaHUS
O0IPKHOCTEN, npodpeccui

Ynpasnawowmin genamm

3amecTutenb reHeparnbHOro AnpekTopa no
nogaepxke 6usHeca

Bue-npe3naeHT no noaaepxke usHeca

3amecTuTenb reHepanbHOro AuMpeKkTopa Mo O6LmM
BOMpocam




TpeboBaHus K
obpa3zoBaHuto "
oby4yeHuto

Boicwee  obpasoBaHue
mMarmcTpartypa

cneunannTeT nnm

Bbicwee obpasoBaHue (HenpodmnbHoE) -
cneunanMTeT Unn marmcTpatypa n AOMNOSHUTENbHOE
npodpeccunoHanbHoe obpasoBaHne - MNporpamMMmbl
nNpodecCcroHanbHOM MNepPenoaroTOBKN MO NPOUIIo
AEATENbHOCTYU

[ononHuTensHoe NpodeccuoHansHoe obpasoBaHue -
NporpamMmMbl MOBbILLEHVS KBanudwmKaumum no npodourio
AeATENbHOCTY (He pexe YeM pa3 B Tpu roaa)

TpeboBaHua K oOnNbITY
npakTu4eckon paboThbl

He meHee natm net B obnactu AOMUHNCTPATUBHOIO,
X0O35MCTBEHHOIO, OOKYMEHTaUNOHHOro nnm
OpraHmn3auMoHHOro corpoBoOXXaeHnA

Ocobeble yCroBus
gonycka k paborte

[pyrne xapakTepucTuku

[lononHMTENbHLIE XapaKkTePUCTUKK




HanveHoBaHne Kon HaumeHoBaHne ©GasoBon rpynnbl,
AOKYMeEHTa AOIMKHOCTU (npodoeccun) nm
cneymanbHOCTH
OK3 1219 Ynpasnstowme domHaHCOBO-
3KOHOMUYECKOWN "
agMUHUCTPaTUBHOW
[EeATENbHOCTbI, HEe BXoaslme B
apyrue rpynnbl
EKC - 3amecTuTenb AupekTopa no ooLwmm
BOMpocam
- 3amecTutenb aunpekTopa no
KanutanbHOMY CTPOUTENbLCTBY
- [npekTop apxmBa, LEeHTpa XpaHeHnst
AOKYyMeHTauum
oKnaTe 21571 [VpeKkTop TeEXHNYECKNI
27206 Ynpasnaiowmmn genamm
OKCO 2.08.00.00 TexHuka " TexHomnornm
cTpouTenbcTBa
2.23.00.00 TexHMKa U TexHonormm Ha3emMHoro
TpaHcnopTa
5.38.04.02 MeHexveHT
7.46.04.02 [okymeHTOBElEHNE "
apxvBoBegeHne

3.8.1. TpynoBas ¢pyHKUUA



http://docs.cntd.ru/document/1200121893
http://docs.cntd.ru/document/9029638
http://docs.cntd.ru/document/842502411

HavmeHoBaHve || YnpasneHue Kon H/01.7 || YpoBeHb

agMUHNCTPaTUBHOM, (nooypoBeHb)
XO39NCTBEHHOW, KBanudomkaumm
AOKYMEHTaL MOHHON n

opraHn3aunoHHOW

noaAepXKon opraHn3aLmm

MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO
TpyaoBoOw 13 opurnHana
dOyHKLUK

Kon PernctpauoHHbIN
opurMHana Homep
npogecCcroHarbHOro

CTaHgapTa



TpyooBblie gencTeua

[MocTaHOBKa  oOrnepauuoHHbIX uUeren w©  3agad
nogpasnesieHnamM noaaepKkn opraHnsawmm

OueHKka pUCKoB B paMKkax peanu3aunm onepauMoHHON
AeATEeNbHOCTU nogpasaeneHnin aaMUHUCTPaTUBHOWN,
X035IMCTBEHHON, AOKYMEHTAaLMOHHOMN "
OpraHn3aunoHHOW NoALEPKKN

MpuHsATKE 7 opraHusaums BbINOSTHEHUS]
yNpaBneH4Yeckux  PeLUEHU,  HanpaBlieHHbIX  Ha
CHWXeHNe BEPOSITHOCTM BO3HUKHOBEHWUS]

HebnaronpuATHOro pesyrbTata B paMKax peanusauum
onepawMoHHOWN [eATenbHOCTU nogpasaernexHui
aadMUHUCTPaTUBHOM, XO3ANCTBEHHON,
AOKYMEHTaLMOHHOWN 1 OpraHn3aLMOHHOW NoaaepXKKN

OueHka ahdeKTUBHOCTU GOMHAHCOBO-XO3SIMCTBEHHOMN
AEATENbHOCTU U BbISIBNIEHME PE3EPBOB €€ MOBbILLIEHUS

OueHka 3¢heKTUBHOCTN BHEAPEHNSA NHHOBALMOHHbIX
TEXHOMOMMA M peleHnn B BM3Hec-npouecchl
aOdMUHUCTPaTUBHOM, XO3ANCTBEHHON,
AOKYMEHTaLMOHHOWN N OpraHn3aLMOHHOW NoaaepKKN

OnpepgeneHne MeTogoB KOHTPOIs GU3HEC-NPOLIECCOB

MpoBeneHne BCTpeY M NEPeroBOpOB C  KPYMHbIMU
NOCTaBLMKaMU U 3aMHTEPECOBaHHbIMM CTOPOHaAMM

OnpeneneHne W BHeApeHVWE aAMUHUCTPATMBHOWN,
X035IMCTBEHHON, AOKYMEHTAaLMOHHOWN "
OpraHM3aLoHHOM MONUTUKK OpraHM3aLnm

Heobxogumble
YMEHWS

KoHTponupoBaTb UM OpraHu3oBbiBaTb  MPOLECCHI
yrpaBreHna  agMUHUCTPATUBHOW,  XO3ANCTBEHHOM,
AOKYMEHTaLMOHHOM U OpraHn3aLMoOHHOM NoaaepXKKON




Mcnonb3oBaTb METOOMKN BHEAPEHUS KOPNOPATMUBHbIX
HOPM UM nNpaBun ynpasfieHUs aaMUHUCTPATUBHOM,
XO3ANCTBEHHOWN, AOKYMEHTAaL,MOHHOWN "
OpraHn3aunoHHOW NoaaepKkon opraHmsaumm

BbicTpamBaTb 6U3Hec-npouecchl

MponsBoauTb aHanM3 u onpenenaTb 3deKTMBHOCTb
paboTbl noApasdeneHui noaaepXkM Ha OCHOBe
CBOJHbIX YYETHbIX N OTYETHbBIX JOKYMEHTOB

[MpMMEHSATL HaBblkM NPEOAONEHMST  COMPOTUBIIEHUS
pabOTHUKOB BHEOPEHNIO U3MEHEHWI

Pa3pa6aTblBaTb 7 BHEOPATb JIOKalibHbIE
HOPMAaTUBHbIE aKTbl U pernamMeHTpyrowme JOKYMEHTDI

BbiSiBNATL 1 OLEHNBATbL PUCKK, B TOM YMCIIe PUCKUN OT
3rnoynoTpebnexHnn, 1 onpegensaTb  nNpoueaypsbl,
HanpaBfieHHble HA MUHUMUN3ALINKO STUX PUCKOB

Pacnpegnenate mexagy paboTHMKaMM MOMHOMOYMS,
0683aHHOCTM M OTBETCTBEHHOCTb 3a BbIMOMHEHNE
COOTBETCTBYIOLLMX 3a[1a4, OCYLLECTBNATb NPOBEPKY WX
BbIMOSIHEHNS

BecTu neperosopbl 1 OenoByko Nepenncky, cobrnoagas
HOPMbI [EMNOBOro 3TMKETA

O6obware M cucTemMatusaMpoBaTb MOCTYMAKOLLYHO
nHGopMaLMIO, HA ee OCHOBaHWM HaxoauTb Hauboree
3hpeKTBHbIE peLueHns ans peanusauum
NOCTaBEHHbIX 3afa4

OprannsoBbiBaTb M KOHconMaupoBaTb  Gu3Hec-
npouecchl, UCMonHUTeNnem n paboTHUKOB C LESbio
AOCTWKEHNST OQHOrO pesyrbTaTta

PaboTtaTtb ¢ 60nblunmM 06 beMom MHopmau mm




Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpOrpaMmbl  ANs
BeJEHUs y4eTa, cuctemMaTm3aumm 1 aHanmaa gaHHbIX,
COCTaBreHus 6a3 AaHHbIX, BeAeHus
AOKYMeHToo60poTa, CnpaBOYHO-NPaBOBbIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "IHTepHeT", OprTexHnKy

Mcnonb3osatb cpencrtea KOMMYHUKaLU N

OueHnBaTb CBOK [AEATENbHOCTb C TOYKU 3peHus
9(PPEKTUBHOCTM €€ KOHEYHbIX PE3YNbTATOB

PaspabaTbiBaTb Noaxoabl, BKMAOYas HeCTaHAAPTHbIE,
K BbINOMHEHNO TPYAOBbLIX 3a4aHUA MNOCPEeLCTBOM
NCMONb30BaHUSA crneumanbHbiX 3HaHUA U 9KCNEPTHbIX
NCTOYHUKOB MHAOpMaL MK

Haxooutb pelweHna B HeCTaHOapTHbIX CUTYaLUAX U
B Cliydadax HenpeasnaeHHoro UusMeHeHuda nraHa
peann3aunmn NpoeKkToB

Heobxogumble
3HaHUSA

OcHoOBbI ynpaBneHnsa opraHusaumen

MeToabl KOHTponsa 6G1U3HeC-NpoLLecCcoB

MeToabl aHanu3a 6usHec-npoLeccos

OcHoBbil PUCK-MEeHEKMEHTAa

OcHoBbil ynpasrneHua npoektamm n USMEHEHUAMU

CTpykTypa 7 NPUHLMNBI opraHusaumu
aaMUHUCTPATMBHOWN NOAOEPXKKN




CTpyKTypa M MPUHLMMbI OpraHM3aLmn X03sMCTBEHHOW
noaaepku

CTpykTypa " NPUHLUMbI opraHvsauum
AOKYMEHTAaLMOHHOW NoaAep KM

CTpykTypa n NPUHLMNBI opraHusaumm
opraHu3aLMoHHOM NoAAEPKKU

MNepenoBon OTEYECTBEHHbIN onbIT
aOdMUHUCTPaTUBHOM, XO3ANCTBEHHON,
AOKYMEHTaLMOHHOW N OpraHn3aLMOHHOW NoaaepKKN

MepenoBon 3apybexHbIN OMbIT aAMUHUCTPATUBHOWN,
XO3ANCTBEHHOW, AOKYMEHTaL MOHHOWN "
OpraHn3aLnoHHOW NoALEPKKN

OCHOoBbI KOHQIMMKTONOMN

OcHOBbI NCMXonoruu, 4enoBoro odLWeHNA

[MoHsaTne o cermeHTe pblHKa, B KOTOpPOM pa60TaeT
opraHun3auuA

CTtpaterus pasBuTusl opraHsaLmm

busHec-nnaH opraHnsauum

MeToguka pas3paboTky noKanbHbIX HOPMAaTUBHBIX
aKToB

MeToauka BHEOpPEHNA JiOKalbHbIX HOPMAaTUBHbIX
aKTOB




3akoHogaTtenbcTBO  Poccuickon  depepaunmn  u

HOpMaTUBHO-NpaBoBast 0a3a, perynupytoLume
aeaTenbHOCTb B obractTmh  agMUHUCTPaTUBHOW,
X035IMCTBEHHON, AOKYMEHTAaLMOHHOMN n

OpraHn3aLnoHHOW NoaLEPKKN

basoBble  OCHOBbI  MHGOPMATUKK,  NOCTPOEHUS
WMH(POPMALMOHHBIX CUCTEM N OCOBEHHOCTU paboThl C
HUMWN

Cnocobbl o6paboTku NHdpopmaLmm c
MCMONb30BaHMEM MPOrpaMMHOrO  obecneyeHnsa u
KOMMNbIOTEPHbIX CPEACTB

[MpaBuna genoBown nepenucku

I'IpaBVlna OENI0BOro 3TUKETAa

CTpyKkTypa opraHusaumm

Opyrve
XapaKTepucTunkn

3.8.2. TpynoBas chyHKUusA




HavnmeHoBaHve || OnpegeneHve u peanmsauus || Koa H/02.7 || YpoBeHb

CTpaTermnyeckoro  pasBuTUS (nogypoBeHb)
aAMUHUCTPaTUBHOWN, KBanudomkaumm
XO3ANCTBEHHOW,

AOKYMEHTaL MOHHOM n

OpraHn3aLMOHHOW NOAOEPXKKM

MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO

TPYA0BOWA 13 opurvHana
dOyHKLUK
Kon PernctpauoHHbIN
opurMHana Homep
npogecCcroHarbHOro

CTaHgapTa



TpyooBblie gencTeua

OnpegeneHne mmccmn n Lenen agMMHUCTPaATUBHOWN,
XO39NCTBEHHOW, A OKYMEHTaL MOHHOM "
OpraHn3aLnoHHOW NOALEPKKN

lMocTaHoBKa cTpaTerMdeckmx Lenen nogpasaeneHnam
afMUHUCTPaTUBHOWN, XO35IMCTBEHHON,
AOKYMEHTALMOHHOW 1 OpraHM3aLNoHHON NOAOEPXKKN B
COOTBETCTBUN C MUCCUEN U NITaHAMKN CTPaTErNMYeCcKoro
pa3BUTUSA opraHu3auum

BHegpeHne MHHOBALMOHHLIX TEXHOSOMA U peLLEHUI B
Ou3Hec-npoLecchl adMUHUCTPATUBHOWN,
XO3AMCTBEHHON, AOKYMEHTaL,MOHHOMN "
OpraHM3aLVoHHON NOALEPKKM

OueHka noTeHumnanbHbIX pnuckos

PaspaboTtka n npuHATHe ynpaBrneH4Yeckux peLleHui no
YrydlWeHN0 KayecTBa CepBUCa W MOBbLILEHUIO
3OPeKTUBHOCTN afMUHUCTPATUBHOWN, XO3SIMCTBEHHON,
AOKYMEHTaLMOHHOM N OpraHn3aLnoHHON NOAOEPKKM

MpoBeneHne MOHUTOPUHIa GusHec-npoLeccoB
opraHusaLmm

lNogrotoBka I'IpG,EI,J'IO)KeHI/IIZ no coBepLieHCTBOBaHMIO U
NOBbILLEHNIO SQ)C*)GKTVIBHOCTVI aAMUHUCTPATUBHbIX,
XO3ANCTBEHHbIX, OOKYMEHTaUNOHHbIX n
opraHn3aumnoHHbIX 6M3H€C-I’Ip0LI,eCCOB

Heobxogumble
YMEHWS

KoHTponvpoBaTtb ¥ OpraHvM3oBbIBaTb  MPOLECCHI
yrnpaBneHns  agMUHUCTPATUBHOW,  XO3ANCTBEHHOM,
AOKYMEHTaLMOHHOM 1 OpraHM3aLMOHHOM MOALEPXKKON

Mcnonb3osatb MEeTOANKN aHanmaa OCHOBHbIX

dakTOpOB, onpeaensitoLwmx HeobxoaMMOoCTb
N3MEHEHNN B cTparterum ynpaBneHus
agAMVHUCTPaTUBHOM, XO3ANCTBEHHON,

AOKYMEHTALMOHHOW N OpraHn3auOHHOW NoaaepXKKom




Onpenenate WM BHeAPATb CNOCOObI  AOCTUXKEHWUS
uernen W peanu3aumm NOCTaBMEHHbIX 3ajady B
KPaTKOCPOYHOW WM OOMrOCPOYHOM  NepcnekTmee
pasBUTUA opraHusauum

Mcnonb3oBaTb METOOMKN BHEAPEHUST KOPNOPATUBHbIX
HOPM W nNpaBun YyMNpaBfeHNs agMUHUCTPATUBHOWN,
XO3AMCTBEHHOMN, AOKYMEHTaL MOHHOMN "
OpraHM3aLVoHHON NOALEPXKON opraHM3aLnm

BoicTpanBaTb  OM3Hec-npoLecchbl, OCYLIECTBMATb
Ou3Hec-nnaHnpoBaHne

[MponsBoguTb aHanmM3 1 onpegenaTb 3PPEeKTUBHOCTb
paboTbl nogpasgeneHnin noaaepXkM Ha OCHOBe
CBOHbIX Y4ETHbIX M OTHETHbIX JOKYMEHTOB

MPYMEHSATb HaBblKM NPEOAONEHUST COMPOTUBIIEHUS
pabOTHNKOB BHEAPEHMIO U3MEHEHWI

PaspabatbiBaTb " BHEOPSTb noKarbHble
HOPMaTMBHbIE aKTbl U PernamMeHTUpyoLLmE JOKYMEHTbI

BbISIBNSITb 1 OLEHMBATbL PUCKWU, B TOM YUCIIE PUCKU OT
3rioynoTpebneHnii, ©n  onpenensts  Npoleaypsb,
HanpaeneHHbIE Ha MUHMU3aLINIO0 3TUX PUCKOB

Pacnpegenate Mexay paboTHVMKaMK MOSIHOMOYMS,
06513aHHOCTM W OTBETCTBEHHOCTb 3a BbINOMHEHME
COOTBETCTBYIOLUMX 3a4a4, OCYLLUECTBNSATL NPOBEPKY MX
BbIMOJTHEHUS]

BecTtn neperosopbl U AENTOBYHO NEperincky, cobntogas
HOPMbI OeroBOro 3TUKETa

O6obware M cuctemMatusaMpoBaTb MOCTYMAKOLLYHO
WMHCOpMaLMIO, Ha ee OCHOBaHWWM HaxoauTb Haunbonee
adpeKkTMBHbIE peLleHna ang peanusauuu
nocTaBreHHbIX 3a4ay




OpraHnsoBbiBaTb M KOHconuvauposatTb  Bu3Hec-
npouecchl, uUcnofnHuTenen n paboTHUKOB C LENbH
AOCTWXKEHNs1 OQHOro pesynbrarta

PaboTtaTtb ¢ 60nblunmmMm 06 bemMom nHopmau nm

Mcnonb3oBaTtb  KOMMbKOTEPHbIE  NPOrpaMmbl AN
BeJeHus yd4eTa, cuctemMaTm3aumm N aHanmaa gaHHbIX,
cocTaBreHnsa oas JaHHbIX, BeAeHus
AOKYMeHTOO60poTa, CnpaBOYHO-NPABOBLIE CUCTEMBI,
pecypcbl  MHJXOPMaLMOHHO-TENEKOMMYHMKALMOHHON
ceTtu "VIHTepHeT", OprTexHuky

Mcnonb3osatb cpencrtea KOMMYHUKaLU N

OueHnBaTb CBOKW [OEATENbHOCTb C TOYKU 3peHus
3PPEKTUBHOCTU €€ KOHEYHbIX pe3yrbTaToB

PaspabatbiBaTb NoaxoAbl, BKIoYas HecTaHOapTHbIE,
K BbIMNOMHEHNIO TPYOOBbLIX 3adaHWii NocpencTBOM
NCNONb30BaHNA CrneunanbHbIX 3HaHUA U SKCMEPTHbIX
NCTOYHWUKOB MHAOPMaL MK

Haxogutb peweHna B HeCTaHOapTHbIX CUTYyaUNUAX NN
B Clydaax HenpeasnaeHHoro u3MeHeHuda nrnaHa
peann3aunm NpoeKkToB

Heobxooumble
3HaHUSA

OcHoBbil ynpasneHuad opraHmsaumeﬁ

OcHoBbl 6M3Hec-NNaHMpoBaHNs

MeToabl KOHTpoNst GU3Hec-npoLeccos

MeToabl aHanu3a 6usHec-npoLeccos

MeToAabl NOCTPOEHUA BGusHec-nnaHoB




OcHoBbil PUCK-MeHea > KMEHTa

OcHoBbI ynpasrneHua npoekramm n USMeHEeHNAMU

CTpykTypa " NPUHLMNBI opraHusaumu
aAMUHUCTPATUBHOWN NOAAEPXKM

CTpyKTypa 1 MPUHLMMbI OpraHM3aLmn X03sNCTBEHHOW
noaaepKu

CTpykTypa 7 MPUHLUMBI opraHusauum
AOKYMEHTALMOHHOWM NoaAEP KM

CTpykTypa " NPUHLMNGI opraHv3aumm
opraHM3aLMOHHON NOAAEPXHKN

MNepenoson OTEYECTBEHHbIN onbIT
aaMVHUCTPaTUBHOM, XO3ANCTBEHHON,
AOKYMEHTaLMOHHOM 1 OpraHM3aLMOHHOM MOAAEPXKKN

MepenoBor 3apybexHbIn ONbIT aaMUHUCTPATUBHOMN,
XO3AMCTBEHHOMN, AOKYMEHTaL,MOHHOWN "
OpraHM3aLnoHHON NOALEPKKM

OCHOBbI KOHQMKTOSIOMN

OCHOBbI NCUXOSIOrMK, 4EST0BOro OB LLEHUS

MoHATME O cerMeHTe pbiHKa, B KOTOpoM paboTtaeT
opraHusauus

CTtpaTervs pa3Butus opraHusauunm

busHec-nnaH opraHn3auunm




MeTtoguka pas3paboTKM floKarnbHbIX HOPMAaTMBHbIX
aKkToB

MeToauka BHEOpPEHNUA JiOKallbHbIX HOPMaTUBHbIX
aKTOB

3akoHogaTenbctBo  Poccuickon  depepaummn U

HOpMaTMBHO-MpPaBoBas 0a3a, perynupyroLme
aeaTenbHOCTb B obractTm  agMUHUCTpPaTUBHOW,
XO39NCTBEHHOW, AOKYMEHTaL MOHHOM "

OpraHn3aLVoHHOW NOALEPKKN

BasoBble  OCHOBbI  MHGOPMAaTUKW,  MOCTPOEHUS
NMHPOPMALMOHHBIX CUCTEM N OCOBEHHOCTU paboThbl C
HUMM

Cnocobbl obpaboTkn NHcopmaLnm c
NCNONb30BaHNMEM MpPOrpamMMHOro  obecnevyeHnsa wu
KOMMNbIOTEPHbIX CPEACTB

MpaBuna genoBown nepennucku

MpaBuna genoBoro aTukeTa

CTpyKTypa opraHusauum

Opyrve
XapaKkTEPUCTUKN

3.8.3. TpyaoBas ¢pyHKUUA




HavnwveHoBaHue || duHaHCcoBbIN aHarnms, || Koo H/03.7 || YpoBeHb
6romxeTMpoBaHue n (nogypoBeHb)
ynpasneHue JEHEXHbIMU KBanudmkauymm
noTokamm Ha
agMUHUCTPAaTUBHYIO,

XO3ANCTBEHHYIO,
AOKYMEHTaLMOHHYHO n
OpraHu3aLMoHHYHO
[EeATEeNnbHOCTb

MNpoucxoxaeHve || OpurmHan X || 3aumcTBOBaHO
TpyaoBown 13 opurmHana
doyHKLUK

Kon PerncTpaunoHHbIn
opurMHana Homep
npodecCcroHanbHoro

CTaHoapTa



TpyooBblie gencTeua

lNocTaHoBKa oMHaAHCOBLIX Lenen nogpasaeneHnsm

OueHKka COOTBETCTBUSA dmHaHCOBbIX Lenewn
noapasneneHuin Tekyliemy MHaAHCOBOMY COCTOSIHUMIO
opraHusaumu

dopmupoBaHne OrompkeTa Ha  aaAMUHUCTPATUBHYILO,
XO3ANCTBEHHYIO, AOKYMEHTALMOHHYIO n
OpraHM3aLMOHHYIO NOAAEPXKKY

YnpaBneHve [ EeHEXHbIMU noToKamu Ha
aaMUHUCTpPATUBHY!O, XO3SIMCTBEHHY!HO,
[AOKYMEHTAaLMOHHYIO 1 OpraHn3aLMOHHYO NOAOEPXKKY B
pamKax yTBepxgeHHoro 6toaxeTta

Yuyactue B OlogXeTHOM KamnaHuv, ¢opMUpOBaHuNe
NMaHOB OnepaLnoHHbIX U KanuTanbHbIX pacxogoB

[loBeaeHve YyTBEPXXOEHHOTO 6lomKeTa 0o
HemnocpeaCcTBEHHbIX UCMIONHUTENEN

AHanM3 u oueHKka (MHAHCOBbLIX PUCKOB B paMKax
BbIMOMHEHMSI MOCTaBIIEHHbIX 3aday U OesTerbHOCTU
opraHusauum

KOHTpOJ'Ib NCIMNOJIHEHNA GroaxeTa Ha
aaAMUHUCTPAaTUBHYIO, XO3F|I7ICTBeHHle,
OOKYMEHTaUNOHHYIO n opraHn3auynoHHYHO
OedATernbHOCTb

Paspabotka cTpaterm UM TakTMKM B obractu
PMHAHCOBOW NOSINTUKM SKOHOMUYECKOTO CybbekTa

BHeceHne nsameHeHu B gmHaHCOBbIE MNIiaHbl

Heobxogumble
YMEeHWS

[MnaHupoBaTh Mcnosnb3oBaHe MHAHCOBbLIX PECYPCOB
B KpaTKOCPO4YHOM 1 LONMTOCPOYHOM NepcnekTusee




MnaHupoBaTh 1 pa3pabaTbiBaTb GlOOXKETHI

[MpoBepATb kKayecTBO WHGOPMaLMK, MNOMyYEeHHOW B
npouecce BrooKeTUpPOBaHUS AeATenbHOCTH
noapasfgerneHus

Mcnonb3oBatb MeToabl ¢MH8HCOBHX BbIYMCIIEHUN U
aHanmaa

PaspabaTbiBaTb  HOBble  pelleHus  peanu3auun
NPoOeKToB W OU3Hec-NpoueccoB B ClyyYae WX
N3MEHEHMs nnm N3MeEHEeHUs dMHaHCOBbIX
notpebHoCTEM Ha WUX peanM3aumio B pamKax
yTBEPXOEHHOro brogxeTa

KoHTponupoBaTb UM OpraHu3oBbiBaTb  MPOLECCHI
yrnpaBreHna  agMUHUCTPATUBHOM,  XO3ANCTBEHHOM,
AOKYMEHTaLMOHHOW N OpraHn3auOHHOW NoaaepXKKom

Mcnonb3oBatb MeToanKN aHanmsa OCHOBHbIX

rakTOpOB, onpenensoLwmx HeobXoaUMOCTb
N3MEHEHNN B cTpaTterum yrnpaBneHusi
aOdMVHUCTPaTUBHOM, XO3ANCTBEHHOMN,

[0KYMEHTAaLMOHHOWM 1 OpraHN3aLMOHHOW NMoaaep kKo

Onpegenatb cnocobbl  AOCTWXKEHMST Lenen 1
pean3auun NocTaBleHHbIX 3a4a4y B KpaTKOCPOYHOM 1
AO0NTOCPOYHON NEPCMNEKTUBE Pa3BUTUSA OpraHn3aLnm

Mcnonb3oBaTb METOOAMKN BHEAPEHUST KOPNOPATMUBHbIX
HOPM UM nNpaBus  ynpasBfieHUs aaMUHUCTPATUBHOM,
XO3AMCTBEHHON, AOKYMEHTaLMOHHOWN "
OpraHM3aLnoHHON NOALEPKKON opraHM3aLnm

BoicTpavBatb  GU3Hec-npouecchbl, OCYLIECTBMNATb
Ou3Hec-nnaHnpoBaHue




Mpon3BoauTb aHanM3 u onpenenaTb 3deKTMBHOCTb
paboTbl noApasdeneHui noaaepXKM Ha OCHOBe
CBO/HbIX YYETHbIX N OTYETHbBIX JOKYMEHTOB

PaspabatbiBaTb 7 BHEOPSTb roKarbHble
HOPMAaTMBHbIE aKTbl U PernamMeHTUpyoLLmE JOKYMEHTbI

BbiIBNATbL 1 OL,EHNBATbL PUCKK, B TOM YMCIEe PUCKU OT
3rioynoTpebneHnii, W  onpedensTb  Npoueaypsbl,
HanpaBneHHble Ha MUHUMUN3aL M0 3TUX PUCKOB

Pacnpepenate mexagy paboTHMKamMn MNOHOMOYUS,
0653aHHOCTM M OTBETCTBEHHOCTb 3a BbIMOSIHEHNE
COOTBETCTBYIOLLMX 3a[ad, OCYLLECTBATb NPOBEPKY MX
BbIMOSIHEHUS

O6obwarte M cuctemMatmsampoBaTb MOCTYMAKOLLYHO
WMH(popMaL Mo, HA ee OCHOBaHMM HaxoAuTb Hamnbornee
3peKkTUBHbIE peLleHus ans peanusauunu
NnocTaBEeHHbIX 3aaa4

OpraHusoBbiBaTb M KOHcCOnMaupoBaTb  Gu3Hec-
NnpoLecchl, UCMONMHUTENEN U PabOTHUKOB C LESbto
AOCTWXKEeHNs1 OQHOro pesynbraTta

PaboTtaTtb ¢ 60nblummM 06 bemMom nHopmaumm

Mcnonb3oBaTb  KOMMbIOTEPHbIE  NpOrpaMmbl  ANs
BeJeHus yd4eTa, cuctemMaTm3aumm n aHanmaa gaHHbIX,
cOCTaBreHus oas JaHHbIX, BeAeHus!
AOKYMeHTO060poTa, CnpaBOYHO-NPABOBLIE CUCTEMBI,
pecypcbl  MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
ceTtn "VIHTepHeT", OprTexHuky

Mcnonb3oBaTb cpeacTBa KOMMYHUKaL MM

OueHnBaTb CBOKW [OEATENbHOCTb C TOYKU 3peHus
3PPEKTUBHOCTU €€ KOHEYHbIX pe3yrbTaToB




PaspabatbiBaTb NoaxoAbl, BKIoYas HecTaHOapTHbIE,
K BbIMNOMHEHNIO TPYOOBbLIX 3adaHuini NocpencTBOM
NCNONb30BaHNA CrneunanbHbIX 3HaHUA U SKCMEPTHbIX
NCTOYHWUKOB MHAOPMaL MK

Haxogutb peweHnda B HeCTaHOapTHbIX CUTYyaUUAX NN
B Cliydadax HenpeasnaeHHoro u3MeHeHudA nraHa
peann3aunm NpoeKkToB

Heobxooumble
3HaHUSA

OcHoBbil C*)VI HaHCOBOIro MeHeO>XMEeHTa

MeTooundeckue OOKYMEHTbI MO (bVIHaHCOBOMy aHalnmsy

MeToanyeckme OOKYMEHTbl MO OHOIKETMPOBAHMIO U
yrnpaBneHnio JeHEXHbIMU NOTOKaMuU

OCHOBbI ynpaBneHnst opraHnsaumen

OcHoBbl 6M3HeC-NNaHMpoBaHNSA

MeToabl KOHTpoONst GU3Hec-npoLeccosB

MeToabl aHanusa 6usHec-npoLeccos

MeToAabl NOCTPOEHUA BGusHec-nnaHoB

OcHosBbl PUCK-MeHeKMEHTAa

OcHosBblI ynpasrneHua npoekraMmm n USMeHEeHNAMU

CTpykTypa " NPUHLMNGI opraHu3aumm
aAMVHUCTPATMBHOW NOAOEPXKM

CTpyKkTypa U MNPUHLMMbI OpraHM3aunm Xo3siMCTBEHHOMN
nogaepXxku




CTpykTypa 7 NPUHLMNGI opraHvsaumm
[OKYMEHTAaLMOHHOM NoaAEpKN

CTpykTypa " NPUHLUMbI opraHusauuu
OpraHn3aLVoHHOW NOALEPKKN

MNepenoBon OTEYEeCTBEHHbIN onbIT
aOdMUVHUCTPaTUBHOM, XO3ANCTBEHHOMN,
AOKYMEHTaLMOHHOM U OpraHn3aLnoHHON NOAOEPKKM

MepenoBon 3apybexHbIN OMbIT aAMUHUCTPATUBHOWN,
XO3ANCTBEHHOWN, AOKYMEHTaL MOHHOMN "
OpraHn3aLVoHHOW NOALEPKKN

[MoHaTMe o cermeHTe pblHKa, B KOTOpPOM pa60TaeT
opraHm3auuA

CTtpaTervs pa3But1s opraHmsauunm

busHec-nnaH opraHnsauum

MeToaouka pas3paboTkyM noKanbHbIX HOPMaTUBHBIX
aKToB

MeToauka BHeOPEHNA JiOKallbHbIX HOPMATUBHbLIX
aKTOB

3akoHogaTenbcTBo  Poccuiickon  depepaummn  u

HOpMaTUBHO-NpaBoBast 0a3a, perynupytoLume
aesaTenbHOCTb B obractm  agMUHUCTPaTUBHOW,
XO3ANCTBEHHOW, AOKYMEHTaL,MOHHOMN "

OpraHn3aunoHHOW NoaLEPKKN

basoBble  OCHOBbI  MHGOPMATUKK,  NOCTPOEHUS
NMHPOPMALMOHHBIX CUCTEM N OCOBEHHOCTU paboThl C
HUAMMN




Cnocobbl obpaboTkn NHcopmaLnm c
MCNONb30BaHNMEM MpOrpamMHOro obecneveHusa wu
KOMMbIOTEPHbIX CPeacTB

MpaBuna genoBown nepenuckn

[MpaBuna genoBoro aTukeTa

CTpyKkTypa opraHusauum

Apyrve
XapaKTepUCTUKM

3.8.4. TpyaoBas ¢pyHKUUA

HanmeHoBaHue

[MpoucxoxaeHune
TPyaoBOW

doyHKLIMK

YnpaBneHue nepcoHarnom || Kog H/04.7 || YpoBeHb
CTPYKTYPHbIX NoApasaeneHun, (mnoaoypoBeHb)
OCYLLIECTBSAIOLLMX KBanMdmkaw mm
aAMWHUCTPATUBHYIO,

XO3ANCTBEHHYIO,

AOKYMEHTaLMOHHYIO n

OpraHU3aLMoOHHY0 NOALEPKKY

OpurmHan X || 3aMmcTBOBaHO
13 opurmHana

Kon PerncTpaunoHHbIn
opuyrMHana Homep
npodecCcroHanLHoro

cTaHgaprTa




TpynoBble OencTBUS

KoHTponb 1 oueHka addeKTUBHOCTU LeATerNlbHOCTU
paboOTHUKOB  nNoApasfeneHv,  OCYLLECTBSIOLMX
agMWHUCTPATUBHYIO, XO3SNCTBEHHYIO,
AOKYMEHTAaLMOHHYIO 1 OpraHn3aLOHHY0 NOAOEPXKY

OnpepnenexHve KpuUTepueB Ang OL,EHKM
3PeKTUBHOCTH AeATensHOCTH paboTHNKOB
nogpasaeneHui, OCYLLECTBAKLLMX
a4MUHUCTPATUBHYIO, XO35IMCTBEHHYIO,

AOKYMEHTAaLMOHHYIO U OpraHn3aLnOHHYHO NOAAEPKKY

dopmmpoBaHue W NOCTPOEHME CTPYKTYpbI
nogpasaesnieHnn

OnpegeneHne HopM W npoueayp  ynpasrieHus
nepcoHarnom nogpasgeneHnin Nnoaaepxkm

OpraHnsaumss KOHTPONs MUCMOSHEHUs MNepCcOoHanom
NPUHATBIX peLLEeHUI

OueHka ypoBHS MPOdeCCHOoHanbHbIX 3HAHWI U YMEHUIA
pabOoTHUKOB NoapasaeneHnin NoaaepP KN

MHyumaumnsa npoBegeHns MepornpuaTuin C  Lernbro
pasBuUTUS nepcoHana n NOBbILLEHUS ero
npodeCcCcroHarbLHOro YpoBHS

Onpegenenne kputepueB nogbopa nepcoHana wu
npuema B noapasgeneHns  agMMHUCTPaTUMBHOWN,
X035IMCTBEHHON, AOKYMEHTaLMOHHOMN "
OpraHn3aunoHHOW NoaaEePXKKN

Heobxoaoumble
YMEHUS

Onpenenatbe nokasaterm 3¢deKTUBHOCTU paboThbl
nepcoHarna nogpasaesnieHnn

yl'lpaBJ'IFlTb MOoTMBaUmemn nepcoHarna, ero
BOBJIEYEHHOCTbIO N OUCLUMIIMHON




KoHTponupoBaTb UM OpraHu3oBbiBaTb  MPOLECCHI
yrnpaBreHna  agMUHUCTPATUBHOM,  XO3ANCTBEHHOM,
AOKYMEHTaLMOHHOW U OpraHmn3aLMoOHHON No4AepXKKON

KoopanHupoBaTb B3auMOLENCTBME U KOMMYHUKaL UK
Mexay COTpyAHWKamMu nogpasgerieHnin, a Takke C
npeacTaBUTENSMU BHELLHEN Cpeabl opraHM3aunm

Mcnonb3oBaTb METOOMKN BHEAPEHUS KOPNOPATMBHbIX
HOPM UM nNpaBun ynpaBfieHUs agMUHUCTPATUBHOMN,
XO3ANCTBEHHOWN, AOKYMEHTaL,MOHHOWN "
OopraHn3aunoHHOW NoaaepKkon opraHmsaumm

BeicTpavBaTb  GU3Hec-npouecchbl, OCYLIECTBNATb
Ou3Hec-nnaHnpoBaHue

Mpon3BoauTb aHanM3 u onpenenaTb 3dpeKTMBHOCTb
paboTbl noApasdeneHui noaaepXkM Ha OCHOBe
CBO/HbIX YYETHbIX N OTYETHbBIX JOKYMEHTOB

[MPpMEHSATb HaBblkM NPEOAONEHMST  COMPOTUBIIEHUS
pabOTHUKOB BHEOPEHNIO U3MEHEHWI

Pa3pa6aTblBaTb " BHEOPATb JIOKalibHble
HOPMAaTUBHbIE aKTbl U pernamMmeHTpyome JOKYMEHTDI

BbISIBNSITb 1 OLEeHMBaTbL PUCKKU, B TOM YUCIIE PUCKU OT
anoynotpebnenHnii, 1 onpegenaTb  npoueaypbl,
HanpaBreHHble Ha MUHMMU3aL M0 3TUX PUCKOB

Pacnpe,qenmb Mexay pa6OTHVIKaMVI NOJIHOMO4 A,
00643aHHOCTM W OTBETCTBEHHOCTb 3a BbIMOSHEHNE
COOTBETCTBYHOLUMX 3aad, OCYLLECTBIIATbL NPOBEPKY UX
BbIMNMONMHEHNA

BecTu neperoBopbl 1 4enoBylo Nepenuncky, cobrnoaas
HOPMbI [EMNOBOro 3THKETA




O6obwarte M cucTemMatusmMpoBaTb MOCTYMAKOLLYHO
MHopMaLMo, Ha ee OCHOBaHWM HaxoauTb Haunbonee
adhdeKTUBHbIE peLleHns ans peanusauuu
nocTaBreHHbIX 3aaa4

OpraHu3oBbliBaTb UM KOHCONMMAaMpoBaTb  BU3Hec-
MPOLECCbI, WCMOMHUTENEN U PabOTHMKOB C LEesbto
[AOCTWKEHUSI OAHOO pesynbTaTa

PaboTtaTtb ¢ 60nblunmM 06 bemMom MHopmau mm

Mcnonb3oBaTb  KOMMbKOTEPHbIE  NPOrpaMmbl NS
BeJeHus yd4eTa, cuctemMaTm3aumm n aHanmaa gaHHbIX,
coCcTaBrieHnsa oas JaHHbIX, BeAeHus!
AO0KYMEHTO060poTa, CnpaBOYHO-NPABOBLIE CUCTEMBI,
pecypcbl  MHJXOPMaLMOHHO-TENEKOMMYHMKALMOHHOMN
ceTtn "VIHTepHeT", OprTexHuky

Mcnonb3osatb cpencrtea KOMMYHUKaU UM

OueHnBaTb CBOKW [OEATENbHOCTb C TOYKU 3peHus
3(PPeKTUBHOCTU €€ KOHEYHbIX pe3ynbTaToB

PaspabatbiBaTb NoaxoAbl, BKIoYas HecTaHOapTHbIE,
K BbIMNONHEHNIO TPYOOBbLIX 3adaHWii NocpencTBOM
NCNONb30BaHNA crneunanbHbIX 3HAaHUA U SKCMEPTHbIX
NCTOYHUKOB MHAOPMaL MK

Haxogutb peweHna B HeCTaHOapTHbIX CUTYyaUUAX Uin
B Cliydaax HenpeasnaeHHoro u3MeHeHuda nraHa
peann3aunm NpoeKkToB

Heobxogumble
3HaHUSA

OcHoBbil ynpasrneHua nepcoHasriom 1 ero MmotTmealunm

MeToabl OLLEHKM nepcoHana n pe3ynbTaTtoB Tpyaa

OCHOBbI KOHGQTUKTONOMN




OCHOBbI NCKXOSOrMK, 4Er0BOro OB LLEHUS

MonnTuka ynpaereHns NepcoHanom opraHmsauunm

CouwnanbHas nonuTurka opraHmsauunmn

CTpaTeI'I/IFI pa3BuUTUA opraHn3auinm

buaHec-nnaH opraHMsaunm

OCHOBbI yNpaBneHnsi opraHnsaumen

OcHoBbl 6M3Hec-NNaHMpoBaHNs

MeToabl KOHTponsa 6G1U3HeC-NpoLLeCCOoB

MeToabl aHanu3a 6usHec-npoLeccos

MeToAabl NOCTPOEHUA BGusHec-nnaHoB

OcHoBbil PUCK-MeHea > KMEeHTa

OcHoBblI ynpasrneHua npoekramm n USMeHEeHNAMU

CTpykTypa 7 NPUHLMNGI opraHvsaumm
aAMVHUCTPATMBHOW NOAOEPXKKM

CTpyKTypa U MPUHLMMbI OpraHM3aunm Xo3siMCTBEHHOMN
nogaepXxku

CTpykTypa 7 MPUHLMMBI opraHu3auum
[AOKYMEHTaLMOHHOW NOoALEPHKN




CTpykTypa n NPUHLMMbI opraHusauuu
OpraHn3aLVoHHOW NOALEPKKN

MNepenoBon OTEYEeCTBEHHbIN onbIT
aOdMVHUCTPaTUBHOM, XO3ANCTBEHHON,
AOKYMEHTaLMOHHOW U OpraHn3aLnoHHON NOAOEPKKM

MepenoBor 3apybexHbI ONbIT aaMUHUCTPATUBHOM,
X035IMCTBEHHON, AOKYMEHTAaLMOHHOM n
OpraHn3aLVoHHOW NOALEPKKN

[MoHaTne O cermeHTe pblHKaA, B KOTOpPOM pa60TaeT
opraHun3auuA

MeTtogmka pas3paboTKM foKamnbHbIX HOPMAaTMBHbIX
aKToB

MeToguka BHeOpPEeHNA JoKallbHbIX HOPMATUBHbIX
aKTOB

3akoHogaTenbcTBO  Poccuickon  depepaummn  w

HOpMaTUBHO-NpaBoBasi ba3sa, perynmpyrowme
aesaTenbHOCTb B obractmh  agMUHUCTPaTUBHOW,
X035IMCTBEHHON, AOKYMEHTAaLMOHHOW "

OpraHn3aLVoHHOW NOALEPKKN

basoBble OCHOBBbI VIH(bOpMaTVIKVI, NOCTPOEHUA
VIHCpOpMaLI,VIOHHbIX cucTeM U 0CcobeHHOCTH pa6OTbl Cc
HAMW

Cnocobbl o6paboTku nHdopmaLum c
NCNonb30BaHNMEM MporpaMMHOro obecnevyeHuss W
KOMMNbIOTEPHbIX CPpeacTB

[MpaBuna genoBown nepenucku

I'IpaBVlna 0eJioBOro 3TuKeTa




CTpyKTypa opraHu3auum

Hpyrvne -
XapaKTEPUCTUKN

IV. CBepgeHunsa o6 opraHmsauumsx - paspaborymkax
npocgeccnoHanbLHOro ctraHgapTa

4.1. OTBeTCTBEHHasA OpraHusaumsa-paspaboTInK

Accouwnauus "ObbeanHeHne a4MUHUCTPATUBHO-XO3SIMCTBEHHbIX
npodpeccuoHanos”, ropoa Mockea

MpesngeHT npodeccuoHanbHoro  barmansiH Onecs BanepbeBHa
coobLlecTBa

4.2. HammeHOBaHMA opraHu3sauun-paspadboTinkos



1 AO "Merallabc", ropog MockBa

2 3A0 "Cbepbank-KNB", ropog Mockea

3 3A0 "Cubupckas CepsucHasa Komnanus", ropog Mockea

4 KomnaHusa ¢ orpaHuyeHHOn OTBETCTBEHHOCTbLIO "lNaparoH KoHcTpakLwH
Jlnmuten”, ropon Mockea

5 OA"APMQO", ropoa Mockea

6 OO0 "AHKOP Odwmc JTanH", ropog MockBsa

7 000 "AdU PYC", ropog MockBa

8 00O "Muuybucu dnektpuk (PYC)", ropoa MockBa

9 OO0 "CAIN CHI™, ropog Mocksa

10 MAO "OTkpbITne XonguHr", ropog MockBa

11 MAO "CoskombaHk", ropoa Mocksa

12 Mpenctasutenscteo kopropauun "MoynuHr BJIT (MHTepHaLWwH) UHK.",
ropog MockBa

13 Oorb0OY BO "®uHaHcoBbIN yHMBepcuTeT npwu [lpaButenscTsee
Poccuinckon denepauumn”, ropog Mocksa

OnEeKTPOHHbIN TEKCT LOKYMEHTa

noarotoenieH AO "Koaekc" n ceepeH no:

OduumanbHbIN HTEPHET-NoPTan
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